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3AJJAHUSA JJIs1 OHEHKU PE3YJIBTATOB OCBOEHUSA
1. Bonnpochl 1 3a1aHus ISl TEKYHIEr0 KOHTPOJIS

Pasznes 1. BBenenne B uHGOpMaUMOHHbIE TEXHOJIOT MU

Tema 1.1. BBenenue B uHGopMannoHHble TexHoJ0rnu. Ucropus co3nanus

KomnbloTepa. Undopmanus, koaupoBaHue HHGOPMALMH

1. BsauMmocBsi3aHHasi COBOKYNHOCTb CpEICTB, METOJOB M IE€pcoHaja,

HCIIOJIB3YCMBIX JIA XPaHCHUA, O6pa6OTKI/I Hn BblAa4YH I/IH(i)OpMaHI/II/I B HHTCpPCCax

JOCTHIKCHMUA MMOCTaBJIICHHOM Ocjau Ha3bIBaCTCA ...

2. Ilo BHUAY BBIYUCIIMTCIBHOI'O IIPOHCCCA BEIYUCIUTCIIbBHBIC MallIMHBI OBIBAIOT

Pa3zesn 2. YcTpoicTBO KOMIIBIOTEPA

Tema 2.1. YeTpoiicTBO KOMNIbIOTepPa. BHyTpeHHHe U BHEIIIHHE YCTPOCTBA

K
3
1. BBOJE HAHHBIX;
2.
3.
4,
4
1.
2. TpaH3UCTOpax
3. MHKpocxemax
4,
5
1.
2.
3.
KOMITBIOTEPOM

MUKPOIpOIecCcopax

. OyHKIKMA MUKPOIIPOIIECCOPa COCTOUT B:

XpaHEeHUH UH(]pOpMaLNH;

yhopaBieHHH padoToi Beex ycrpoiieTs 11K
BBIBO/IC JJAHHBIX HA I1€4aTh

. Komneroreps! [V nokosieHnst nocTpoeHs! Ha

QJICKTPOHHBIX JIAMIIaX

. Bunuecrep He0OX0 UM 17151 TOTO, YTOOBI:

MEPEHOCUTH HH(POPMAITHIO ¢ OJHOTO KOMIIBIOTEpa Ha IPYTOH;
MpeA0TBpaIIaTh OPUYY JUCKOB

MOCTOSIHHO XPaHUTh WH(GOPMAIHMIO, HWCIOIB3YEeMYyI0 TIpu  padoTe C

Paznen 3. IlporpaMmmHoe o0ecnieyeHne KOMIbIOTEPa

Tema 3.1. IIporpammuoe odecneuenune. Onepannonnas cucrema Windows.

I'papuuecknii nuurepgeiic Windows

6. OnepaniioHHas cUCTEMa - 3TO

1. BcnomorarenbHasi nporpamma

2. TIporpammbl, KOTOpPbIE OCYIIECTBISIOT YIPABICHUE KOMIIBIOTEPOM

3. Hanctpoiika Hay 6a30BOM CUCTEMO BBO/IA-BbIBOJIA

4. bnok nadopmaiuy B KOMIIbIOTEPE

7. BnuimTe HEAOCTAIOLIMUE CIIOBA B ONIPEEIICHUE:
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@aiin - 3TO MOMMEHOBaHHAs 00JACTh HA ... TJI€ MOTYT XPAaHHUTbCS TEKCTHI
nporpaMm, JOKYMEHTBI, PUCYHKH, MPOTrpaMMbl TOTOBBIC [l BBIMOJHEHUS M TakK
nainee.

8. YKaxXuTe CUMBOJI, COOTBETCTBYIOIINI HA3HAUYCHUIO:

CC99, Gk, cc\”,
L) ’ 9

1. PaznenuTtens UMEHH U PaCIIMPEHUs B UMEHH (aiina

2. Paznenutenb KaTajoroB B MyTH

3. IabnoH s yKazaHWs TPOU3BOJBHOTO KOJUYECTBA IPOU3BOJIBHBIX
CHUMBOJIOB

Pa3nen 4. Texnosnorus 00padoTKu TeKCTOBOM HHpopManuu

Tema 4.1. TexkcroBbiii pegakrTop Word. HUurtepdeiic oxkna. Padora ¢
TEKCTOM

9. UtoObI 3amath noJis crpanuilbl Word Heo0X01uMo BEIOpaTh KOMaHTy?

1. ®aiin/Co3nars...

2. @aiin/ITapamMeTpsl CTpaHUIIBI

3. Cepsuc/IlapameTpsr...

10. Bbl OTKpBLIM JOKYMEHT B PEKUME "TONBKO MJISl UTCHUA" U BHECIU B HETO
u3MeHeHus. MOXKHO 1M COXPaHUTh U3MEHEHHBIE TaHHBIC?

