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PaGouass mporpamma yd4eOHOW JUCITUTIIMHBI

pa3paboTaHa Ha OCHOBE

®denepanbHOTO rocyaapcTBeHHOro obpasoBarenbHoro cranjaapra (nanee ®I'OC) no

CIEUHUAIBHOCTH cpefHero mnpodeccuonanbHoro ooOpazoBanus (manee CIIO) mo

crienmanbHocT 40.02.01 IlpaBo M opraHu3anusi COUMAJIBLHOIO obOecmevYeHus!

yKkpynHeHHoW rpynnsl crenuanbHocTedl 40.00.00 FOpucnpyneHuus HanpaBieHHUS

noarotToBku Hayku o0 obiiecTse.

Opranuzanus-pazpaboTUHK:

FOCYI[apCTBGHHOG ABTOHOMHOC

npodeccuoHanbHOe 00pazoBaTelbHOE YyupexkaeHHe UYyKOTCKOro aBTOHOMHOTO

okpyra «Hykorckuit MHOTOnIpodibHbIN Kouiex» (nanee [AIIOY HAO «UMKy).

Pa3zpaboTuuk:

CunykoBa Mpuna BukroposHa, npenoaasarens ['AIIOY HAO «UMK».

Peructpanmonnsiit Ne [TnOCO (9) 146-23
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IMACIIOPT PABOYEM ITPOT'PAMMBI YYEBHON
JTUCHUIJINHBI

CTPYKTYPA U COJEP KAHUE YUYEBHOU
JTUCHUIJINHBI

COJEPKXAHHUE

CTpaHHuIa

4

YCJIOBUS PEAJIM3ALINYA PABOYE TPOTPAMMBI 10
YUYEBHOW JUCLHUATIIAHBI
KOHTPO.JIb U OLIEHKA PE3VJbTATOB OCBOEHUS 12
YUYEBHOW JUCHUATIIAHBI
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1. ACHIOPT PABOYEM IMPOT'PAMMBI YUEBHOM JIJUCHUTLIAHBI
OI1.14 TH®OPMALIMOHHBIE TEXHOJIOT'UH B
NPO®ECCUOHAJIBHOHN JEATEJBHOCTHU

1.1. O0JsiacTh NpuMeHeHus: padoyeil MPOrpaMMel

Pabouast mporpamma y4eOHOW AMCIMIUIMHBI SIBISETCS YaCThIO MPOTPAMMBbI
MOJFOTOBKU CIIEHUAINCTOB CpEIHEro 3BeHa B cooTBeTcTBUM ¢ DenepanbHbiM
rocyJapCTBEHHbIM O00pa30BaTEbHBIM CTaHAAPTOM CpPEIHEro MPOPECCUOHAIBHOIO
obpazoBanus (mamee DPI'OC CIIO) no cnenuansHoctu 40.02.01 IlpaBo wu
OpPraHu3anus COUMAJIBLHOr0 ofecrnedeHusi YKPYIMHEHHOW TPYIIbI CIEUaTbHOCTEH
40.00.00 FOpucnpynenuus HamnpapjieHUs: TOATOTOBKM Hayku 00 ob1iecTse.

PaGouast mporpamMma y4eOHON JUCIUIUIMHBI MOKET ObITh MCIOJIb30BAHA B

JOTIOJIHUTEIPHOM ~ MPO(ECCHOHANIBHOM  00pa3oBaHWM, TpPHU  TOBBIIICHUH
KBATH(UKALMHU 110 JOJHKHOCTIM city>kamux 21047 ['aBHbBIN IOPUCT.

1.2. Mecto aucuumiunsl B cTpykrype IIIICC3: obmenpodeccrnonambHbIN
LUKIL.

1.3. Hean 1 3aga4n AUCUMILIHHBI — TPEOOBAHUSA K pPe3yJIbTaTaM 0CBOCHHS
AUCUMILTHHBI

Heas:
—  OpUOOpEeTeHHE CTYJEHTAaMU TEOPETUYECKUX 3HAHUM M MPAKTUYECKHX
yMeHui B o0Oinacti HMH(DOPMATUKM U  HH(DOPMAMOHHO-KOMMYHHUKAIIMOHHBIX

TEXHOJIOTHH B MPOdeCCUOHATBHON NeATEIHHOCTH.

