. CTO CMK 4.2.01 - 2023
IAIOY YAO YIPABJIEHUE JOKYMEHTAIIMEU

«UMK» JIuer 1/3

AHHOTAIIMS K PABOYEH ITIPOTPAMME YYEBHOU JUCIIUTLIVHBI
OI1.13 JOKYMEHTAIIMOHHOE OBECIIEYEHUME YIIPABJIEHUSA

PaGouass mporpamMma yd4eOHOW NIUCIUIUIMHBI pa3paboTaHa Ha OCHOBE
®denepaibHOTO TOCYyAapCTBEHHOr0 oOpaszoBaTenbHOro crangapra (gainee OI'OC) no
CHEeUaIbHOCTH CpeHero npodeccuonanbHoro oopazoanus (nanee CI10) 40.02.01
[IpaBo u opranm3aIus COIMAIBHOTO 0OCITYKUBAHU.

®opmupyembie komrnerennun: OK 1-5,8,9, 11K 1.1 -1.4,1.6

Pa3paboTtunk: Cemucunona C.JI., npenogaBarennb

1. O6s1acTh NIPMEHEHUS POTPAMMBI

Pabouast mporpamma y4eOHOW AMCIUIUIMHBI SIBISETCS YaCThIO MPOTPAMMBI
NOATOTOBKU  CIEIUATMCTOB CPEIHETr0 3BEHA IO CHEHUAIbHOCTH CPEHEro
npodeccuonanbHoro oopazoBanus (nanee CIIO): 40.02.01 IlpaBo u opraHu3zanus
COLIMAJIBHOT'O 00ECTIEUEHHUS.

2. Mecto mucuunudbl B cTpykrype IIIICC3: npodeccrnoHanbHbIN UK.

3. leau u 3aga4u y4eOHOH AMCUMILIMHBI — TPeOOBaHHUA K pe3yJbTaTaM
OCBOCHUSA Y4eOHOH AU CIUIIIUHBI:

Hean:
- TmpuoOpeTeHHe CTYJIECHTAMH TEOPETUYECKUX 3HAHMM M MPAKTUYECKHUX
yMEHUM B 00JIaCTH JJOKYMEHTAITMOHHOTO 00€CTICUeHUs yIIpaBIeHUS.

3agaun:

-  pa3BuBaTh HaBBIKH 3(P(HEKTUBHOTO UCIOIB30BAHUS JTOKYMEHTAIMOHHOTO
o0ecrniedeHus ynpaBiIeHUs, HEOOXOAUMBIX IS pabOTHI;

-  HAy4YUTh MCMOJb30BaTh 3HaHUWA B O0JACTU JOKYMEHTAlMOHHOTO
oOecrieueHus: yIpaBJICHHUS.

B pesynbTaTe 0cBOCHUS TUCHHUILTUHBI 00YUYaIOIMUNACS 10JIKEH YMeTh:
—  odopMIATH  OPraHU3alMOHHO-PACTIOPSIUTEIbHBIE  JOKYMEHTHI B
cootBeTcTBUHU C aecTByomuM ['OCTom;

- OCYHICCTBIIATDH 06pa60T1<y BXOOAMINWX, BHYTPCHHUX W HCXOIOAIINX
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JOKYMCHTOB, KOHTPOJIb 3a UX UCIIOJITHCHUCM,

—  oopMIIATH JOKYMEHTHI JUIsI IEpEIavyll B ApXUB OpTraHU3AIIHH.

B pesynbTaTe 0CBOCHUS TUCHUIITUHBI 00YUYaIOIIUICS 10JIKEeH 3HATD:

—  TOHSTHE IOKYMEHTa, €ro CBOMCTBA, CIOCOOBI IOKYMEHTUPOBAHMUS;

—  1mpaBwmia coctaBieHus u opopmiuenus OP/L;

—  cucTeMy U TUNOBYIO TexHonoruo J0VY;

—  OCOOEHHOCTH  JEJONMPOM3BOACTBA IO  OOpallleHusIM TpaxaaH U
KOH(UACHIIUAIBLHOTO JEIONPOU3BOCTBA.

4. Ko1u4ecTBO 4acOB HA OCBOEHHE MPOTrPaAMMBbI TUCIHUTLINHBI:

MaKCuUManbHou yuebHot Haepysku ooyuaroujecocs 60 4acoB, B TOM YHUCIIE:
00s13aTeNbHON ayAUTOPHOM Y4eOHON HArpy3ku oOydaronierocs: — 20 4acos;
caMOCTOsITeTbHOM paboThl oOyuaronierocs — 40 yacos.

4.1. O0bem yueOHOV JTUCUMILUIUHBI U BUAbI Y4eOHOI padoThI:

Buj yueOHOii padoThI O0Bbem yacoB

MaxkcumaJjbHasi yueOHasi Harpy3Ka (Bcero) 60
Oo0s3aTenbHasi ayIMTOpPHAs yuyeOHasi HATPy3Ka (Bcero) 20
B TOM YHCJIE!

MPAKTUYECKHE 3aHSTHSI 16

KOHTPOJIBHBIE paboTHI (pedepar)
CamocTosiTesqibHasi padoTa odyualomerocs (Bcero) 40
B TOM YHCJIE!

COCTaBJICHUE KOHCIICKTOB 8

HamrcaHue pedepaTosB, TOKIAT0B 14

CO3/1aHle MYJbTUMEIUUHBIX MPE3CHTALUN 4

COCTaBJICHHE CXEM, TAOJIHI] 14
Wrorosas arrectanus B popme auddepeHIHpOBAHHDBIN 3a4eT

5. TemaTn4yecKkuil IJIaH y4eOHOM M CUMIINHBI:
Pa3nen 1. OCHOBBI TOKyMEHTAaLIMOHHOTO 00€CTIeYeHHs] YIIPaBICHUSI.

Tema 1.1. BBenenue.

Tema 1.2. JIokyMeHTBHL.

Tema 1.3. HopmaTtuBHO-MeTOOUYECKOE  pEryJUpoOBaHUE  padOThl  C
JOKYMEHTaMH.
Paznen 2. TpeboBanue k opopMIIEHUIO U pabOTa C JOKYMEHTAMH Pa3HbIX THIIOB.

Tewma 2.1. TpeboBanus k 0hOPMIICHUIO YIIPABIECHYECKUX TOKYMEHTOB.

Tema 2.2. OcoOEHHOCTHM TOATOTOBKM M OQGOPMIIEHUS OTAENIbHBIX BHUIOB
JOKYMEHTOB.
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Tema 2.3. PaGota ¢ AOKyMeHTamH, COAEPKAIIUMHU KOH(PHIACHIHATbHBIC
CBE/ICHUSI.
Tema 2.4. DneKTpOHHOE AEIONPOU3BOJICTBO.