1. Her, u3aMeHeHHbIE JaHHBIE COXPAHUTh HEb3S

2. V3MeHEHHBIC JaHHBIC MOYKHO COXPAHHTH B (paiiyie 1Mo TeM K€ UMECHEM

3. HM3meHeHHBIE JaHHBIE MOYKHO COXPAHHUTH B (haiijie 1Mo HOBIM UMEHEM

11. Kakue U3 nepeuncieHHbIX KJIaBUII MTO3BOJISIOT yAAISATh CUMBOJIBI:

End, Shift,Ins, Del, Caps Lock, Ctrl, PgDn, Back Space, PgUp, Tab, Alt, Home

12. B MHOroypoBHeBbix cnuckax Word knaBumia Tab ucnonbssyercs ...

1. noHMXeHUs ypOBHS PJIEMEHTOB

2. TIOBBINIECHUS YPOBHSI 3JIEMEHTOB

3. IS U3MEHEHUS PACCTOSIHHS MEX1y HOMEPOM U TEKCTOM

4. nns BBIJIETICHUS TEKCTA
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13. Ha pucynke m3o0Opakena tadmuma Word,

HEKOTOPBIE 3JIEMEHTBI KOTOPOU BbIAENeHbl. Haxatue

Ha ki1aBunry Delete B nanHOM cuTyalnuu npuBeneT K 2150 000p. [RRECHRIN

1 650 000p. 1 240 000p.

YIAJIEHHIO:
1. crpoku 310 000y, 310 D00p.

140 00040, 140 0004,

2. crobia F F

3. sYeeK U JaHHBIX

4, TOIBKO JaHHBIX

Pa3nen 5. O6padoTka uncji0Boii mHGOpManum

Tema 5.1. Daexkrponnbie Tadauubl Excel. HWuHTepdeiic mporpammel.
Pacuernl B JT. PaGora ¢ macTepoM quarpamMmm

14. K kakomy tuiy otHocutcs caeayromas ynkuus =CJIYNUC( ):

1. ¢yHKIMA ¢ IEepedncieHneM apryMeHTOB

2. QyHkuus 6e3 apryMEeHTOB

3. GbyHKIMS ¢ PUKCHPOBAaHHBIM 3HAYEHHEM apTryMEHTOB

15. B snextponHoit Tabnuie B siueiike Al 3amucano yucio 10, B Bl —
dopmyna =A1/2, B C1 — popmyna =CYMM(A1:B1)*2. YUemy paBHo 3Hauenue C1?

1. 100
2. 150
3. 10
4. 30

16. Ha pucynke nzobpaxena tabnauna Excel. MI3yuure ee u onpenenure, kakoe
3HaueHue Oyner otoOpakeHo B sueiike C4 mpu

KOIMpoBaHUK B Hee Qopmynsl =A2*B$2 wu3 1 A 5| B 1| E 5|
ayeiiku C27? 2 5 2 10
hoo 75 R R
2. 10 5
3. 15 B
4. 20

17. UmeHa KakuX CTPOK M CTOJIOHOB OyAyT HM3MEHSTHCA MPU KOMUPOBAHUH
dopmyner Excel =1$17+$F9 B n1r06om HanpaBneHnn?

1. 1
2. F
3. 17

4. 9
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18. YkaxxuTe BbIpakeHUEe, KOTOpoe MOKeT ObITh popmyiion Excel.

1. 65+A%$123

2. =$A$6+$7$C
3. =1%A

4. =A7+D$5

Pa3nen 6. Pa3padoTka npe3eHTanuii

Tema 6.1. IIpesentaunu MS PowerPoint

19. HazoBure 4 OCHOBHBIX peKHMa CO3aHUs MPE3EHTALNN

Pasgean 7. TexHosoruM MCHOJB30BAHUS CHCTEM YIpaBJieHHs O0a3zaMu
AAHHBIX

Tema 7.1. OcHoBHble cBeienusi 0 CYB/]

20.ba3a naHHBIX, KOTOPAANPEACTABISAET COOOM MHOKECTBO B3aMMOCBSI3aHHBIX
TaOIUL, KaXJaas U3 KOTOPBIX CONEPKUT MH(POpMaLMI0 00 00BEKTaxX ONpPeaeICHHOIO
THUIIA, HA3bIBAETCS .

Tema 7.2. OcnoBbl padorsl B CYBJI MS Access

21. OOBeKT, ¢ MOMOIIBI0 KOTOPOro M3 0a3bl JAaHHBIX W3BIEKAIOTCS 3aIUCH,
OTBEYAIOIINE 3aJaHHBIM YCIIOBHSM, HA3bIBACTCA ...

1. KOHCTpyKTOpOM

2. 3ampocoM

3. oT4eToM

4. dopmoii

Paznen 8. KomnbroTepHbie ClipaBOYHbIE IPABOBbIE CUCTEMbI

Tema 8.1. Komnbrorepubie CIIC

22. ®parMeHT OKHa CIpPaBOYHOM TPaBOBOM CHUCTEMBl H300pakeH Ha

m Thaoras Brrasxa PasaeTa crpanuum
ABC { J S =
& 44 a5 _J
Cpodorpadua CnpasoyHukn Tesaypyc | Mepeeoa Cozpare
npUMeHaMi
MpasonncaHmne Asbix
Al - f
[ A B C D E

~ o N -
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3.

