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3AJAHMSA JJI1 ONEHKU PE3YJIBTATOB OCBOEHUA

1. Bonpocsl ¥ 3ajaHus IS TEKYLIEro KOHTPOJISI

Paznen 1. BBenenue B uHGOpMaTHKY

Tema 1.1. Beegenne B unpopmaruky. Mcropusi co3xanusi KOMNbIOTEpA.

HNudopmanus, koagupoBanue uHpopmauuu

KOMIIBIOTCPOM, T.C. ﬂBOHqHBIﬁ KO, Ha3bIBAIOT

1K

1. Cxonpko enuHul HHGOPMAIUU COACPKUT oauH rurabaitt (I'b):
1. 8 OaiT

1 xuno6aiuT (KB)

1024 xuno6aiita (Kb)

8 kmmoo6ait (Kb)

1024 merabaiita (Mb)

Tema 1.2. KoqupoBanue ungopmanuu B KoMIbOTEpe

ok wn

2. TlpeobOpazoBanue BxoaHOM uHH(MOpManuu B (GOpMy, BOCHPUHHUMAEMYIO

Pa3znen 2. YcrpoiicTBO KOMIIbIOTEPA
Tema 2.1. YeTpoiicTBO KOMIIbIOTEPa. BHyTpeHHHE U BHEIHHE YCTPOHCTBA

3. OyHKIMS MUKPOIIPOIIECCOPA COCTOUT B:

BBOJIC 1aHHBIX;

XpaHEeHHH HHPOpMalnK;

ynpaBiieHnH padoToi Bcex ycrpoiicts [1K
BBIBOJIE JAHHBIX HA MEYaTh

. Kommnsrorepsl IV nokoseHus mocTpoeHsl Ha
AIEKTPOHHBIX JIaMIIax

TPaH3UCTOpax

MHKpOCXEMax

PO PE RO RE

MUKpOIIpoLeccopax
Tema  2.2. MarucrpajbHO-MOAY/JbHbIH  NPUHUMII  IMOCTPOCHUA

KOMIIBIOTEPA. YCTPOUCTBO NAMATH KOMIIbIOTEpPA

5. Bunuecrep HE0OXOUM JIJIs1 TOTO, YTOOBI:

1. MEPEHOCUTHh MH(POPMAIIUIO C OJTHOTO KOMIIBIOTEpA Ha APYTOW;

2. IPEIOTBpAIIaTh MOPUY AUCKOB

3. MMOCTOSTHHO XPaHUTh UH(POPMAIIHIO, UCTIOIh3YEMYIO TIPH paboTe ¢
KOMITBFOTEPOM

Paznea 3. IlporpamMmmMHoe o0ecniedyeHue KOMIbIOTEPA
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Tema 3.1. IlporpammHoe oOecnmedenne kKoMmnblTepa. OnepanuoHHas
cucrema Windows. I'padpuuecknii unrepdeiic Windows
6. OnepanimoHHasi CUCTEMa — 3TO

1. BcnomorarenbsHas nporpamMmma

2. [Iporpammel, KOTOpBIE OCYIIECTBISIOT YIIPABICHUE KOMIIBIOTEPOM
3. Hancrpolika Haj 6a30BOM CUCTEMOI BBOAA-BBIBOJIA

4, biiok uadopmaliuu B KOMITbIOTEpE

Tema 3.2. ®aiiusl u ¢ailjioBas cucreMa

7. BucaTe HEOCTAIOIIKE CI0Ba B ONPECIICHHE:

®aiin — 3T0 MOMMEHOBaHHas O00JACTh HA ..., TJ€ MOTYT XPAaHUTHCS TEKCTHI
IIporpamm, JOKYMEHTBI, PUCYHKH, IPOTPaMMBbI T'OTOBBIE JUIsl BBIIOJHEHHS M Tak

nanee.
8. YKa3aTp CUMBOJI, COOTBETCTBYIOIINI HA3HAYEHUIO:
P
1. Pazpenurens uMeHU U pacliupeHusi B UMeHHU (aiina
2. Pa3penurens kaTtajgoroB B MyTH
3. [ITaG0H /U1 yKa3aHUs MPOU3BOJIBLHOTO KOJIMYECTBA MPOU3BOIBHBIX

CUMBOJIOB

Pa3znen 4. TexnoJsiorusi 00padoTKu TeKCTOBOM NHpOpMAIUN

Tema 4.1. TexkcroBbiii pepakrop Word. HUurepdeiic oxkna. PaGora c
TEKCTOM

9. UtoObI 3aath noJist crpanuiibl Word HeoOXo 1Mo BeIOpaTh KOMaHay?

1. ®aitn/Co3narts...