3agaun:

—  U3YYHTh TpaBWIa TEXHUKHM  OE30MAaCHOCTM U  TUTHECHUYECKHUE
pekoMeHnanmu npu  ucnoib3oBaHuu cpeacte UKT B mpodeccronansHoit
NEATEIbHOCTH;

—  HAy4YuTb CO3/JaBaTh, pEJAKTUPOBATh, OPOPMIIAThH, COXPAHSTH, IEPEIABAThH
MH(POPMALIMOHHBIE OOBEKTHl PA3IMYHOIO THMA C TOMOIIBIO COBPEMEHHBIX
MH(OPMAIIMOHHBIX TEXHOJIOTUH AJi 0OecrieueHus: 00pa30BaTeIbHOTO MPOLECCa;

—  pa3BUTh YMEHHE HCIOJb30BaTh CEPBUCHl U HH(OPMALMOHHBIE PECYPCHI
cetu HTEpHET B podeccroHaIbHON IeATeIbHOCTH;

—  pa3BHUBaTh HaBBIKM J(P(EKTUBHOTO MCHOJb30BaHUSI HHPOPMATHKUA U
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MH(POPMALIMOHHO-KOMMYHUKAIIMOHHBIX ~ TEXHOJOTMA B Npo¢eCCHOHATBHOU
JESITEIbBHOCTH, HEOOXOUMBIX JIJIs1 pa0OThI;

—  HAYYMTb OCYUIECTBJIATH OTOOP OOYyYaIOIIUX MPOTrpaMM B COOTBETCTBHUH C
BO3PAacTOM U YPOBHEM IICUXUUYECKOTO Pa3BUTHsI 00YUAIOIINXCS/BOCTUTAHHUKOB.

B pe3ynbTaTe 0CBOCHUS TUCHHUIITUHBI 00YUYaIOMUNACS 10JIKEH YMeTh:

—  UCNOJIb30BaTh IMporpaMMHOe oOecrieueHue B  MPOodecCHOHATBbHON
NEATEIIbHOCTH;

—  [PUMEHATHh KOMIBIOTEPHBIE U TEIEKOMMYHUKAIIMOHHBIE CPEICTBA;

—  pabotaTh ¢ HHGOPMAIIMOHHBIMU CITPABOYHO-TIPABOBBIMHU CUCTEMaMU;

—  HCHOJIb30BaTh  NPHUKJIAIHBIE MNpOrpaMMbl B mOpodeccuoHaIbHOM
NEATEIBbHOCTH;

—  paboTaTh C 3JIEKTPOHHOU MOYTOM;

—  HCHOJIb30BaTh PECYpChl JOKAIBHBIX WM TJ0OANBbHBIX HH(OPMAIIMOHHBIX
ceren

B pe3ynbrarte 0CBOCHUS TUCHUILUIMHBI 00yUYarONIUiCs H0J2KeH 3HATD:

— cocraB, (QYHKIMK HHPOPMAIMOHHBIX H  TEJICKOMMYHHUKAIIMOHHBIX
TEXHOJIOTHIA, BO3MOKHOCTH MX HCIIOJIb30BaHUS B MPOPECCUOHAILHOMN ACSITEIBHOCTH;

—  OCHOBHBIC TIpaBWJIAa U METOJbl pPabOThl C TMaKeTaMHU MPUKIAJTHBIX
MpoTrpamm;

—  moHsATHE MHGOPMAIIMOHHBIX CUCTEM U MH(POPMAIITMOHHBIX TEXHOJIOTH;

—  TOHSTHE MPaBOBOM MH(POpPMALIMU KaK Cpeabl MHPOPMAITMOHHON CUCTEMBI;

—  Ha3HauYCHWUE, BO3MOKHOCTH, CTPYKTYpY, MIPUHIIUIT paboThI
MH(POPMAITMOHHBIX CIIPABOYHO-TIPABOBBIX CUCTEM;

—  TEOPETUYECKHE OCHOBBI, BUBI U CTPYKTYPY 0a3 JaHHBIX;

—  BO3MOXHOCTH CETE€BBIX TEXHOJIOTUH pabOThI ¢ HH(MOPMAIUEH.