4,
Paznen 9. I'nmodaabHas cerb UHTEpHET
Tema 9.1. UnTepHeT KaK eIUHASI CHCTEMA PeCypcoB

Qaiin  [pasxa Bua sbpaewe Cgpenc Crpaska

() Hasan ~ ¥ P rnouex | nance | [+ (5]
“npec: |9 Ceresce oxpyxemite
Manx X Wr 4
(@ Pabouii cron ' HypertinkList Ha cabine
# () Mo aokynesTsl ¢ 11y Web Sites on MSN
& 9 Mot xosrmioTep = openna server2
OB PYCeremoe okpymerme () SiteAssets Ha cabinet.n
2 Kopama < SOFT ma server
£ 9_fikes
& ) sto
|"f(:ﬁ?‘] Thagsan Bua o i
]|
oY Ao6asuTL KOHTAKT
‘ Cospate Mowuck
| PaBoune 06NacTH AeRcrena
Henpourennue
MpoureHHue
‘ B 3TOM CNMCKE NOKAZAHE 83K PABONME OBNACTH. YTOSH!
C0538TH PABOYYI0 OEAACTY, WenkHNTe "Co3aaTH
‘(& MeHio ~ | [ 45 Nyrasonireny P Bu., x [y B

{ ) Bexrpeit | Kaprowa | Npasosoi \‘l e
;'*-) nowcK __l NOHEKE qu HIBWrATOD L

Q‘Aam -

BCe AoKyMeHTH 33KOHORATRNBLTS
/\) BoicTpbi |
& noucK

Kak uckarb

BrICTpesit noKck ofecneunsaet 3d¢

23. HazoBure Tpu 0a30BbI€ TOMOJIOTUH, HA OCHOBE KOTOPBIX CTPOSATCS CETH

24. CreunaibHbIe MPOTPAMMbI, C MOMOIIBI KOTOPHIX MpocMarpuBaroT Web-

CTpaHHIIbI, HA3BIBAIOT

25. HazoBure TPpH 0a30BBIX IMpuHOUuIIa, KOTOPBIC MOOJDKHA obecreunBaTh

nH(popmarmorHas 6€30MacHOCTh
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OTBETHI:
1 2 3/4(5|6 7 8 9|10 11 12 | 13
HNudopmanmonnoit | ananoroseie | 3 | 4 | 3 | 2 | Marautaom | <7 | 2 | 3 Del, 1| 4
CHUCTEMOM rHOpHIHBIE JIUCKE - *1 BackSpace
ugpoBkIe .3
E‘\”
-2
14 (15|16 | 17 | 18 19 20 21 | 22 23 24 25
2 4 | 4|14 | 4 OOBIUHBIH, penAnuo 2 4 IIMHA 6paysep L[EJIOCTHOCTh
COPTUPOBIIKMK HHOM 3Be3/a aMu JTaHHBIX
a KOJIBIIO KOH(HUICHIMATHHOC

YTEHHUS,
HoKa3 Th HHpOpMAIIH

o TYIIHOCTH
Cl1an10B AOCTYIHOC

nHpOpMAIHA

2. Bonpocwkl 1 3a1aHusl AJ151 HTOTOBOI0 KOHTPOJIS

Teopernyeckue BONpocsl

1. CaoiicTBa HH(MOPMALIMK U CTIOCOOBI €€ TIPEICTABICHUS.

2. JIBomuHas cuctema cumcieHus. EnquHumms uamepenus oobema
uHpopManum.

3. KomupoBanue u nexonupoBanue HHPOPMAIIHH.

4. Tlo3MUIHMOHHBIE U HETIO3UIIUOHHBIE CUCTEMbI CUUCIIECHUSI.

5. Tabnuna xogupoBku ASCII. KonupoBanue rpaduyeckoil ”HpopMaluu.
JIBOMYHOE KOJUPOBAHUE 3BYKA.

6. bazomas xkondurypamus [IK. YcrpoiicTBo cuctemHoro 61oxka.

7. Tlepudepuitnsie ycrporictsa [1K.

8. MaructpaabHO-MOIYIbHOE YCTPOUCTBO KoMIbIoTepa. [IInHbI maHHBIX,
azpeca, ynpaBJiIeHUsI.

9. OnmneparuBHas u moctossHHAs amath [1K.

10. BHyTpeHHsIs TaMSITh.

11. BHenHsis mamsTh.

12. bazoBoe mporpammHoe obecnieuenue. [IpuknagHoe, cucreMHoe U
MHCTPYMEHTAJIbHOE (CHCTEMBI TPOrPAMMHUPOBAHHUS) IPOrPAMMHOE 00ECIIEUEHHE.

13. Tlonstue oneparmonnoii cucreMsl (OC).

14. Ogno3amaunsie U MHOTO3agauHbIe OC.

15. DnemenTsl rpaduueckoro uarepdeiica OC Windows.

16. IlonsTus gaiina u daitioBoit cuctemsl. Onepanuu ¢ dpailaamu U Nankamu.
[Touck (aitnioB u mamnox.




T'AIIOY YAO
«UMK»

VIIPABJIEHUE JIOKYMEHTAIIAEN CTO CMK 4.2.01 - 2024

17.
18.
19.
20.
21,
22,
23.
24,
25,
26.
CTpaHULL.
217,

CeteBoe okpyx)eHue. ApxuBaius (aiisos.