2. @aitn/IlapameTpbl CTpaHULIBI

3. Cepsuc/Ilapamerpsi. ..

10. Bbl OTKpBUIM TOKYMEHT B PEXUME "TOJIBKO U YTEHHS!' W BHECIU B HETO

U3MeHEHMsA. MOXKHO U COXpaHUTb U3BMCHCHHEIC I[aHHBIe?

1. Her, n3mMeHeHHbIE TaHHBIE COXPAHUTD HEJIB351
2. M3MeHeHHble TaHHbIE MOKHO COXPaHUTh B (ailyie Mo TEM K€ UMEHEM
3. N3MeHeHHbIe TaHHbIE MOKHO COXPaHUTh B (haiisie Mol HOBBIM UMEHEM

11. Kakue u3 nepedncieHHbIX KJIABUII ITO3BOJSIOT YAAISATh CHMBOJIBL:

End, Shift, Ins, Del, Caps Lock, Ctrl, PgDn, Back Space, PgUp, Tab, Alt,
Home

12. B MHOroypoBHeBbix cnuckax Word knaBumia Tab ucnonb3yercs ass...

1. ITIOHVYKEHHS YPOBHSI 3JIEMEHTOB

2. NOBBILIEHUS YPOBHS 3JIEMEHTOB
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3. JJ1s1 U3MEHEHUS PACCTOSIHUSL MEXXIYy HOMEPOM U TEKCTOM
4, JUTS BRIJICTIEHUS TEKCTA

13. V3 mepeyucieHHbIX KJIABUII BbIOEpUTE Ty, KOTOpas 0OecleurnBaeT BBOJ

3arjiaBHBIX OYKB:

1. Ctrl
2. Enter
3. Tab
4, Shift
5. Alt

14. Ha pucynke m3obOpaxkena tabmmma \Word,

HCKOTOPHBIC 3JICMCHTEI KOTOpOI?I BBIACJICHEI. Haxatue

2150 000p. | .

Ha kiaBuiry Delete B manHOM cuTyanuy IpHBEIET K

1 650 000p. 1 240 000p.

yIaJICHUIO:
1 CTPOKH 310 000p. 310 000p.
2 croJiona 140 000p. 140 000p.
3. sTYeeK U JaHHBIX
4, TOJIBKO JaHHBIX

Pa3znen 5. O6padorka yncjioBoi mHGopManum

Tema 5.1. Daexkrponnbie Ta0amubl Excel. HWuHTepdeiic mporpamMmesl.
Pacuernl B JT. PaGora ¢ macTepoM auarpamMmm

15. K xakomy tummy otHocutes cienyromas ¢yakuus =CJIIUYNC( ):

1. (GYHKUHUS ¢ TEpEUYUCIICHUEM apryMEHTOB
2. byHKIIHS 0€3 apryMEeHTOB
3. GyHKUMS ¢ GUKCUPOBAHHBIM 3HAYEHHEM apryMEHTOB

16. B snexrponHoit Tabmuie B suerike Al 3amumcano yuciao 10, B Bl —
dbopmyna =A1/2, B C1 — popmyna =CYMM(A1:B1)*2. Uemy paBHo 3Hauenue C17?

1. 100
2. 150
3. 10
4. 30

17. Ha pucynke uzoopaxkena tadnuima Excel. U3yuuTs ee u onpenenuTs, Kakoe
3HaYeHue Oyner otoOpakeHo B suelike C4 mpu

KONMUpoBaHMU B Hee ¢opmynsl =A2*B$2 wus3 - = 5| B 1| C 5|
suenku C27? 2 5 2 10
1. 3 5 3 15
X 4 ] 4
2. 10 5
=
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3. 15
4, 20

