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SAJAHUSA JJIs1 OUEHKU PE3YJIBTATOB OCBOEHUSA

1. Bonpocsl 4 3aJaHus 1JISI HTOTOBOr0 KOHTPOJIsI

1. I'apanTHiiHOE MHUCBEMO — ATO:

A) ITOKyMEHT, COOONIAOIINK O MPUOIIKEHUN, YCKOPSHUH, UCTCYCHUH CPOKa

VICTIOJTHEHMST KaKOT0-I100 I[GI\(JICTBI/IH

b) nokyMeHT, conepKallinii NpuIialeHue Ha MEpONpusaTHe
B) n0KyMeHT, B KOTOpOM rapaHTHpYETCsl OIlIaTa BBIIIOJIHEHHOW paboThl WK

MIPENOCTaBICHNE YeT0-IN00 (PaboThI, ITOMEIICHUS U T.1I.)

') nOKyMEHT, TOATBEPKIAIOTNI IMOTyIeHHUE IIEHHOCTEH
2. JlaiiTe onpeneneHue JOKyMEHTA:
A) MarepuasibHbI 00BEKT ¢ HHpOpMaluen, 3aUKCUPOBAHHONW CO3/IaHHBIM

4eJI0BEKOM CIIOCOO0M, JUIs €€ Iepeiayn BO BPEMEHHU U IPOCTPAHCTBE

b) cOBOKYMHOCTh pEKBU3UTOB OPUITMATIHLHOTO MUChMa

B) cranmapTHOE pacmonoxeHue Marepuana

') Texcr

3. [aiite onpenenenue hopmynspa-odpasua:

A) COBOKYIHOCTh PEKBU3UTOB JICJIOBOTO MUChMa

B) COBOKYNMHOCTH pacHOJOXKEHHBIX B OIMPEICICHHON MOCIEe0BATEIbHOCTH

PCKBU3UTOB, IIPUCYITUX BCCM NOKYMCHTAM OHpe,Z[CHeHHOﬁ CUCTCMBbI JOKYMCHTAllUN

B) COBOKYMHOCTh pEKBU3HUTOB MIPHKa3a

') COBOKYITHOCTbH PEKBH3UTOB aKTa

4. Jlata nokymMeHTa opopMIIsieTCs CIEAYOIMMUM 00pa3oM:
A) 1 despamns 1997

b) 1 deBpans 97 1.

B) 01.02.97 r.

I 01.02.97

5. Jlata 1oKymMeHTa — 3TO:

A) nara ero MOANUCAHMS, IPUHITHS

b) nara ero cocrtaBieHus

B) nmara ero mnoanucaHusi, NPUHATHSA, YTBEPXKACHHS, COCTaBICHUS, Jara

COOBITHS

I') nara coObITHS
6. Kakum CBOWCTBOM MOXHO OXapakTEpH30BaTb HAJU4YHME y JOKYMEHTa

HEOTBEMIIEMBIX CJIaracMabIX, oe3 KOTOPBIX OH CYIICCTBOBATH HE MOXKCT:

A) BeIIECTBEHHOCTb;
b) atpuOyTHUBHOCTB;
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B) cTpykTypHOCTS;

') BepHOTO BapraHTa OTBETA HET.

7. JlenoBele MUChMa OOBIYHO 3aKaHUMBAIOT (pazaMu:

A) B cooTBeTcTBUM ¢ Bamieit npocb00ii ...

b) ¢ yBaxxeHuewm ...

B) Hamu paccmoTtpensl Bamy npeaioxeHus ...

I') B cBsI3M ...

8. JIOKyMEHT, 3aKpeIUIIOlMK JOKHOCTHOM M YHCICHHBIM  COCTaB
OpeANpUATUs C YKa3aHueM (poHaa 3apabOTHOM MIaThl — 3TO:

A) IOMKHOCTHAS! HHCTPYKLIHS

b) ycras

B) nonoxenue

I') mrarHoe pacnucanue

9. JlokyMeHT, GUKCUPYIOMMI XOA OOCYXJIEHUS BOMPOCOB U MPUHATHS
pelIeHni Ha cCOOpaHusiX, 3aceJaHUsIX, COBEILIAHUAX U T.I1.:

A) 0ObsICHUTEIbHAS 3aTuCKa

b) noknanHas 3anucka

B) akt

') mporokon

10. lIokyMeHTallMOHHOE 00EeCIeUeHUEe YIIPaBIECHUsSI — 3TO:

A) mpoliecc YCTaHOBJIEHUSI U MPUMEHEHHUS MPaBWJI C LENbI0 YNOPSA0UYEHUs
NEeSATEIBHOCTH B IEJIOMPOU3BOACTBE.

b) nmearenbHOCTH — ammapara  yOpaBJICHHs,  OXBaTbIBalOLas  BOIPOCHI
JOKYMEHTUPOBAHUS U OpraHU3aluu paboThl ¢ JOKYMEHTAMH.