MSWord. 3amyck nporpammel. BHenHuii Bua sKpaHa.

Komanel peakTHpoBaHus TEKCTA.

Komanzaps! opmarupoBaHus TEKCTA.

Pabora ¢ Tabaumamu.

Coznanue, penakTupoBaHue U opopmiieHHEe TaONHII.

Co3naHue u peJaKTUPOBAaHUE CIIHCKOB.

BcraBka 00BbEKTOB.

Co3nanue GopMyabHOTO TEKCTA.

Pabora ¢ MmHOrocTpannuHbsiM JokyMeHTOM. KonmonTtutynel. Hymeparus

Pabota ¢ MHOrocTpaHu4HbIM TOKyMeHTOM. Co3/1aHne U OOHOBJIEHHUE

COOCPIKAHHA B NIOKYMCHTC.

28.
29.
30.
31.
32,
33.
34,
35.
36.
37.
38.
39.
40,
41.
42.
43.
44,
45.
46.
47.
48.
49.
50.

MSEXxcel. BBox TEKCTOBBIX Y YHUCIIOBBIX JaHHBIX.
[Iporpeccust u pa3MHOKEHUE TaHHBIX.
PopMaTUpOBAHNE TAHHBIX.

Broa dhopmy.

AOCONIOTHBIEC, OTHOCHTEIILHBIE M CMEIIAHHBIC CCHLTKH.
Hcnonb3oBanue GpyHkiuii. Mactep GyHKIIUN.

Tunsl QyHKINHA.

[Touck u coprupoBka faHHbIX. DOpMa TaHHBIX.
OubTparus JaHHBIX.

[Toctpoenune nuarpamm. [leuars.

CriocoObl co3aaHus IPEe3eHTALNN, PEKUMBbI PAOOTHI.
O¢ddexTsl anMaIM Ha crangax.

Dddextel cmensl cnaiiaos. [IpoBeaeHne npe3eHTaluu.
Coznanue TUIEepCChUIOK U YIIPABIISIONIMX KHOTIOK Ha claiax.
OcnosHsie cBeaenust o CYB/I.

MSAccess. Co3manue Tabnui. CBSI3u MEX Ty TaOJIUIIaMHU.
MSAccess. Co3nanue 3armpocoB.

MSAccess. Co3anue 0T4ETOB.

MSAccess. Coznanue hopm.

CrnpaBouHo-TipaBoBas cuctema ["apaHr.

[Touck undopmanuu B riodaabHoM cetu UHTEpHET.
PaGora ¢ 31eKTpOHHOM TOYTOM.

[TouckoBBIE CUCTEMBI.
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IpakTnyeckune 3agaHus

3aganue 1.MSAccess
1. Co3narp TabMILy, MPEACTABISIONIYIO COOOH CIIMCOK U3 IECTH TOPTrOBBIX

npeanpusaTui. B 3anuch no kaxaoMy OpeanpusaTHIO OyIeT BXOAUTh €ro KoJ, TOpo,

B KOTOpPOM IPCAIIPUATHC HAXOOUTCA, (1)aMI/IJ'II/I§I YIIPaBIAOIICTIO, KBOTA IIPEAIIPUATHUA

N KOMHCCHUOHHBIC OT IIPOJaxK. [Tons umerot CICAYIOMIKUC TUIIBI JAHHBIX:

Kon - Cuemuux;

Topon - Texcmosuwiii;

VYrpasnstoniuii - Tekcmossiii;

KBora — Yucnosot,

Komuccuonnsie — Yucnosot (3a1arb CBOMCTBA OIS

pasmep noist — C maBaronieit Toukoit (4 6aiita);

dbopmar nons — [IponeHTHBIIH;

YHCIIO ICCATUIHBIX 3HAKOB — 1).

2. 3aIoTHUTh CO3JIAaHHYIO TaOJIMITY CIIETYIOIUMHU 3aITUCIMU:

Kox | T'opon Yupasasiromuii | KBora Komuccuonnbie
1 | bocron | Kaydman 50000 4,0%
2 Atnanta | [lupcon 65000 4,5%
3 | Henep | @umep 45000 3,5%
4 | Yukaro | Konbu 70000 5,0%
5 | Cudtn bypx 40000 3,0%
6 | ®osnuke | lllemapn 60000 4,5%

3. COB)I&TB 3aIIpocC, B KOTOPOM BBIBCCTH 3aIlIMCH TOJIBKO TCX TOPTOBLIX

NPEANPUATUNA, Yy KOTOPBIX KOMUCCUOHHBIE OT MPOAAX COCTaBIAIOT Ooitee 3,5 %

(ycmoBue or6opa 3aaath: >0,035).

