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1. MACIHOPT PABOYEM NPOT'PAMMBI YUEBHOM JJUCHUATLJIMHBI
OI1.13 JOKYMEHTAIHMOHHOE OBECIIEYEHUE YIIPABJIEHUSA

1.1. O6n1acTs npuMeHeHus1 padoveil NPOrpaMmbl

Pabouas nmporpamma yuyeOHOW AMCLMIUIMHBI SIBISIETCS YAaCThIO MPOrPaMMBI
NOJATOTOBKM CHEIUAINCTOB CPEIHEr0 3BEHA B COOTBETCTBUU C DenepalibHbIM
rOCyJ1apCTBEHHBIM 00pa30BaTEbHBIM CTaHAAPTOM CPEAHETO MPO(PECCHOHAIBHOTO
obopazoBanus (mamee PI'OC CIIO) mo cnemuansHOocTH 40.02.01 IIpaBo u
OpraHu3anms COLMAJIBHOIO olecnieueHust YKPYITHEHHOU IpyMNIbl
cnenuanbHocTeit 40.00.00 FOpucnpyaenuusi HanpaBiieHUs: TOAroToBKU Hayku 00
o01ecTBe.

Pabouas nmporpamma yuyeOHOW JUCHUIUIMHBI MOKeT ObITH MCIOJIb30BAHA

B JIOTNOJHUTEIBHOM MNpPO(PECCHOHAIBHOM 00pa30BaHUM, MpPU  IOBBILLIECHUU
KBaJTM(DUKAIIMU TI0 TOJKHOCTAM cinyxamux 21047 ['naBHbIM 10puUCT.

1.2. Mecrto AMCUMILIUHBI B CTPYKTYpe HIICC3:
o0menpodecCHOHAIBHBIN ITUKIL.

1.3. Heann u 3amaum y4eOHOH JUCHHMILIMHBI — TpeOOBaHUS K
pe3yJibTaTaM OCBOCHUSA YU4eOHOM IMCIUILIAHDI:

Hean:
—  NpUOOpETEeHHE CTYACHTaAaMU TEOPETHUYECKUX 3HAHUM U TMPAKTHUYECKUX
yMEHUM B 00JIaCTH IOKYMEHTAIIMOHHOTO 00ECIIeUEHHUsI YIIPABJICHHUS.

3anayu:
—  pa3BHBaTh HAaBBIKU 3¢ pexTUBHOTO WCTIOJIb30BaHUsA
JIOKyMEHTAIMOHHOTO 00ECTICYCHHS YIIPABICHUS, HEOOXOAUMBIX JJII PaOOTHI;

—  HAYYHTh WCIIOJIB30BaTh 3HAHUS B O00JaCTH JIOKYMEHTAIIMOHHOTO
oOecrieueHus yIpaBJICHHUS.

B pe3ynbraTe 0CBOSHUS NUCHUIUIMHBI O0YYaIOLIUIICS 10JIKEH YMETh:
—  oopmiIATE  OpPraHM3alMOHHO-PACTIOPSIUTENbHBIE  JOKYMEHTHI B
cootBeTcTBHH C aeicTBytomuM 'OCTowm;

- OCYHICCTBJIATH 06pa60TI<y BXOJIAIINX, BHYTPCHHUX MW HCXOIANIHUX
JOKYMCHTOB, KOHTPOJIb 32 UX UCIIOJTHCHUEM,
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- OClJOpMJI?ITb AOKYMCHTHI IS ICPCIavir B ApXHUB OPraHrU3aIuu.

B pe3ynbraTe 0CBOEHUS TUCIUILUIMHBI 00yYaONTUNACS 10JI2KeH 3HATh:

—  TIOHATHE JOKYMEHTA, €ro CBOMCTBA, CIOCOOBI JOKYMEHTHUPOBAHUS;

—  mpaBuia cocrapieHus u opopmiienus OP/L;

—  CcHCTeMYy M THNOBYIO TexHousoruto 10V,

—  0COOCHHOCTH JEJNOMPOU3BOACTBA IO OOpallleHUsIM TpaxAaH U
KOH(UICHIIMATEHOTO JIEIOMPOU3BOICTBA.