1.4. KoinuecTBO YacOB HA OCBOEHHE MPOTrPaMMbI TUCIHIJIHHBI:

MakcumanvHou yuebHou Hazpysku ooyuaroujezocs 90 4acoB, B TOM YUCIIE:
00s13aTeIHbHON ayIUTOPHOM y4eOHOM HArpy3ku oOydarormierocs: — 60 4acos;
CaMOCTOSITeIbHOM paboThl oOyuaromierocs — 20 4acos.



I'AIIOY YAO

YIIPABJIEHME JOKYMEHTAILIUEI
«UMK»

CTO CMK 4.2.01 - 2023

JIuer 6/13

2. CTPYKTYPA U COJAEPKAHUE YUEBHOM JIUCHOUTLTAHBI

2.1. O0bem yueOHOM TUCHUIJIMHBI U BUbI Y4eOHOH padoThl

Buj yuedoHoii padoThI O06BbeM yacoB

MakcumaJibHasl yueOHasi HArpy3Ka (Bcero) 90
O0s3aTenbHasi ayIMTOPHAsA YuyeOHasi Harpy3Ka (Bcero) 60
B TOM YHCIIE!

nabopaTopHEIE PabOTHI 0

MIPAKTHICCKHE 3aHATHS 54

KOHTPOJIbHEIE PaOOTHI 0

KypcoBast paboTa (IIpOeKT) 0
CamocTosiTe1bHasi padoTa o0yualouierocs (Bcero) 30
B TOM YHCIIE:

camocTosTeNbHas paboTa Hall KypcOBO# paboToi (TIPOEKTOM) 0

JTOKJIAJIBI 30

3ay4rBaHNE MAaTCPUAIIOB JICKIIN

pelIeHne 3a1ad, IPUMEPOB 110 TeMe
Wrorosas arrectanus B popme auddepeHinpoBaHHOr0 3a4eTa
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2.2. TemaTnueckui IUIAH U coJlep:KaHue yueonou nucuumuinabl Oll.14 THOOPMAIIMOHHBIE TEXHOJIOTI'NHU
B IPO®ECCHUOHAJIBHOU JTEATEJIBHOCTHU