4. B co3maHHOM 3ampoce NPOBECTU COPTUPOBKY Mo oo KomuccuoHHbIE B

nopsnke Bo3pactanus. [lone Koa B 3ampoce Ha S5KpaH HE BBIBOJIUTb.
3ananmne 2.MS Access
1. TIlo mpennoxxeHHOM TabaUIE CO3/1aTh 3aMPOC.

Kon OOBeKT ITocerutrs wWian HET
1. OpmuTax Jla
2. | Kynctkamepa Ha
3. Jaua Ilymkuna Ha
4, [Tunepus Jla
5. | Kade Her
6. Pectopan Her
7. TocTunsnii J{Bop Her
8. [Taccax Her
9. 3oomnapk Her
10. | Kaccel Anpodora Het
11. | Pycckuii My3eii Jla

IHoas UMEIOT
cjeayroume THIIBI
JTAHHBIX:

Kox — Cuemuucx;
O0BekT — Texcmoeuiit;
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2. TIposectr copTupoBKY 110 1Moo OOBEKT B alpaBUTHOM HOPSIKE.
3aganue 3.MS Access
1. Cospaiite Tabnuiy moa uMmeHeM «CTyICHT» € MOMOIIBI0 KOHCTPYKTOPA

Ta6J'II/II_I CO CJICAYIOIIMMHA THIIAMHW JaHHBIX:

KoaCrynent — Cueruuk,

®amunus, Ums, OtuectBo, JomxHocTs, Anpec, Crnenuanu3anus —

TexcToBBIMH,

Howmep Tenedona — YucnoBoil.

2. Ilone KonCryneHT cenaiTe KIFOUYEBbIM.

3. 3amomHUTE 3Ty TabIUIy caeayromumu nanabivu (Tabmmma 1) u coxpanuTe

c€C.
Tabnuua 1.
KonCt | ®amuius HNmsa OT4yecTBO Anpec Homep Crnenuaan
YIEeHT TejieoHa 3auus
1 HBanoB Cepreit | Anekcanmpo |T. 457896 TEXHOJIOT
BUY Hogopoccu
HCK
2 IleTpos Cepreii | IlerpoBuu . MockBa 7458962 TEXHOJIOT
3 laBpenees | Ompra | MiBaHoBHa r. Mocksa 3698521 Oyxranrep
a
4 CokomoBa | MHHa OneroBHa T. 852967 oyxranrep
HoBopoccu
HCK
&) Myxuna Omnecs | IlerpoBHa . Mocksa 8625471 TEXHOJIOT
6 AmapeeBa | AnHa PomanoBna | r. JIroGepubr | 748596 TEXHOJIOT
7 I'makwaa | duHa EsrenpeBra | T JIroGeprer | 919597 TexHonor
8 CopuHa Onpra | CepreeBHa r. MockBa 9191954 Oyxrantep

4. Tlo tabnuue 1 co3naiite 3ampoc. BeiBeaquTe TONBKO TEX JIIOAEH, KOTOPbIE

MO CTEIUAIN3aIUH SBJISIIOTCS OyXTalTepaMH.
3aganue 4.MS Access.
1. Cozpnaiite Tabnuiy noa uMmeHeM «CTyI€HT» ¢ TTIOMOIIbIO KOHCTPYKTOpa

Ta6J'II/II_I CO CJICAYIOIIMNMHA THIIAMHW JaHHBIX:

KoaCrynent — Cueruuk,

damunns,
TekcToBBIN,

Nwms,

OTuecTBoO,

Howmep Tenedona — YncmoBoii.

J1OJIDKHOCTB,

2. Ilone KonCryneHT cenaiTe KIHOUYEeBbIM.

Anpec,

Coeumnanusanus

3. 3amomHUTE 3Ty TabIUIy cneayromumu nanabivu (Tabmuma 1) u coxpanuTe

cC.

Tabmumna 1.

- 2024
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KonCt | ®amuians Hmsa OT14ecTBO Anxpec Homep Cnennaian
YAEHT TeaedoHa 3anus
1 HBanoB Cepreit | Anexcannpo |T. 457896 TEXHOJIOT
BUY Hogopoccu
HCK
2 IleTpos Cepreii | IlerpoBuu . MockBa 7458962 TEXHOJIOT
3 I'aBpeneeB | Onpra | liBaHoBHA . MockBa 3698521 oyxranrep
a
4 CokomoBa | MHHa OneroBHa . 852967 oyxranrep
Hogopoccu
HCK
&) Myxuna Omnecs | IlerpoBHa r. MockBa 8625471 TEXHOJIOT
6 ArnapeeBa | AHHa PomanoBHa | r. JIroGepusl | 748596 TEXHOJIOT
7 I'muakuna | [luHa EsrenpeBHa | 1. JIroGeprst | 919597 TEXHOJIOT
8 CopuHa Onbra | CepreeBHa r. Mocksa 9191954 Oyxrantep

5. Ilo tabnune 1 co3gaiite oTuetr. OpUeHTAIMIO OTYETA 3a/1aiiTe ATbOOMHYIO,

IIPOBEINUTE TPYIITUPOBKY 1O Mmoo Crienuanu3anmsi.
3aganue 5.MS Access.
1. Cozpgaiite Tabmuiry mox nMeHeM «CTyIEHT» ¢ MTOMOIIBIO KOHCTPYKTOpa

Ta6J'II/II_I CO ClIICAyrOmMKrMHA TUIIAMH JAHHBIX!