1.4. KotnuecTBO 4acoB HA OCBOEHHE MPOTrPaMMbl JMCHUIIUHBI:

MAKCUMATbHOU Y4eOHOU Ha2py3Ku obyuaroweeocs 81 4acoB, B TOM YUCIIE:
00s13aTeNTFHON ayIUTOPHON yIeOHOM HAarpy3KH 00yJaromerocst — 58 4acos;
CaMOCTOSTENIbHOM paboThl 0Oyyaromerocs — 29 4acos.
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2. CTPYKTYPA U COJAEPXKAHUE YUEBHOM JUCHUNJIAHBI

2.1. O0beM yueOHOM NMCIUIVIMHBI M BUAbI Y4eOHOH padoThI

Bua yueoHO#i paGoThI

O0BeM YacoB

MaxkcuMaJibHasi yueOHasi Harpy3ka (Bcero) 87
Oo6s13aTeIbHAsI AyAMTOPHAs YueOHasi HAarpy3Ka (Bcero) 58
B TOM YHCIIE!
nabopaTopHbIe paboThI 0
MIPAKTUYECKHUE 3aHITHS 48
KOHTPOJIbHbIE PaOOTEHI 0
KypcoBast paboTa (IpOeKT) 0
CamocrosiTe1bHast padoTa oby4aronierocs (Bcero) 29
B TOM YHCIIE:
camocrosTeNbHas paboTa HajJ KypcoBOi paboToH (IPOEKTOM) 0

- CTaHOBJICHHE AEJIONPOU3BOCTBA B Poccuu;
- MECTO U POJIb TOKYMeHTbI. COCTaBIICHHE CXEMBI;

- O3HAaKOMJICHHUEC C KJ'[aCCI/I(l)I/IKaTOpaMI/I u yHI/ICI)I/I].[I/IpOBaHHBIMI/I CUCTEMaMH

JOKyMEHTAIHH;

- o(opMIICHHE OCHOBHBIX peKBU3UTOB B cooTBeTcTBUH ¢ ['OCT P 7.0.97-2016
- cocTaBlicHHE 1 0(OPMIICHUE MPOTOKOJIA;

- cocTaBlICHUE 1 O(OPMIICHHE aKTa;

- cocTaBlieHHE 1 0(OPMIICHHE TeJIerPaMMBI, TeIePOHOTPAMMEI;

- COCTaBJICHHE MTICHMa-0TBETA, TAPAHTHIHOTO MHCHMA,;

- 00paboTKa BXOMAIIEH KOPPECTIOHACHIINH;

- o(hopMIIEHHE JTOKYMEHTOB Ha KOHTPOJIE;

- o(hopMIIeHHE 3asBIICHUS, PE3IOME;

- o(hopMIIEHHE TUCTIUTLIMHAPHOTO B3BICKAHHS;

- TMOPSAOK pabGoThl HCIOJHHTENEH ¢ KOHQHICHIMAIBHBIMH JOKYMEHTaMH
CBEJICHUSAMU;

- OArOTOBKA JIOKYMEHTOB K apXUBHOMY XPaHEHUIO;

- IOPSIIOK TIOATOTOBKY M Tepeaun o0palleHni rpakaH Ha XpaHEeHHE,

- IUIAHMUPOBAHUE OPraHU3aIMKM ABTOMATH3MPOBAHHOTO pabOUero Mecra,

- NOATOTOBKA K TU(P(EPEHIIMPOBAHHOMY 3a4ETY.