HanmenoBanue Coneprkanue y4e0HOT0 MaTepHaJia, 1adopaTopHbie padoThl M MPAKTHYECKHE 3aHATHS, CAMOCTOSITeJIbHAsI padoTa Oobem | YposeHb
pPa3aesioB U TeM 00y4aroImmuxcs YacoB | OCBOEHHS
1 2 3 4
Pa3gen 1. Beenenue B
nH(popManmoHHbIe
TEXHOJIOTHH
Tema 1.1. IlonsTHe Copep:xaHue yueOHOI0 MaTepHaJia 2
HUT. Knaccupukauus 1 | IMoustue UT. Knaccudukarus puno UT. ABToMaTu3anus 0QUCHON AEATSILHOCTH 1
uT JlaGopaTopHble padoThI
IIpakTHyecKkue 3aHATHS 16
1 | MS Word. I1P1 (u.1) ®opmaTtupoBanue ctpanul. PopmaTupoBaHie TEKCTa U a03aleB
2 | MS Word. [1P1 (4.2) ®opmarupoBanue crpanun. PopmMaTHpoBaHHe TEKCTa U ab3aleB
3 | MS Word. ITP2 Co3nanue u dpopmarupoBanue Tadnuil. Co3naHue CI0KHON TaOIHIIbI
4 | MS Word. ITP3 IpumeHenue Tabuuil K oopMIeHHIO ToKyMeHTOB. Co3naHue TabIHUIbI 0 00pasiry
5 | MS Word. ITP4 Co3nanue mapkupoBanHoro criucka. Co3nanue HyMepoBaHHOro criucka. Co3laHie MHOTOYPOBHEBOTO
CIHCKa
6 | MS Word. ITP5 Co3nanue 3¢ dextoB cpeacrsamu WordArt
7 MS Word. ITP6 PucoBanue 00sexToB. Co31aHIE CXEMBI IT0 00pasIry
8 | MS Word. ITP7 BcTaBka KIUnoB U pucyHKOB. BetaBka gopmyn. DopMaTHpOBaHHE KOJIOHOK
KoHnTpoabHble padoThl
CamocrosiTejbHAasi padoTa 00y4alOUIUXCs 8
1 | Pabota c yueOHOI1 IuTEpaTypoli, COCTaBICHHE OIIOPHOTO KOHCIEKTA, pedhepupoBanue: - Pazmuaubie BUIBI
MH(OpPMAMOHHBIX TEXHOJIOTHH
2 | CocraBieHue ¥ 3aIllnTa JOKJIAJ0B, IPE3CHTAINH; BBIIIOJIHEHNE HHIMBHYAJIbHBIX TBOPYECKUX 3a1aHnii 1o teme: - UT B
SKOHOMUKE W (PMHAHCOBOH cepe
Tema 1.2. IlonsTHE Coaep:xkanue yueOHOro MaTepuaJia 2
HUC, knaccupuxanmus 1 | Ionstue NC, knaccudpukamus MC. baza nanHpix - ocHoBa C. 1
HC. baza naHHbIX - JlaGopaTopHbie paGoThI
ocxHosa MC. IpaKkTuYecKHe 3AHATUS 22
1 MS Excel. ITP1 (4.1) BBox naHHBIX, JOPMATHI JAHHBIX, PA3MHOKEHUE JTAHHBIX
2 MS Excel. ITP1 (4.2) BBox naHHBIX, JOPMATHI JAHHBIX, PA3MHOKEHUE JTAHHBIX
3 | MS Excel. ITP2 KonupoBanue GopMyn U JaHHBIX. AGCOJIIOTHBIE M OTHOCUTENbHBIE ajpeca siueeK
4 | MS Excel. [1P3 Mcnonp3oBanne GpyHKumii B 3anmcu GopmyI1 1 pacuéToB
5 | MS Excel. ITP4 I'paduueckue Bozmoxknoct EXCEL
6 | MS Excel. I1P5 YcnoBHoe popMaTHpoBaHue
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7 | MS Access. [TIP1 (u.1) Coznanue npocreiimeii 6a3sl ganHbIX B Microsoft Access 2010. BBon u copTrpoBka 3amnuceit
8 | MS Access. [1P1 (u.2) Coznanue npocreiimiei 6a3pl ganHbIX B Microsoft Access 2010. BBog u copTupoBka 3amuceit
9 MS Access. [1P2 Co3nanue 6a3bl JAHHBIX, COCTOSIICH U3 ABYX TaOJIHII
10 | MS Access. [1P3 Co3nanue 3ampocoB K TOTOBOI 0a3e TaHHBIX
11 | MS Access. [1P4 Co3znanue u ucnosp3oBaHue 3anpocoB. [TocTpoeHHe 0TYETOB IO 3armpocam
KonTpoabHbie padoThl
CamocTosiTe1bHast padoTa 00y4Yarouxcst 8
1 | Pabota c y4eOHOI1 IuTEpaTypOl, COCTaBIEHUE OITOPHOTO KOHCIEKTa, pedeprupoBanue: - IHPOpMaIIMOHHO-CIIPaBOYHbIE
CHCTEMEI
2 CocraBiieHue u 3aluTa J0KJIaJa0B, HpeSeHTaL{Hﬁ, BBITIOJTHEHNUEC MHANBUAYAJIbHBIX TBOPUYCCKUX 3a11aH1/1171 10 TEMC. -
HudopmManimoHHO-TOUCKOBBIE CHCTEMBI
Pa3gen 2. OcHOBBI
COLMAJIBLHOM
HH(OPMATUKH.
HNudopmaunonnoe
o011ecTBo.
Hpuxaagnoe IO
Tema 2.1. OcHOBBI Coaep:xkanue yueOHOro MaTepuaJa 2
COLMAJILHOM 1. | OcHOBHI conpanbHOM HHPopMmatuku. Uapopmanmonnoe obmectso. [pukinagaoe 110
uHpOPMATHKH JlaGoparopHbie padoThI
IpakTHyeckne 3aHATHSA 8
1 | T'apant. [1P1 Ba3oBbrii mouck
2 | I'apanr. [1P2 Tlouck 1mo peKBU3UTaM
3 | I'apanr. I1P3 (4.1) PaboTa co cirickoM TOKyMEHTOB
4 | T'apanr. [1P3 (4.2) PaboTa co cniicKOM IOKyMEHTOB
KonTposabHbie padoThl
CamocrosiTejibHAsi padoTa 00y4aOUIUXCH 8
1 | Pabota c yaeOHOI TUTEpaTypoOii, COCTABIICHHE OIMIOPHOTO KOHCIIEKTa: - COBETHI 10 MPHOOPETEHUIO IIEPCOHAIEHOTO
KOMIIBIOTEPA - Hcnonb3oBanue Pa3JINMYHBIX ONIEPAIIMOHHBIX CUCTEM JIJIA obecrnieueHus Ppa3HbIX 3a1a4
2 | BrinonHeHne WHIMBHYaIbHBIX TBOPYECKHUX 3aaHuii 1o Teme: - CoBpeMenHble OC M MX HCIIOJIb30BaHHE
3 | Pabora ¢ yueOHO# uTeparypoii, cocraienue npesenrarmu: - OC JInHyKC
Tema 2.2. Coaep:xkaHue y4e0HOT0 MaTepuaia
HNudopmauuonHoe JlaGopaTopHble paGoThl
0011eCTBO IIpakTHyecKkHe 3aHATHSA 4
1 | MS PowerPoint. [TP1 Co3nanue npe3eHTaIum ¢ UCIoJIb30BaHreM TradioHa (4.1)
2 | MS PowerPoint. ITP1 Co3nanue npe3eHTanuy ¢ UCI0Jb30BaHueM madioHa (1.2)
KoHnTposabHblie padoThl
CamocTosiTe1bHasi padoTa 00y4Yarouuxcs 4
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PedepupoBanue, coctaBiicHHE U 3aIUTa JOKIAAO0B, Mpe3eHTalmii: - OC obecrniedeHNs IKOHOMHYCCKIX M aHATUTHYCCKUX
3a/1a4