KonCrynent — Cueryuk,

damunns,

TekcToBBIN,

Nwms,

OTuecTBoO,

Howmep Tenedona — YncmoBoii.

J1OJIKHOCTB,

2. Ilone KonCryneHT cnenaite KIHOUYEBbIM.

Anpec,

Coeumnanusanus

3. 3amomHUTE 3Ty TabIUIy cneayomumu nanabivu (Tabmmma 1) u coxpanute

cC.
Tabmuna 1.
KonCr | ®ammwimsa | Hmsa OtuecTBO Anpec Homep Cnennann
YAEHT TejiepoHa 3aums
1 NBanos Cepreit | Anekcanapo |T. 457896 TEXHOJIOT
BUY HoBopoccu
HCK
2 [Tetpos Cepreii | IlerpoBud . MockBa 7458962 TEXHOJIOT
3 I'aBpeneeB | Onpra | liBaHoBHa . MockBa 3698521 oyxranrep
a
4 Coxonosa | lnnHa OnerosHa L. 852967 Oyxrantep
HoBopoccu
HCK
5 Myxuna Onecs | IlerpoBHa r. MockBa 8625471 TEXHOJIOT
6 ArnapeeBa | AHHa PomanoBHa | r. JIroGepisl | 748596 TEXHOJIOT
7 I'munkuna | Juna EBrenbeBHa | I JIroGeprsr | 919597 TEXHOJIOT
8 Copuna Ompra | CepreeBna r. Mocksa 9191954 Oyxrantep

4. Tlo 3anosHeHHOM TabiuIle co3aiTe ¢ MOMOIILI0 MacTepa ¢Gopmy, B
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KoTopoi BeiBeauTe 5 noje: Gamunus, Ums, OtaectBo, Homep tenedona,

Criennanusanus.

5. JloGaBbTe 3aronoBok K popme: « CHUCOK COTPYAHUKOBY. 3aMEHUTE

Ha3BaHue nojisl «Crienuann3anus» Ha «J[oKHOCTDY.

3aganne 6MSWord. Co3naiite crieayromnue GOpMyIIbL:

X=,2+ 2+\/2+1/2+‘/2+%

3aganue 7MSWord.

UHCTPYMEHTOB «PUcCoOBaHME»:

43

a | 2

J. 2—x% —x3dx
-5

CoznaiiTe crneAymollyl0 CXeMy, HCIHOJb3ysl IaHelb

Huck C
|

| |
ITanka IHanka

[ | |
ITanka IManka JlokymenT ITanka

Word |

JlokymeHT ??I:Ka
Excel

JoxymeHT
Word

3ananue 8MSWord. Co3naiite ciieayromuii CIIMCOK:

1. O6mue cBenenust 06 nHGOpMAaTHKE.

1.1. [IpeameT uHPOPMATHKH.

1.2. Yro Takoe uHpopmaIusi.

1.3. Yto Takoe nH(popManoOHHAS] TEXHOIOTHSL.

JoxkymeHT
Excel

» TepMUHOJIOTHS B IPUKIAAHON WH(OPMATHKE.

» Kaxk kommbrotep 00padaTpeiBaeT HHPOPMAIIHIO.

1.4. Tlonstue 06 anropuTMax.

1.5. NHdopmarnka Kak TOUuHas HayKa.

3aganue 9MSWord. Co3znaiitTe TaOIUILY 1O IPEJIOKECHHOMY 00pasiLy:
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3aganne 10MSWord. OdopmMuTe TUTYIIBHBIN JIUCT 10 MPEATI0KESHHOMY
obpasnmy:

TAIIOY YAO «YMK»

KypcoBas pa6ora
Ha TeMy:
«’Ku3Hb 1 TBOPYECTBO

H.H. Koamoroposa»

Boinoanuwi: @O
IpoBepuia: PO

Awnansips 2016

3apganme 11Koncynsrant [Ltoc.

B  «KBamudukannoHHOM  CHpaBOYHUKE JODKHOCTEM  PYKOBOAMTEIEH,
CHEUUATUCTOB M JPYruX CIyKallux» Haiaute u  coxpanure B MS Word
JOXKHOCTHBIE 00S3aHHOCTHU IOPUCKOHCYIIBTA M PYKOBOJIUTEIS IOPUINUECKOTO OTAEA.
[Touck ¢dparmeHTa TekcTa OCYIIECTBUTE C HCMONb30BaHMeM Toned «Hazpanue
JOKYMEHTa» U « TekcT JOKyMEHTa».

3apanme 12Koncynerant Imroc.

B TpynoBom konekce P® Hailimure mnepedeHb O00sA3aTEIbHBIX YCJIOBUI
TPYJIOBOTO JI0TOBOpA.