Wrorosas arrectanus B popme audpepeHIupoBaHHOIO0 3a4éTa
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YIIPABJIEHUE JOKYMEHTAIIUEA

2.2 PabGoumii TemaTnyeckuii miaH u cojaep:xkanue y4deOHoi aucuumimHbl OIL13 JOKYMEHTALNMOHHOE
OBECIIEYEHME YIIPABJIEHUSA

HaunmeHnoBaHue pa3/ieJioB U TEM

Couepmanne yqeﬁnoro marepuaJia, naﬁopaTopHme paﬁOTbI U NPAKTUYCCKHE 3aHATHUHA, CAMOCTOATECIbHAsA OobeM Yponem,

pa6oTta o0yyaloumuxcs, KypcoBasi padora (poeKT) 4acoB 0CBOCHHSA
1 2 3 4
Paznea 1. Opranuzauus
yIpaBJjieHYeCKOH 1esiTeJIbHOCTH U
eé nHPOPMANMOHHON NMOIIEPKKH
Tema 1.1. YnpasiieHueckasi M Copaep:xanue y4eOHOr0 MaTepHaJia 2
opucHasn nesaTeqbHOCTU. OcHOBHBIE | 1. ba3zoBble MOHATHS yIpaBIEHYECKON MAEATENBHOCTH. JIOKYMEHT M €ro XapakTEepUCTHKU. YTpaBieHUE 1

MOHATHUSA TOKYMECHTUPOBAHUSA
ynpaBﬂqueCKoﬁ ACATCJIBbHOCTH

JokyMeHTaMu. CHCTeMa ylpaBJIeHUs] JOKYMEHTaMU.

JlabopaTopHbie padoThI

HpaKTuquKne 3aAHATHHA

KoHTpoJsbHbIe padoThI

CamocTosiTeJibHasi padbora 00y4arouuxcs 4

1. CraHOBIEHHUE AEN0NPOU3BOACTBA B Poccum.

2. MecTo u ponb gokyMeHTa. COCTaBICHHE CXEMBI.
Tema 1.2. HopmaTuBHO-IpaBOBas Coaep:kanue yue0HOro MaTepuaja 2
6a32a JOKYMEHTHPOBAHUA 1. CraHaapThl B JOKyMEHTUPOBAHHUH YIIPABIEHUECKOH NesiTenbHOCTH. Kitaccndukaropsl 1 yHUPHUIIMPOBaHHbIE 1
YNpPaBJIeHYECKOM AesATeJTbHOCTH. CHCTEMBI JOKYMEHTAIUH.

JlaGopaTopHble pa6oThI

IIpakTnyeckue 3aHATHSA

KoHTpoabHbIe padoThl

CamocTosiTeJibHasi padoTa 00y4arouuxcs 2
1. | O3HaKOMJICHHE C KJIaCCH(DUKATOpAMH U YHU(DUIIMPOBAHHBIMHU CUCTEMaMHU JIOKYMEHTAIINH.
Pa3nen 2. OcHOBHBIE BUJBI U
CHCTEMBI yIPaBJIeHYeCKOit
JOKYMEHTAIIUH U NPaBUja eé
oopmiienus.
Tema 2.1. BjiaHKH U coCTaB Conep:xanue yueOHOr0 MaTepuaJia 2
PEKBH3HMTOB YNIPaBJIEHYECKHX 1. OO6mue TpeOoBaHMsI K IOPUINIECKON CHile U 0POPMIICHHIO TOKYMEHTOB. TpeboBaHus K 0OPMIICHHIO 1

JOKYMEHTOB H NMPaBUJIa HX
odopMiIeHUSs

YIPaABJICHYCCKUX JOKYMCHTOB. bnanxk JJOKYMCHTA 1 €T0 Pa3HOBUJIHOCTH.