2

Pabora ¢ yueOHoI uTepaTypoi, cocraBienue npeseHramuu: - MCC B mpaBoBoii cdepe

Tema 2.3. Ilpukaagnoe
o

Coaep:xkanue yueOHOr0 MaTepuasia

JlaGopaTopHble paboThl

HpaKanecmle 3aHATHSA

4
1 | MS Publisher. [TP1 Co3nanue BU3UTKH, pe3toMe, KaleHaaps
2 | MS Publisher. ITP2 Coznanue 6poritopsl, Oykiiera
KonTpoabHbie padoThl
CamocrosiTeJibHAasi padoTa 00y4arOUIUXCs 2

1

Pabora c yueOHoii tuTeparypoi

- BasoBoe mporpammuoe obecrnieuenne. OnHo3anaunblie ¥ MHOro3agaunbsie OC. DineMeHThl rpadHuecKoro HHTepdeiica.

Bcero:

90
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3. VCJIOBHSI PEAJIU3AIINN PABOYEN ITPOTPAMMBI YYEBHOM
JUCHUILIAHBI

3.1. TpeOoBaHuI K MHHHMAJIBHOMY MAaTEePHAJIbHO-TEXHUYECKOMY
o0ecreyeHn10

Peanuzauuss mnporpamMmbl JUCHUILIMHBL TpeOyeT HalIWyus J1abopaTopHUH
UH(GOPMAITMOHHBIX TEXHOJIOTHH B PpodecCuOHATBLHOM IeATeIbHOCTH.