18. ViMeHa KakuX CTPOK M CTOJIOIOB OyIyT M3MEHSATHCS MPU KOMUPOBAHHU
dopmyiel Excel =I$17+$F9 B mobom HanpaBieHnn?

1. |
2. F
3. 17
4. 9

19. Kakoe KoJIM4YeCTBO JAMana3oHOB cymmupyercs B ¢opmyne Excel:
=CYMM(C15:D18;L5:M15;K21)?

1. 6

2. 4

3. 3

20. Yka3aTp BbIpake€HHE, KOTOPOE MOXKET ObITh (popmyioit Excel.
1. 65+A$123

2.  =$A%6+$7$C

3. =1$A

4. =A7+D$5

Pa3nen 6. PazpaboTka npe3eHTanui

Tema 6.1. IIpesenraunu MS Power Point

21. Ha3BaTh 4 OCHOBHBIX PEXMUMa CO3/IaHHS IPE3CHTALINI.
Pazgea 7. I'nodanbHas cerb UHTEpHET

Tema 7.1. UHTEpHET, KAK eIUHASI CHCTEMA PECYyPCOB

22. CnenyanbHbBIC POTPAMMBI, € ITOMOIIBIO KOTOPHIX MpocMaTpuBaroT Web-
CTpPaHMIIbI, HA3BIBAIOT :
2.Bonpockl 1 3a1aHUsI AJI51 MTOTOBOT'0 KOHTPOJIA

Teopernyeckue BOpochl

1. CpolicTBa HH(OpPMAIIMHU U CIOCOOBI €€ MPEACTABICHHUS.

2.  JlBouyHas cucteMa cuucieHus. EnunHuiel usmepenus oobema
uHpopmamn

3. KomupoBanue u nekoaupoBaHue HHGOPMAIIHH.

4. [To3uIMOHHBIE ¥ HEMO3UITMOHHBIE CUCTEMBI CUUCIICHUSI.

S5. Tabmuma koguposku ASCII. KogupoBanue rpaduyeckoit nHbopMaIum.

JIBOM4HOE KOAUPOBAHUE 3BYKA.
6. bazoras kondurypamus [1K. YcTpoiicTBo cuctemHoro 61oxa.
7. [lepudepuitnsie ycrporictsa I1K.
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8. MaructpaibHO-MOAYJIBHOE YCTPOMCTBO KOMITbIOTEPA. [IIMHBI JaHHBIX,
azpeca, yIpaBJICHUS.
Q. OnepartrBHas 1 nocrosiHHas namsth [11K.

10. BuyTpeHH:S NaMsTh.

11. BHemHss MamsTh.

12.  bazoBoe nmporpamMmmHoe obecrieuenue. [IpukinaaHoe, CHCTEMHOE U
MHCTPYMEHTAIBHOE (CHCTEMBI IIPOTPAaMMHUPOBAHUS) MPOTPAMMHOE 00eCTICUeHHE.

13. Ilonstue oneparnmonHoi cuctemsl (OC).

14. Opnnosagaunsie 1 MHOro3agadnsie OC.

15. Dnementsl rpaduueckoro uaTepderica OC Windows.

16. Ilonstus (aiina u dainosoii cucreMbl. Onepanuu ¢ aitiiamu u
nankamu. [louck ¢aiinoB u namok.

17.  CerteBoe okpyxeHue. ApxuBanus (aitsios.

18. MS Word. 3amyck nporpaMMbl. BHeNIHUH BT DKpaHa.

19. MS Word. Komanasl pe1akTHpOBaHMS TEKCTA.

20. MS Word. Komanabr popmMaTupoBaHus TEKCTA.

21. MS Word. PaGora ¢ Tabnuuamu.

22.  MS Word. Co3nanue, perakTupoBaHue U opopmiieHrne TadIuil.

23.  MS Word. Co3nanue u peJakTHPOBAHUE CITUCKOB.

24.  MS Word. BcraBka 00beKTOB.

25.  MS Word. Coznanue GopMyJIbHOTO TEKCTA.

IIpakTnyeckue 3agaHust

3aganme 1. [TouckoBbIE CUCTEMBI

3amanue 2. KoncynbranT motoc. [Ipaktudyeckoe 3aianue npuiaraercs
3aganme 3. KoncyneranT mitoc. [IpakTuyeckoe 3a1anue npuiiaraercst
3amanue 4. Unrepuer. [IpakTuyeckoe 3a1anue npuiiaraercs
3aganme S. CnpaBouHo-nipaBoBas cucteMa Koncynsrant [Liroc
3apanme 6. PaGota ¢ 2eKTpOHHOM OYTON

3aganue 7. MS Access. Co3nanue ¢popm

3amanue 8. Koncynprant mtoc. [IpakTuueckoe 3a1anue npuiiaraeTcst
3aganme 9. MS Power Point. [Ipaktuyeckoe 3aaHue MpuiiaraeTcs
3apanme 10. MS Access. Co3nanne 0T4eToB