B) COBOKYNHOCThP JOKYMEHTOB, NpPUMEHSEMBIX B OIpeneiIeHHONH cdepe
NS TETbHOCTH.

') COBOKYITHOCTh PEKBU3UTOB, YCTAHOBJIEHHBIX B COOTBETCTBUU C (POPMYIIIpOM
JOKYMEHTA.

11. HdoxymeHt, conepkamuii WHOOpPMAIMIO, HE TMPEAHA3HAUYCHHYIO IS
IIMPOKOTO PaCIpPOCTPAHCHHUS:

A) HeonmyOIMKOBaHHbIH;

b) TaitnHbiif;

B) HenyOnukyemblii;

') HenepuoauYeCKUil.

12. YTo OTHOCHUTCS K TPU3HAKAM JIOKYMEHTA!

A) byHKIMOHATBHOCTH HH(GOPMALIUY;
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b) ToXx/1€CTBEHHOCTh CaMOMy ceOe;

B) 3akoHHOCTB;

') 3aBepIIEeHHOCTh COOOIIICHUSI.

13. Kako#i Jorudeckuii mprem, UCIOJIb3yeTCs IPU CO3AaHUU JOKYMEHTOB:

A) ompesieiieHuE;

b) ycranoBnenue;

B) o6ocHoBaHue;

I') pa3zbsicHeHue.

14. Ecnu Bam HeoOXonMMO [aTh OINUCAHHE PEKIAMUPYEMBIX YCIyT, Bel
COCTaBHTE

A) 10roBOpHOE MHUCHMO

b) pexnamMHoe NUCHMO

B) conpoBoauTteabHOE TUCHEMO

') nuceMo-nipUriialmeHue

15. Eciiu Bam HeoOXxoquMo npeabsaBUTh peTeH3un napTHEPY, Brl cocTtaBuTte

A) AOTOBOpPHOE MUCHMO

b) undopmarmonnoe nucbMo

B) conpoBoauTensHOE TUCHMO

') nmucbMo-TIpeTeH3HUI0

16. Ykaxxute OTIMYUTEIBHOE CBOMCTBO JOKYMEHTA!

A) KOIMIHOCTB;

b) ropuanueckas cuna;

B) MHO>X€CTBEHHOCTH;

') TouHOCTB.

17. Ecniu Bam HE0OX0AMMO MPUTTIACUTH OPTaHU3AIMIO UK JTOJKHOCTHOE JIUII0
Ha COBElIaHue, BCTpedy, Bbl cocTtaBute

A) TUCHEMO-TIpUTIIAIIICHUE

b) conpoBonuTenbHOE MUCEMO

B) nucbMo-nionTBEepKICHHE

') noroBopHO€E MHCHMO

18. Eciiu pacnopsiauTeNnbHas 4acTh TEKCTa HAYMHAETCS CIIOBAaMU “‘00s13bIBa0”,
TO 3TO

A) npukas

b) 3asBnenue

B) pacnopsixxenue

I') ykazanue
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19. Manekc nokymMeHTa 0OpMIISIETCS CIEAYIONIIM 00pa3omM

A) 13.14

b) nx 11.

B) cn 16.