O6opynoBanue yueOHOro KabUHeTa:

—  [OCaJ0YHbIE MECTA [0 KOJIMYECTBY O0yUaIOIIUXCS;

—  MeJNoBas TpexyacTHas JI0CKa;

—  aBTOMAaTu3MpoBaHHOE pabouyee Mecto mpenogaBatens (APMII),
000pyIOBaHHOE TEPCOHATBHBIM KOMITBIOTEPOM C JIMIIEH3HOHHBIM WU CBOOOIHBIM
IPOrpaMMHBIM ~ 00€CIIEYEHHEM, COOTBETCTBYIOIIMM pasjieiaM MporpaMMbl U
MOJIKJIFOUYEHHBIM K ceTH Internet u cpecTBaMu BBIBOJA 3BYKOBOW MH(OpPMAIINH;

—  KOMIUIEKT y4eOHO-HarJIsJHbIX TOCOOUI;

—  TpUHTEp.

TexHu4ecKue cpeacTBa 00yyeHus:
—  MYJbTUMEIUANPOEKTOP;

—  DKpaH.

3.2. UudopmanuonHoe odecnevyeHne o0yueHmst
Ilepeyens pexoMeHayeMbIX Y4eOHBIX wu3aaHuii, HHTepHeT-pecypcos,
JAOMOJIHUTEJIbHON JIMTepaTyphbl.

OCHOBHBIE HUCTOYHUKH:

1. Tacymosna, C. E. MHpopMallMOHHbBIE TEXHOJOTHMH B COLUAIBLHON cdepe :
yueOHuK u mnpaktukym s CIIO. — M.: FOpaiir, 2018. — 284 c¢. — (Tekcer :
anektponHbii // OBC FOpaiir [caiit]. — URL.: https://urait.ru/bcode/449582

2. Kysuenos II. V. HnadopmanuvioHHbIE TEXHOJOTHH B IOPUIUIECKON
nestenbHocTh: yueOnuk s CITIO /11, V. Kysuenos [u ap.]. — M.: FOpaiit, 2018. —
325 c¢. - Tekcer : onextponsnsii // OBC IOpaiit [caiit] — URL:
https://urait.ru/bcode/455596
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I[OHOJ'IHHTGJ'H)HBI@ HCTOYHUKMU.

3. JleontneB B.I1. HoBelimas SHIMKIIONEANS IEPCOHATLHOTO KOMITbIOTEpA. /

M.:OJIMA_TIPECC OG6pa3oBanue,2016r. — 258 c.

4, MuxeeBa E.B. Ilpaktukym 10 wuHGOPMAIMOHHBIM TEXHOJOTHSAM B
npodeccuoHanbHON nesrenbHocTH / M: M3narensckmii ieHTp «Akamemus», 2014r. .

-312c.

5. CraBpoBa O.b. Ilpumenenue kommbpioTepa B MpodecCHOHATBHON
NeATEeIbHOCTH yuuTens. YdueoHoe nocodue / M.: «Mutemnexr-Lentp»,2017. . — 184
C.

6. YrpuHoBuu

H.ZI. HccnegoBanue  uH(POpMAIIMOHHBIX

OnektuBHbIi Kype / M: bunowm. Jlabopatopust 3Hanuii, 2017. — 364 c.

MOJIEJIEN.
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4. KOHTPO.Ib Y OIIEHKA PE3YJIbTATOB OCBOEHUS YYEEHOU
JANCHUITJINHBI

KOHTpOJIb U OIE€HKa PE3yJIbTaTOB OCBOCHHA AVWCHHUINIMHBI OCYIICCTBIISACTCA
mpernoaaBaTciiIcM B ITPOLCCCC IMPOBCACHUA IMPAKTHICCKHUX BaHﬂTI/Iﬁ, TCCTUPOBAHUA, a
TaK>XC BBIIIOJIHCHUA O6y‘IaI-OHlI/IMI/ICSI HHAWBUAYAJIBHBIX BaﬂaHI/Iﬁ.