JlabopaTopHbie padoThl

IIpakTuyeckne 3aHATHSA 2

1. CocraBnenne oOmero OylaHKa OpraHU3allMd C YIJIOBBIM WM TPOAONBHBIM BAapHAHTAMH PACIIONOKEHHS
pexBu3NTOB Ha hopmaTe A4
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KoHTpoabHbIe padoThl
CamocTosiTe1bHasi padoTa 00y4alouuXCs 2
1. | Odopmienne ocHoBHBIX pekBu3uTOB B cootBeTcTBHM ¢ TOCT P 7.0.97-2016
Tema 2.2. OcodeHHOCTH Coaep:xkanue y4edOHOro MaTepuaja 2
odopmieHus HanGoee 1. ITpoTOKOMIBI, aKTHI, JOKJIAZHBIE M OOBSCHUTEIBHBIC 3aIIMCKH, 3as8BICHHS, CIPaBKU. PacniopsanTenbHbIe 2
pacnpocTpaHeHHbIX BU/I0B JOKyMeHTbI. OpraHu3aliOHHO-PACIOPSANTENHHBIC JOKYMEHTHI.
OpraHu3aloOHHO- JlaGopaTopHbie padoThl
PacnopsiANTeIbHBIX TOKYMEHTOB. TIpaKkTHYeCKHe 3aHSITHSI 4
1. CocraBnenne u opopmileHre NHOOPMAITIOHHO-CIIPABOYHBIX JOKYMEHTOB.
2. CocrasiieHne 1 0(OpMIICHHE PACTIOPSAUTEIHLHON JOKYMEHTAIHH.
KoHTpoJibHbIe pa6oThI
CamocTosiTe1bHasi padoTa 00y4alouuXcs 3
1. CocraBieHue 1 0pOpPMIICHHE IPOTOKOJIA
2. CocraBnenue u 0opOpMIICHHE aKTa
Paznea 3. Cny:keOHast v 1ejioBast
KOppecnoHAeHIMSI.
Tema 3.1. IIncbMenHast Copaep:xaHue y4eOHOr0 MaTepHaJia 2
KOppPEeCOHACHIMSI. 1. JocraBka W HOCHTENM TNHCHbMEHHOH KoppecronaeHuuu. Popmartel Oymarn Uit NHCBMEHHOMN 2
Koppecnonaenuusi, nepesapaemMas KoppecnoneHuy. Tenerpammsl, TenedoHorpammbl, hakcorpaMmbl, COOOIIECHHUS 3JIEKTPOHHON TTOUTHI.
110 KaHa/1aM CBSI3H. JlabopaTopHbie padoThI
IIpakTHyeckue 3aHATHS 2
1. | CocrasneHnue 1 0QpopMIIeHHE TeICPOHOTPAMMBI
KoHTpoJibHbIE pa6oThI
CamocTosiTeJibHasi padboTa 00y4arouuxcs 2
1. | CocraBnenue u oopmieHHe TeTErPAMMEL.
Tema 3.2. Buabl 1 pa3HOBUAHOCTH Coaep:xanue yueOHOro MaTepuasa
CJIy:KeOHBIX M 1eJI0BBIX IHCEM. JlabopaTopHbie pa6oThl
IIpakTH4yeckue 3aHATHSA 2
1. | CoctaBieHne 1 0pOpMIICHHE CITYy>KEOHBIX MHCEM.
CamocTosiTeJibHasi padoTa 00y4arouuxcst 2
1. CocTaBJeHNE MHChMa-0TBETa, TAPAaHTHHHOTO MHChMa
Pa3nen 4. Opranu3anus Tekyuiei
patoThI ¢ JTOKYMEHTAMHU
Tema 4.1. Opranuzanus Coaep:xanue yueOHOro MaTepuaja
JAOKYMEHT0000poTa JlabopaTopHbie padoThl
IIpakTHyeckue 3aHATHS 2
1. | Odopmienne xypHanoB yaera BXOISIINX, HCXOSIIMX M BHYTPEHHHX TOKYMEHTOB.
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KoHTpoabHbIe padoThl
CamocTosiTe1bHasi padoTa 00y4alouuXCs 2
1. | O6paboTka BxonsIIEH KOPPECTOHICHIUH

Tema 4.2. Peructpauus u KoHTpoab | CoaepikaHue y4eOHOro MaTepuaa

HMCIOJTHEHHSI IOKYMEHTOB JlaGopaTopHbie padoThl
IIpakTH4yecKkue 3aHATHSA 2
1. | MocranoBka moKyMeHTa Ha KOHTPOIb U CHATHE C KOHTPOIIS
KoutpoabsHbie padoThl
CamocTosiTeJibHasi padbora 00y4arouuxcs 2
1. OdopmiieHre TOKYMEHTOB Ha KOHTPOJIE.