3apanue 11. MS Excel. IIpakTnueckoe 3agaHue npuiaraeTcs
3amanue 12. UnrtepHer. [IpakTuueckoe 3a1anue nmpuiiaraercs
3apanue 13. MS Access. Co3nanue 3arnpocoB



I'AIIOY YAO

VIIPABJEHUE JOKYMEHTALIME CTO CMK 4.2.01 - 2024
«UYMK»

3aganue 14. MS Power Point. ITpakruueckoe 3a1anue IpuaaracTcs

3aganue 15. Ilouck nndopmaruu B mobdansHoOM cetn MaTEpHET

3apanue 16. MS Access. Coznanue Tabnuil. CBa3u MEXy TabauiiaMu

3aganue 17. MS Power Point. IIpaktrueckoe 3a1anue IpuiaraeTcs

3ananue 18. OcHoBuble cBeaeHus o CYB/]

3apanme 19. MS Excel. [Ipakrnueckoe 3ajanne npuiiaraercs

3aganume 20. MS Power Point. Co3maHue TUIEPCCHUIOK M YIPABJISIOIIMX
KHOIIOK Ha Clanjaax

Zaganme 21. MS Power Point. DddexTsl cMmenbl cnaiigoB. IIpoBenenue
MIPE3CHTAINH

3ananme 22. MS Excel. [Ipaktuueckoe 3ajanue mpuiiaraeTcs

3aganme 23. MS Power Point. D¢ ¢exTsl aHuMaIuy Ha cliaiiax

3ananme 24. MS Excel. [Ipaktuueckoe 3aanue nmpuiiaraeTcs

3aganme 25. MS Power Point. D¢ ¢exTsl aHuMaIuy Ha cliaiiaax

3ananme 26 MS Excel. [Ipaktrueckoe 3a1anue mpuiaraercs

3aganme 27 MS Power Point. CriocoObl co3maHusi MPE3CHTAIMU, PEKUMBI
paboThI

3aganme 28 KoncynbranT mitoc. [IpakTuyeckoe 3a1anue npuiiaraercs

3aganme 29 MS Excel. [Toctpoenune nuarpamm. [Teuars

3aganme 30 KoncyneranT mitoc. [IpakTuueckoe 3a1anue npuiiaraercs

3aganue 31 MS Excel. ®unsrparius 1aHHbIX

3anganue 32 MS Excel. [Touck u coptupoBka gaHHbix. Dopma JaHHBIX

3apanme 33 MS Word. [Ipaktuueckoe 3ajanue mpuiiaraeTcs

3aganue 34 MS Word. [Ipaktuyeckoe 3aianue npuaaraercs

Bapanme 35 MS Excel. Tunsr QyHximii

3aganue 36 MS Word. [Ipaktudeckoe 3aaHue npuiaaraeTcs

3apanme 37 MS Excel. Ucnonb3oBanue ynkimii. Mactep GyHKIui

3aganue 38 MS Word. [Ipaktudeckoe 3aaHue npuiaaraeTcs

3amanue 39 MS Excel. AGcomroTHbIe, OTHOCHUTENLHBIE U CMEIIAHHBIE CCBUIKH

3aganue 40 MS Word. [Ipaktudeckoe 3aaHue mpuiaaraeTcs

3ananue 41 MS Excel. Beox dhopmyn

3amanue 42 MS Access. [Ipaktrudeckoe 3ajaHue MpusiaraeTcs

3ananme 43 MS Excel. ®opmarupoBanue 1aHHBIX

3ananue 44 MS Access. [Ipaktudeckoe 3ajlaHie MpuiiaraeTcs

3ananme 45 MS Excel. [Tporpeccust 1 pasMHOKCHHE TaHHBIX

3apanme 46 MS Access. [IpakTrueckoe 3aaHue MpUiIaracTcs
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3axanue 47 MS Excel. BBox TEKCTOBBIX M YMCIIOBBIX JAHHBIX

3ananue 48 MS Access. [Ipaktrueckoe 3aaHue mpuiiaracTcs

3aganue 49 MS Word. Pabora ¢ MHOroCcTpaHHYHBIM JO0KyMeHTOM. Co31aHue U
OOHOBJIEHUE COAEP/KAHUS B IOKYMEHTE

Baganme 50 MS Word. PabGora ¢ MHOroCTpaHHYHBIM JIOKYMEHTOM.
Konouturynel. Hymepanus crpannn
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