Pe3yabTarnl 00yueHust @DopMBI M METOABI KOHTPOJISAA M OLIEeHKH
(ocBOEHHBIEC YMEHMS, YCBOCHHbIC 3HAHUS) pe3yJIbTaToB 00y4YeHus
Ymemns:
— HCHOJIB30BAThH IPOTPAMMHOE 0OECIICUCHNE B CO3/IaHHE, KOIIMPOBAHUE, nepeMenieHue,
npodeccrnoHaNbHON AeATETPHOCTH MEPEHMCHOBAHHE W IIOMCK JOKYMEHTOB Ha
JICKaX.
— TNPUMEHSATH KOMITBIOTEPHBIEC U TEIEKOMMYHHKAIMOHHbIE o6paboTka  TexcromoH  HMHGOPMAIME B
cpeActsa TEKCTOBOM PEJaKTope.
— paboraTh ¢ HHPOPMALMOHHBIMH CIIPABOYHO-TIPABOBBIMH 06paGoTka  TaGmmumoll  WHpOpMAIMH B
cucTeEMaMu 5IeKTPOHHBIX TabIMIIaX.
— HCIIOJIb30BATh MPHUKIIAIHBIC IPOrPaMMbl B IPOMECCHOHANBHOM | rpauyeckoe oTOGpaKeH e Pe3yIbTaTOB
ACATCIEHOCTH pacyeToB CPEACTBAMHE AIIEKTPOHHBIX TAOIHII
— paboTaTh ¢ NICKTPOHHOI [10YTOH COXpaHEeHHe  HH(OpMAalMu, CO3JaHHOH  C
— HCIOJIb30BAaTh PECYPCHI JIOKAIBHBIX U INI00AIBHBIX nomoipo mporpamm MS Office B paznuanbIX
WHPOPMAIMOHHBIX CETeH ¢dopmarax.
CO3JIaHUE U TIPOBEJICHNE MTPE3CHTALINH.
co3nanue 0a3bl JaHHBIX, POpPM, 3aIIPOCOB,
OTYETOB.
MOUCK TIPO(ECCUOHATBHO 3HAYUMOM
nHdopmanuu B cetd VIHTEpHET U cOXpaHEeHHe
pe3ynbraToB noucka Ha [1K.
nouck npaBoBoit nudopmanuu B CIIC
KOHCYJIbTaHT TLIIOC.
PaGorats ¢ rpadguaeckumMu 0ObeKTaMU IMaKkeTa
MS Office.
npodeccroHanbHas pabora ¢ mporpammoit MS
Word.
npodeccroHanbHas pabora ¢ mporpammoit MS
Excel.
npodeccuonangbHas pabora ¢ mporpammoi MS
Power Point.
npodeccuonanpHas paborta ¢
nporpammoii MS Access.
3namo:
— cocraB, QyHKIMHA HHOOPMAITUOHHBIX U (pOHTANBHBIN KOHTPOIIH
TEJIEKOMMYHHKAIMOHHBIX TEXHOJIOTHI, BO3MOXKHOCTH HX MHCbMEHHBIN KOHTPOJIb (TECTUPOBAHHUE).
MCIIOJIb30BaHMsl B MPOECCHOHAIBHOMN JIESITENIbHOCTH WHJIMBHUYaJIbHBI KOHTPOJIb
— OCHOBHBIE IIPAaBMJIA U METOJIBI PAOOTHI C ITAKETaMH CaMoCTOsITeNbHAsE paboTa
MIPUKJIAJHBIX TPOrpaMM OLCHKA
— HOHATHE MHPOPMALMOHHBIX CUCTEM U HUH(POPMALIMOHHBIX UTOTOBA OLCHKA II0 pE3yJIbTaTaM
TEXHOJIOIHIi muddepeHMpoBaHHOTO 3a4eTa.
— TIOHSTHE NPaBOBOH MH(POPMAINH KaK CpPeJIbl
MH(OPMALMOHHOM CHCTEMBI
— Ha3zHa4YeHHE, BO3MOXKHOCTH, CTPYKTYpPY, IPUHIUI pabOoThI
MH(OPMALMOHHBIX CITPaBOYHO-TIPABOBBIX CHCTEM
— TEOpETHUYECKHE OCHOBBI, BU/IBI U CTPYKTYpY 0a3 JIaHHBIX;
BO3MOKHOCTHU CETEBBIX TEXHOJIOTWH paboThl ¢ MH(popMaIen
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