') 13/14

20. Magekc foKkymeHTa — 3TO

A) TIOPSAKOBBI HOMEp PETUCTPALIUN

b) nHaekc CTpyKTypHOTO TIOIpa3 e ICHUS

B) nudpoBoe, OykBeHHOE WM KOMOWHHMPOBAHHOE 00O3HA4YCHHE JIOKYMEHTA,

YKa3bIBarOIIeC MECTO €T0 COCTABJICHHA N XPaHCHUA

[') Homep nena Mo HOMEHKJIAType Jel

21. UaTepBan — 3t0

A) pabouee mose

b) cnyxebHoe nosne

B) nonoxxenue tabynaropa

') paccTrosiHre MEX1y OCHOBAaHUSIMU CMEXKHBIX CTPOK

22. NudopMaliMOHHO-CIIPABOYHBINA JOKYMEHT, COCTABJISIOMUNACS TPYIIION JUI

AJIL IOATBEPIKACHHA YCTAHOBJICHHBIX (I)aKTOB — OTO

A) nokiaaHas 3anucka

b) akt

B) mporokon

') oOBbsicHUTENBbHAS 3alIHCKa

23. cnionHuTeNIbHOE AETOMPOU3BOICTBO — 3TO

A) pabGota ¢ tokymeHTamMu, IpoBoAuBIIAscs B COBETCKUX YUPEKACHUSIX

b) pabota ¢ nokymMeHTaMu, TPOBOIMBILASCS B KOJJIETHSIX

B) pabota ¢ joKymMeHTaMu, MTPOBOAUBIIASICS B MUHUCTEPCTBAX

') pabota ¢ moKymMeHTaMu, TPOBOAMBIIIASCS B IPUKa3axX

24. Kommiexkc  B3aMMOYBSI3aHHBIX ~ JOKYMEHTOB,  PENIAMEHTUPYIOIIUX

CTPYKTYpY, 3amaqyd, (yHKIUUA TPEANPHUSATHS, OPTaHU3aIMI0 €ro padoThl; Mpasa,

00513aHHOCTH ¥ OTBETCTBEHHOCTh PYKOBOACTBA U CIICHHAJIMCTOB IIPCAIIPUATHUA — IOTO

A) pacniopsiAuTEIbHbIE JOKYMEHTBI

b) ycras

B) cripaBouHO-mHGOpMAITMOHHBIE

') opranuzaiioHHbIE TOKYMEHTBI

25. KoMmIieke OCHOBHBIX TMOJIOXKEHUN, ONMPEACIISIONUX U PErIaMEHTUPYIOIINX

OpraHu3alyvI0O JOKYMCHTAIMMOHHBIX IIPOLCCCOB HA NPEANIPUATHN — I3TO
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A) cuctema JOKyMEHTalluu

b) EI'Cld

B) noxymeHTtanronnoe obecrieueHue yrnpapieHus

I') cranpaptuzanus

26. HazoBuTe aBa OCHOBHBIX (popMaTa, Ha KOTOPBIX OPOPMIISIOTCS TOKYMEHTHI

A) A5 (148x210 mm); A 3 (297x420 mm)
b) A 4 (210x297 mm); A 5 (148x210 Mm)
B) A5 (148x210 mm); A 6 (105x148 Mm)
) A3 (297x420 mm); A 4 (210x297 mm)
27. Ha3zoBuTe [OKyMEHT, HE BXOASIMMA B COCTaB HWH(OPMAIIMOHHO-

CIIPaBOYHBIX

A) IpoTOKO

b) cnipaBka

B) pacnopsbxenue

I') akT

28. HazoBuTe HOpMaTUBHBI JOKYMEHT, Ha OCHOBaHUHU KOTOPOTO

odopmitsitorest 1okyMeHTsl OPJ]

A) MHCTPYKIIUS TIO JIETONPOU3BOICTBY

b) nonoxxenue 06 apxuBHom dounae PO

B) I'OCT 6.30.-2003

[N TOCT 16.48.7-70

29. HazoBurte pasnesn, He BXOISAUIUMN B TEKCT yCTaBa

A) pernaMeHT JIeITeIbHOCTH

b) o6mme nomoskeHus

B) opranuzaiiioHHO€ €AMHCTBO

') TomKHOCTHBIE 00S3aHHOCTH

30. HazoBuTE pEKBU3UT, HE BXOAAIINNA B POPMYISIp aKTa
A) oamnuck

b) Tekct

B) anpecar

') 3aronoBok

31. HazoBuTe peKBHU3UT, HE BXOAAIINN B (popMyIsip ycTaBa
A) Ha3BaHME OpraHU3aIUU

b) nanMeHoBaHrEe MUHUCTEPCTBA WA BEIOMCTBA

B) HaumeHoBaHue Buja JOKyMEHTA
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I') anpecar