Paznen 5. OcobenHocTH

OPraHM3alMH JOKAJIbHBIX CHCTEM

PadoThI ¢ JOKYMEHTAMHU

Tema 5.1. Opranuzanusi padoTsI ¢ Copep:xaHue y4eOHOr0 MaTepHaJia

o0paleHHsIMHI IPAKIAH JlaGopaTopHbIe paGoThI
IlpakTHYyeckne 3aHATHS 2
1. | ITopsinok 00pabOTKK 0OpalleHHs TPaXKIaH.
KonTpoabHble padoThl
CamocTosiTe1bHasi padoTa 00y4alouuxcs

Tema 5.2. JlIokyMeHTHPOBaHHE Coaep:xanue yueOHOro MaTepuasa

PadoThI C IEPCOHAIOM JlaGopaTopHble padoThl
IIpakTHyeckue 3aHATHSA 4
1. OdopmiteHne THIHON KapTOuKu Gopma T-2
2. OdopmireHre prKasa Mo JMYHOMY COCTaBy
KoHTpoJsibHbIE pa6oThI
CamocTosiTeJibHasi pabora 00y4arommxcst 2
1. OdopmiieHNE 3asBICHUS, PE3IOME
2. OdopmiieHne TUCIUIUIMHAPHOTO B3BICKAHHUS.

Tema 5.3. Opranuzauus padoThbl ¢ Coaep:xanue yueOHOro MaTepuaja

KOH(pUIeHUNATbHBIMH JlaGopaTopHble paGoThI

AOKYMEHTaMH IIpakTHyeckue 3aHATHSA 2
1. | JlokymeHTHpOBaHNE KOH(DHUICHINAIBHBIX CBEICHUN
KoHTpoabHbIe padoThl
CamocrosiTe1bHasi padoTa 00y4al0HXCH 2
1. ITopsiiok paboThI NCTIOJIHUTEIEH ¢ KOHPHUICHINATHHBIMI JOKYMEHTAMH 1 CBEICHHUSMH.