(ITpumeuanue: YToObl HAWTH MEpeYEHb CYIIECTBEHHBIX YCIOBUU TPYJIOBOTO
JIOTOBOPA, BOCTOJIB3yHTECh KHOMKOM "HailiTu" mnukrorpaduueckoro MeEHIO WIH
kinapumieit "F7" na knaBuarype. B crtpoke nowucka 3anaiite: OBA3ATEJIBHBIE
YCJIOBUA TPYJOBOI'O AOI'OBOPA, ycranoBuTe BapuaHT noucka "B ab3ane" u
HaxMuTe KHomky "Haiitu panee". Boel momanere Ha cratbio 57 "Copepskanue
TPYJOBOTO 10T0BOpa', B KOTOPOU COACPKUTCS YKA3aHHBIN MEPEUECHb. )

3aganue 13MSEXcel. Mcnons3oBanue macrepa GpyHKINHA.

1. B sueiiky C1 BBecTu yucio 20;

2. Hcnonb3yst Mmapkep 3alo0JIHEHUS, 3aM0JHUTH [uana3oH kietok C2:C10
yucjaamu ot 21 1o 29;

3. Bocnonb3oBaBmuck MactepoM QpyHKIUH, B siueiike C12 Hailtu
MUHHUMaNbHBIHN 251ieMeHT u3 auamna3zona C1:C10 (pynkuuss MUH u3 Kareropuu
Cratuctuyeckue);
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4. B sueiike C13 HaliTi MakCUMalIbHBIN 3jIeMeHT u3 auamna3zona C1:C5;

5. B sueiike C14 nocunrarb cyMMy 351IeMEeHTOB U3 nuamnazona C5:C8.

3apanne 14MSExcel. OcraBbre B paboueii KHUIe TOJBKO IMATH JIUCTOB, €CIIH

HE00X0aUMO 100aBbHTE UX.

ITepeumenyiite ux B Jluctuk 1, JIuctuk 2 u 1. 1. Ha nepBeiit JIuctuk Hanecure

JaHHYI0 TaOJMIly, a Ha BTOPOM BCTaBbTE€ AMArpaMmy (THIl AHArpaMMbl BbIOEpHUTE

CaMOCTOATCIIbHO CO BCCMU JJICMCHTaMHU O(bOpMJICHH}I).

IIponykThl Kupsbl beixu YieBoabl

Xneb 23 32 55

Mosioko 45 65 44

Msico 23 38 77

Crip 75 94 28

Kapamenb 34 56 61

3anannel SMSExcel. TlpowsBecTn BBIUMCICHHS Ha OCHOBE TaOJIMYHBIX
JAHHBIX C UCIIOJIb30BaHMEM a0COJIIOTHOM W OTHOCUTENBHOM ajapecanueil. Bcero
nopuuu 7.
IIpoaykTt Packiaaka Ha oqHy nopumio (r) Ha 7 nopuwuii (r)

Kanpmapsl 48
Jlyk penuarslit 17
MopkoBb 9
Puc 12

3apanue 16 MSEXcel. [IpoBecTn cCOpTUPOBKY AaHHBIX IO MEPBUYHOMY KITFOUY

— ®UO, no BropuyHOMY — 3apIuiara o npeyioKeHHOU TaOIuIIe.

(017 (0] Hara Aara Pa3psa 3apniara Konnqevc 8o
POXKIEHUS MPHX0A JAHel

ApucroB H.I. 12.04.72 19.10.94 1 120 1
Jlomosoii T'.IT. 19.10.39 22.06.67 2 430 3
Hsanos H.M. 07.12.56 01.01.90 6 320 2
Cunoposa I1.1. 01.01.51 07.12.82 3 650 2
HuxomumMoBa 17.09.59 17.09.93 1 361 2
PT.

CBEKOJIbHUKOB 27.11.78 04.03.97 7 463 0
H.T.

Hanosa I'. 1. 13.08.77 29.02.98 3 846 0
Cripenkuii H.B. 29.02.72 12.04.99 8 246 1
bepecrona I.3. 22.06.45 13.08.64 5 561 3
HBanos H.A. 04.03.63 27.11.85 2 820 2

3ananuel 7MSPowerPoint
1. Co3zpaiite 1OKyMEHT (IIpE3EHTALMIO), COAEPKAIINIl HE MEHEE JIBYX

cnainos. IlepBbiii cnaing nomxen coaepxarb Bamm GHO, naty poxaeHus, NEpUOI U

MECTO TIOJIYYEHHUsI CPETHETO 00pa30BaHUsI, MECTO YUeOBbl, OTIACICHUE U

CIIeUAIBHOCTh. BTOPOI crai1 J0JKEeH coJiepkKaTh MepeyeHb Ballux xoo0u,
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0(OpPMIICHHBIN B BUJIC TaOIHUIIBI.