32. HazoBute nenu nokimanga

A) aprymeHTanus

b) unpopmupoBanue u yoexaeHue
B) noxazarenbcTBO

') yoexnenue

33. HazoBuTe yacT TEKCTa IpUKa3a
A) KOHCTaTHUpPYIOIIAsl, BBOJHAS

b) koHcTarupyromas, pacnopsiAuTeIbHast
B) ocHoBHas1, pacniopsiAnTENbHAS

') BBOgHAs, OCHOBHAs

34. O06s3aTenbHbI TPU3HAK HA TJOKYMEHTE, YCTAHOBJICHHBIA 3aKOHOM — 3TO

A) uHTepBan

b) pexBusut

B) nonoxxenue tabynaropa
') omOnema

35. Opr AHU3AIUOHHO-PACIIOPAAUTCIbHAA JOKYMCHTAIUA — 3TO

A) yHU(PUUUPOBAHHBIN JOKYMEHT
b) COBOKYMTHOCTB pEKBU3HUTOB

B) COBOKYNHOCTh B3aMMOYBSI3aHHBIX JOKYMEHTOB, (DYHKIHMOHHUPYIOIIMX B

ctepe ynpapieHus
I') yanpuuupoBanHas popma

36. OpraHu3alMOHHBIA JOKYMEHT JJIUTEIBHOTO WM MOCTOSSHHOTO CpOKa

I[GIZCTBPIH, B KOTOPOM OIIPCACICHBI HAYYHO-TCXHHYCCKUC, (bHHaHCOBBIC CTOPOHBI

JEATENBHOCTH JTOJPKHOCTHBIX JIUL] — 3TO
A) miratHO€e pacnucaHue
b) nomxHOCTHAas HHCTPYKIMS
B) ycras
') monoxxenue

37. Opranu3auOHHBIN JOKYMEHT, B KOTOPOM YKa3bIBAIOTCSA BCE CTPYKTYpPHBIE

moapasaACICHUA IIPCAIIPUATHIA, BBOOAUMBIC Ha IIPCAIIPUATHHN JOJKHOCTH U KOJIMYICCTBO

IITATHBIX €IMHUI] MO KaXKJA0U U3 JOKHOCTEH — 3TO
A) npaBuIa BHYTPEHHETO U TPYAOBOTO pacropsika
b) ycras
B) mratHoe pacniucanue
I') cTpykTypa ¥ mrtarHasi YUCIEHHOCTh
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38. OcHOBHOE TMpaBUJIO, KOTOPOTO CIIEAYyeT MPHUACPKUBATHCA TMPU MOAAYe

TenepOHOTPaMMBI

A) mepenaBarh TOJBKO KPAaTKyl0, CPOUHYIO HH(MOPMALIHIO
b) npu peructpanyu TenepoHOrpaMMBbl UCIIONB30BaTh JKypHAl PErHUCTpalluu

BXOOAIIUX TOKYMCHTOB

B) Texct — Gomee 100 ciioB

') ucnonb30BaTh MAKCUMYM CIIELIMAJIBHBIX TEPMUHOB

39. OCHOBHBIE YaCTH TEKCTa MPOTOKOJIA

A) KOHCTaTUPYIOIIasi, BBOJHAS

b) ocHOBHas1, pacniopsiAUTENbHAS

B) koHCcTaTupyromas, pacnopsiAuTeIbHas

') BBOZIHAS, OCHOBHAs

40. Oxapakrepu3ylte C TOYKHA 3PEHHS MPUHAMICHKHOCTH K PEKBU3UTAM

naHHblil pparment: Pextopy HoBocuOupckoro yauBepcuteTa rocnoguny CMOJIKHHY
C.A. 634635 r. HoBocubupck yi. Jlenuna, 1. 15.

A) pesosrorus

b) anpecar

B) Bu3a cornmacoBanus

') Bu3a 3aBepeHus

41. OxapakrepuzyHWTe C TOYKM 3pECHHUS IPHUHAICKHOCTH K PEKBU3UTAM

cnenytronuit pparment: BEPHO Cekperaps-pedepent n/n UK. Kontopkuna

A) rpud yTBepKICHUS

b) oTMeTKka 0 3aBepeHUH KOIIUH

B) nonnuce

I') pe3omrorus

42. OxapakTepu3yHWTe C TOYKM 3pEHMS IPHUHAMICKHOCTH K PEKBU3UTAM

cnenytonuit pparment: I'enepanbsiii qupextop Ji/m M.K.Comon

A) Bu3a

b) Tekct

B) nonnuce

I') 3aronoBok

43. OxapakTepu3yHWTe C TOYKM 3pEHHUS TPUHAMICKHOCTH K PEKBU3UTAM

cnenyroruit pparment: OO0 nHGOpMAITMOHHOM 00eCTIeYeHIN

A) BU3a
b) 3aronoBok
B) pesomtorus
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I') TexcT