Pa3znen 6. CucremaTu3anus u

OpraHu3anus onepaTHBHOrO
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XpaHeHusi JOKYMEHTOB |
Tema 6.1. O0me NPUHIMIIBI Copaep:xaHue y4eO0HOro MaTepraJa
(opMupoBaHus aeJ, JlaGopaTopHbie pa6oThl
CHCTEMATH3AIMA U yeT IIpakTHyeckue 3aHATHUS 4
AOKYMEHTOB OpraHM3aluu 1. Cocrasyienne 1 0opMIIEHHE HOMEHKJIATYPHI e
2/ CocraBieHne 1 0pOpMICHHE HOMEHKIATYPHI JeTl.
KoutpoabsHbie padoThl
CamocTosiTeIbHasi padoTa 00y4alonuxcs 2
1. | MoaroToBka JOKYMEHTOB K ApXHBHOMY XPAHEHHIO.
Tema 6.2. Onenka 3HAYUMOCTH Copep:xaHue y4eOHOr0 MaTepHaJia
JAOKYMEHTOB H ONpe/ie/ieHHe CPOKOB | JIaGopaTopHbie padoThI
HX XpaHeHHH IIpakTHyeckue 3aHATHS 2
1. | Dxcreprusa nennoctu okymentoB. COCTaBIEHHE CXEMBL.
KonTpoabHbie padoThl
CamocTosiTe1bHasi padoTa 00y4alouuxcs
Tema 6.3. XpaHeHHe JOKYMEHTOB U Copep:kanue yueOHOro MaTepuajia
e JlabopaTopHble pa6oThl
IIpakTHyeckue 3aHATHSA 2
1. | Odopmenne nen, neperaBacMbIx Ha JUTHTEIHHOE I HOCTOSIHHOE XPAHEHHE
KoHTpoJsibHbIe padoThI
CamocTosiTeJibHasi padboTa 00y4arouuxcs 2
1. ITopsiiok NOATOTOBKM M Niepenauy o0paleHnii rpakjaH Ha XpaHeHHeE.
Pasnes 7. ABTOMaTU3HPOBAHHbIEC
CHCTeMBbI U TeXHOJIOTHH
JOKYMEHTAIIMOHHOT0 00ecreveHust
ynpaBJeHHst
Tema 7.1. ABTOMaTH3HPOBaHHBIEC Cogaep:kaHue y4eOHOT0 MaTepHaJia 16
CUCTEMBI JOKYMEHTALMOHHOT'0O 1. [TucbMma, cBsi3aHHBIE € pacTipocTpaHeHneM nHdopmanuy. [Incema, cBI3aHHbBIE C 00pAIIEHHSAMH I10 TTIOBOY 2
obecneveHus ynpasJaeHust TeX WU UHBIX JeicTBUl. [IncbMa-0TBETHI.
2. [Tucbma npereH3noHHOro Xapakrepa. [IucbMa, CBsI3aHHBIE C BRIDAXCHUEM BHUMAHUS M Y4acTHUsI.
PexomeniarensHoe nucbMo. COIPOBOANTEIHHOE THCHMO.
3. CocrasiieHre 1 0(OopMIIEHHE IPUKA30B, PACHOPSHKEHUH U ITOCTAHOBIICHUH
4, JlokymeHTHpOBaHME: TIpueMa Ha paboTy, mepeBo/ia, MOOMIPEHHS U HaJIOKESHUS TUCITUITINHAPHOTO
B3bICKaHUsI, YBOJIbHEHHSI.
5. JlokyMeHTHpOBaHUE: TIpHeMa Ha paboTy, MePEBOIa, TOOIMIPEHHS 1 HAJIOKEHHS TUCITUTUTHHAPHOTO
B3bICKaHMsI, YBOJIbHEHMSI.
6. OkcreaunnoHHas 06paboTKa MOCTyMaoNnIe KOPPECTIOH ICHITHH.
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7. Pa3paboTka MHCTPYKIUH 1O BEJICHUIO JICJIONTPOU3BOICTBA
8. Pa3paboTka MHCTPYKIMH 1O BEJICHUIO JICJIONIPOU3BOICTBA
JlaGopaTopHbie padoThI
IIpakTHyeckue 3aHATHSA 2
1. | 3aueTHOE 3aHATHE MO Kypcy «J{oKyMeHTalmoHHOE 00ecTIeYeHUE YITPABICHU
KoutpoabsHbie padoThl
CamocTosiTeIbHasi padoTa 00y4alonuxcs 2
1. [TnaHnpoBaHKE OpraHU3aly aBTOMATH3NPOBAHHOTO Pabouero Mecra
2. IMoxroroBka B nuddepeHnnpoBaHHOMY 3a4eTy

Bcero: 87
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3 .VCJOBHUS PEAJIN3AIIAN PABOYEI ITIPOTPAMMBI YYUEBHOM
JUCHUILIAHBI

3.1. TpeOoBaHuI K MHHHMAJIBHOMY MAaTEePHAJIbHO-TEXHUYECKOMY
o0ecreyeHn10

Peanuzamus mporpaMMbl JUCHHUILTUHBI TpeOyeT Hajauuusa y4yeOHOro kabuHera
npoQeCcCUOHATBHBIX JUCUUTUINH.

O6opynoBanue yueOHOro KabUHeTa:
—  TocaJiouHbie MecTa (10 KOJIMYECTBY O0yUarOIINXCS);
—  pabouee MECTO Mpemno1aBaTes;

- KOMIIBIOTCP C JIMICH3MOHHBIM ITPOIPaAMMHBIM oOecCIIcUYeHUEM.

TexHuueckue CpecacCTBa O6Y‘I€HHHI
— MYJIbTUMCIHUAIIPOCKTODP,

—  DKpaH.

3.2.AndopmannonHoe odecneveHne o0yueHust
Ilepeyens pexoMeHAyeMbIX Y4eOHbBIX wu3aaHuii, HHTEepHeT-pecypcos,
JAOMOJHUTEIbHON JIMTepaTyphl.