2. OdopmuTte mpe3eHTAINIO PUCYHKAMHU.

3. IIpumenute rhpexTsl anHumaruu mpu ohoOPMICHUN TEKCTOBBIX U
rpaduyeckux HHGOPMAIIMOHHBIX MaTEPUATIOB MPE3CHTALINH.

4. IlpumenuTe pa3iaudHble CTHIH OQOPMIICHHS CIIAlIOB MPE3CHTAIUY.

5. C noMombio ynpapJsOMMUX KHOIOK CO3JJalTe CPEICTBA YIIPABICHUS
MIOKa30M CJIaiiIOB: MEPEX0/Ibl K CIEAYIONIEMY, MPEAbIAyIIeMy claiaam u T.I1.

6. Ilepeiiaute B peskuM MPOCMOTPA H BBHITIOJIHUTE MPE3CHTAIHUIO.

3aganue 18MSPowerPoint

Cozpaiite npeseHtanuio ¢ 3ddexkramMu aHUMAIUd W CMEHBI CJAI0B,
COCTOSILIYI0 W3 TpeX claijoB Ha Temy «Pekiiama Moero jJto0MMOTo HammuTKay.
[IponeMoHcTpUpYTE €e.

3apanme 191HTEpHET

1. 3aiiTu Ha caliT 1000r0 KOMIBIOTEPHOTO CaJOHA BALIEr0 HACEIEHHOTO
(HaTH C TOMOIIIBIO TIOUCKA) U CKa4aTh UX MPaic-IMCT, COXPAaHUB €ro B MAaIlKe,
YKa3aHHOU IMPENOJaBATEIIEM.

2. 3aiiTu B CBOM MOYTOBBIN SIIUK U OTIPABUTH CKAYaHHBIN MpaiCc-IUCT Ha
AJIEKTPOHHBIN SIIUK BAIIEro MPErnoaBaTesl.

3. Haiitu undopmaruio 06 oneparioHHon cucteMe Linux u coXpaHuTh e€ B
Bujie (paitna B popmare .doc (ucnonbs3ys 0ydep oOMeHa) B yKka3aHHOM
IpernojjaBaTeneM narnke.

4. Oryer 0 HalIeHHBIX MaTepuanax ohopmuts MSWord.

3aganune 20MSPowerPoint

Coznaiite mnpeseHtanuio ¢ d>ddexkramMu aHUMAIMd W CMEHBI CJIAiIOB,
cocTosIIIyt0 U3 Tpex cnaiioB Ha TeMy «Hosbiit 2017 roa!!!». IlpogemoHcTpupyiite
ee.

3amanme 21I"apanTt

BrisicHuTe BO3MOXXHOCTH TOJIydyeHHUsSI peOCHKOM O0Opa30BaHUSI C TMOMOIIbIO
"MaTepUHCKOro KamuTana', B TOM YHUCJIE ONPEAECIUTE, OO IOCTHUKEHUS KAKOTO
BO3pacTa peOEHKOM BO3MOKHO HaIpaBJIEHHE CPEJCTB ""MAaTEpPUHCKOro Kamuraia' Ha
ero oopazoBaHue.

[Touck ocymecture ¢ nomoiipto [IpaBoBoro HaBuraropa.

3ananue 221 HTEepHeT

1. 3aiitu Ha cait http://postindex.yp.ru/rus/nd16880 u HaiiTi CBOM ITOYTOBHII
WH/IEKC.

2. Haiitu nundopmaiiiio o Kypcax BallOT Ha CErofHs (€Bpo U AoJuiap).
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3. Haiitu npuBeaéHHy0 HI>Ke MHPOPMALIKIO O BallieM ropojie (Win
00JIaCTHOM LIEHTPE):

Jlara co3manus —

[Tmomans —

Hacenenne —

OTder o HalJICHHBIX MaTepuaiax opopmutsh MSWord.

3ananme 23["apant

I'paxxnanun H. 6e3 yBaXUTENbHBIX NMPUYMH OIO37a71 Ha pabOTy Ha 5 4acos.
Omnpenenure, UMEET JIU MTPaBO pabOTOATENb PACTOPTHYTH C HUM TPYAOBOM JOTOBOP.

OtBer comepxurcs B TpymoBom koaekce P® um HaxoguTcss mo NOUCKY
¢dbparmMeHTa Tekcra.

3ananue 241 apant

Haiimute oTBET Ha BOIpOC, UMEET JIU IPABO pabOTOAATENbh YBOJIUTH OJMHOKYIO
MaTh MPU COKPAIICHUHN YUCICHHOCTH paOOTHUKOB OpraHU3alliH.

ITouck ocymectBute ¢ nomouibio [IlpaBoBoro HaBuraTopa.

3aganue 25MSEXcel. Vcrionk3oBanue Mactepa QyHKIUH.

a) B suciike Al BBIBECTH TEKYIIYIO JaTy, BOCIIOJIb30BABIINCH (BDYHKIIUCH
Ceroansi( );

b) B sueiike A2 BBeCTH J1aTy CBOETO POXKJICHUS;

C) TOCYHUTATh CKOJBKO BbI MMPOXKHMIIN JHEH IO TEKYyIIEH AaThl,
BOCIIONIb30BaBIIKCH GyHkiuel Juei 360 u3 Kareropuu /ama/spems.
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