44. Tlepeuncnure BOIMPOCHI, KOTOPbIE OTPAXKAIOTCS B MPaBWIaX BHYTPEHHETO
TPYIOBOTO pacmopsiaKa

A) opranuzarusi pabOThI IPEIMPHUSATHS, B3aUMHBIE 003aHHOCTH PAOOTHUKOB U
aMUHUCTpAIIMKM, TPEAOCTABICHHE OTIYCKOB, KOMaHAMPOBAHUE COTPYAHHUKOB,
BHYTPUOOBEKTHBIN PEXKUM

b) 10/KHOCTHOM M YUCIICHHBIM COCTaB MPEATIPUATHS

B) mayuHo-texHudeckue, (PMHAHCOBBIE CTOPOHBI IEATEILHOCTH JOHKHOCTHBIX
T

I') mopsimok obOpaszoBaHus, 3ama4du, OOS3aHHOCTH, MpPaBa, OTBETCTBEHHOCTh W
OpraHu3alMI0 padOThl MIPEANPHUSATHS B LIETIOM WM €r0 CTPYKTYPHBIX MOApa3IeIeHUI

45. Tlepeuncnure OCHOBHBIEC BUbI OJIAHKOB

A) oOmuii OmaHk, OnaHK JUIsi WHCEM, OJAaHK C MPOJOJBHBIM U YIJIOBBIM
PaCIIONIOKEHUEM PEKBU3UTOB

b) cymecTtByeT TONbKO ONaHK C MPOAOIBHBIM M YIJIOBBIM PACIOIOKCHHUEM
PEKBU3UTOB

B) cymectByeT TOBKO 001IIMI OJ1aHK

') cymiecTByeT TOABKO OJIaHK )1 TUCEM

46. Ilepeuncnure OCHOBHBIE AJIEMEHTHI JOKIaAa

A) OCHOBHas 4aCTh; BHIBOJIbI (PEKOMEH Al )

b) BcTymuieHue; BBIBOABI (PEKOMEHIAIIHH )

B) BcTyIieHne; OCHOBHASI YacTh

') BcTymuieHne; 0CHOBHAsI 4acCTh; BHIBO/IBI (PEKOMEHIAIIHH )

47. llepeuncnure 1eIU U3YyUYCHUS JEITOMPOU3BOICTBA

A) onpenenuth poiib ¢y JJOV.

b) nokasare 3HaueHuE pabOThI C JOKYMEHTAMHU B KU3HU OOIIECTBA.

B) oBmamenne ocHOBaMH TPaBUIBHOTO O(OPMIICHHS JOKYMEHTOB H
HaJIJIeXkKaIel opraHu3alyen T0KyMeHTOo000poTa.

[') mpuBuTH, HEOOXOAWMBIE HABBIKM B paboTe ¢ JejdaMu, 3aKOHUYCHHBIMH
JIEJ0TMPOU3BOICTBOM.

48. [Tucbmo mocie oOpaleHus Yarie BCEro MpoI0JbKaeTCs CIOBAaMHU

A) MBI paccunThIBacM Ha Bare coTpyqHHUYECTRO. ..

b)BcBs3ucC ...

B) namu paccmotpensl Bam npeaioxeHus ...

I') c yBaxkeHHEM ...

49. IIucbMO-HAMIOMUHAHUE — 3TO
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A) TOKYMEHT, TTOATBEPKIAONTUIN MTOTydYeHUE [ICHHOCTEH

b) moxymeHT, cooOmaromuii 0 MpUOIKEHNN, YCKOPEHUHU, UCTEUEHUN CPOKa
UCIIOJTHEHUS KaKOTr0-T100 AeUCTBUS

B) noxyMmeHT, conepkaliuii mpurianeHie Ha MEpONPUSITHE
I') nokymeHT, coaeprkamuii nHGOpPMaIKIO O MPOBOAUMOM MEPONPUATUN

50. IlpaBoBOM aKT yIpaBI€HUS TOCYJAPCTBEHHOIO OpraHa, WMEIOIINN

00s13aTeNbHYIO CHITY JJISl TPaXKJ1aH M OpraHu3aluid, KOTOPBIM OH aJJpeCOBaH — 3TO
A) yka3aHue

b) npukas
B) pacnopsixenue
') pemienue
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