OCHOBHbBIE HCTOYHUKH:

1. KazakeBnu, T. A. JlokymeHTaumoHHOE OO€cCeUYeHUE YNPABICHUS
yueOHuk u npaktukyM maius CITO / T. A. KazakeBuu, A. . Tkanuy. — M. : KOpaiir,
2020. — 177 c. - Tekcr : smektponuwni // DbC IOpaiit [caiit]. — URL:
https://urait.ru/bcode/452800

2. Kopnees, U. K. JlokymeHTanmmonHoe odecreueHne yrpaBieHus + TECTH B
OBC : yuebnuk u npaktukym mist CIIO / U. K. Kopuees, A. B. Ilmenko, B. A.
MarmyprieB. — 2-e¢ u3z., nepepad. u gom. — M. : M3natensctBo FOpait, 2018, —
384 c. - Pexxum nocryna: https://biblio-online.ru/

JlonosHUTENBHBIE HCTOYHUKMU:
3. IlysanoBa, H.H. JlokymeHTalmoHHOe oO€cleueHUEe YIPaBIICHUS:
VYueOnuk u npaktukym st CI10.- M.: FOpaiir, 2017
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HNuTepHer pecypcesr:

4. DnexkTpoHHBIM y4yeOHBIM Kypc «JlokymeHTanmoHHoe oOecreueHue
ynpasieHus». Pexu moctyma: http:// poral.tolgas.ru/edt/ef _eo/edt4399/index.htm?
e=4399 &sc=1784
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4. KOHTPOJIb 1 ONEHKA PE3YJIbTATOB OCBOEHUA INCIIUITJIMHBI

KOHTpOJ'IL H OHEHKaA PC3YyJIbTATOB OCBOCHUA AUCHUILIMHBI OCYIICCTBIISICTCA

IMpCIoAaBaTCjiicM B IIPOHOCCCC IMPOBCACHUA JICKIMMOHHBIX, ITPAKTUYCCKUX SaHHTHﬁ,

TCCTUPOBAHUA.

Pe3yabTaThl 00yueHusi (0CBOEHHbIE YMEHHS, YCBOCHHbIE
3HAHUSA)

@®opMbI M MeTO/IbI KOHTPOJIS M OLIEHKH Pe3y.1bTaTOB
00yueHust

1

2

YMerh:

—  0pOpMIATh OPraHU3aUOHHO-PACIIOPSIUTEIHHbIC
JIOKYMEHTHI B COOTBETCTBHUH ¢ AeficTByrommM ['OCTowm;
—  OCYILECTBIISATh 00PaOOTKY BXOSIINX, BHYTPEHHUX U
UCXOOAIINX [[OKyMeHTOB, KOHTpOHL 3a UX UCIIOJTHCHUCM,

— OLICHKA BBITIOJHEHUS 3a1aHUs B hopMe
QG hepeHIPOBaHHOTO 3a4eTe 110 TeMaM Kypca

—  0ohopMIIATH JOKYMEHTHI IJIsI IEpEIauu B apXUB
OpraHu3alyi..

— OLCHUBAHUEC BBITIOJIHEHHOI'O MMPAKTUYECCKOI'0 3aJaHuA

3HaThb:

— TIOHSTHE AOKYMEHTa, €ro CBOICTBA, CIIOCOOHI
JIOKYMEHTHPOBaHHUS;

— OIIeHKa 3HAaHWH B BUJE IIOATOTOBKH pedepaTos.

— mpaBuia coctaBieHus u opopmiieHus OPJL;

— OLCHHWBAHUWC BBITIOJIHCHHOI'O MPAKTUYCCKOI'O 3aJIaHus.

— CcHCTeMy M TUIOBYIO TexHousoruio JIOVY;

— OLCHHWBAHUC BBITIOJITHECHHOI'O MMPAKTUYCCKOI'0 3aJaHus

— 0COOEHHOCTH JAEJTOMPON3BOICTBA MO 0OPALICHUIM
rpaxnaH 1 KOHQHICHINAIEHOTO JeTIOMPON3BOJICTRA;

— OLCHUBAHHNC BBITIOJIHCHHOI'O IMTPAKTHUYCCKOI'O 3a1aHUs

Pa3paboTumnk:

T'AIIOY HAO «YMK» apenoaaBarTeilb C.JI. CemucuHoBa

(MecTo paboThI) (3aHMMaemast TOJKHOCTB) (vHULIMATBI, (aMUITHS)
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