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PaGouass mporpamma y4eOHOM AHUCHMIUIMHBI pa3paboTaHa Ha OCHOBE
denepallbHOTO TOCYAapCTBEHHOTO oOpaszoBarenbHoro crangapra (naree ®I'OC) mo
npodeccun cpenHero mnpodeccuonambHoro odbpaszoBanus (maiee CIIO) 09.01.03
Mactep mno oOpaGorke uuppoBol HMHEPOPMAUMM YKPYIHEHHOW TPYIIIbI
npodeccuit 09.00.00 HNudopmaTtnka ¥ BBIYUCIUTENIBHAS TEXHUKA TOJATOTOBKH
WuxeHepHOE /1710, TEXHOJIOTUU U TEXHUYECKHUE HAYKH.

Opranuzanus-pazpaboTuuk: ['ocy1apcTBEHHOE aBTOHOMHOE 00pa30BaTeIbHOE
YUpeXKIACHUE CpeaHero mpodeccHoHanbHOTO 00y4deHuss UyKOTCKOTO aBTOHOMHOTO
okpyra «Hykotckuit MHOronpoduabHbIN Kosuiemk» (nanee TAIIOY HAO «UMK»).

PazpaboTuuk:
I'myxapesa E. A., npenogaBatens I'AIIOY HAO «UMK»

Pexomennosana Meroanueckum coBetoM ['TAIIOY HAO «UMK)»
[Tpotokoa Ne 04 ot «14» nekabps 2021 r.

YrBepxkaena Ilpukazom Ne 01-10/28 ot 31.01.2022 1. «O06 yTBep)aeHUU
00pa30BaTeNbHBIX IPOTPAMM))
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1. ACHIOPT PABOYEM INPOT'PAMMBI YUEBHOM JITUCHUTLTAHBI
OI1.01 OCHOBBI UTH®OPMAIIMOHHBIX TEXHOJIOT Ui

1.1. O6aacTs, npuMeHeHUs padoyeil MPOrpamMmMbl

PaGouass mporpamma y4eOHOM AUCHUIUIMHBI pa3paboTaHa Ha OCHOBE
®denepanbHOTO rocyJapcTBEHHOro odpasoBarenbHoro cranaapra (gaiee ®I'OC) no
npodeccun cpenHero mnpodeccuoHambHoro odpaszoBanus (maizee CIIO) 09.01.03
Mactep mno oOpaGorke uuppoBoli HMHEPOPMAUMM YKPYINHEHHOW TPYIIIBI
npodeccuit 09.00.00 HNudopmaTtnka ¥ BBIYUCIUTENbHAS TEXHUKA TOJATOTOBKH
NuxenepHoe J1€710, TEXHOJIOTUU U TEXHUYECKUE HAYKH.

PabGouas mporpamma yueOHON AUCITUIUIMHBI MOKET ObITH HCIOJIb30BaHA B
JOTOJHUTENBHOM  MpOo(ecCHOHATbHOM  O0pa3oBaHMM  HpPU  MOBBIIICHUH
KBIM(UKAMK MO JOJDKHOCTAM ciykammx 14995 Hamaguuk TEXHOJIOTHYECKOTO
000py10BaHUA.

1.2 Mecro aucuumaunbl B cTpykrype IIIKPC: o6menpodeccronanbHbIi
UK.

1.3. lesn 1 3aga4u JMCUMILVIMHBI — TPeOOBaHMA K Pe3yJIbTATAM OCBOCHUS
AUCIHUNJIMHBI:

Heanb:

— sABisieTcs paspaboTka Oosiee A(DPEKTUBHBIX METOJIOB U  CPEJNCTB
OCYUIECTBJICHUS  HMH(POPMALMOHHBIX  MPOILIECCOB,  OMpEAeNieHHe  CrnocoOoB
ONTHUMAIBHOW HAYYHOW KOMMYHHUKAIIMA C IIMPOKUM MPUMEHEHHWEM COBPEMEHHBIX
TEXHUYECKUX CPEJICTB.

3agaum:.

— chopMupoBaTh MPEICTABICHUH O COUMAIBHBIX, KYJIbTYpPHBIX |
HUCTOPUYECKUX (PaKTOpax CTaHOBJICHUS HHPOPMATHKH;

—  copmupoBaTh OCHOB JIOTHYECKOTO, AJITOPUTMUYECKOTO u
MaTeMaTUUECKOI'0 MBIIIJICHUS;

—  chopMHpOBaTh YMEHUU MPUMEHATH MOJYYEHHBIC 3HAHUS TPU PEHICHUU
pa3IMYHbIX 33]1a4;

—  chopMHupOBaTH TPEACTABICHUA O PO WH(DOPMATUKA B COBPEMEHHOM
001ecTBe, MOHUMAaHUE OCHOB IMPABOBBIX aCMEKTOB MCIOJIb30BAHUS KOMITBIOTEPHBIX
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nporpaMM u pabotsl B IHTEpHETE;

— chopmupoBaThb  MPEACTABICHUH O  BIMSHMUM  HMH()OPMALIMOHHBIX
TEXHOJIOTHMM Ha JKU3Hb YeloBeKa B OOIIECTBE; MOHMMAHUE COLMAIBHOTO,
HYKOHOMHYECKOTO, TOJIUTUYECKOTO, KYJIbTYpHOTO, IOPUAMYECKOTO, TPUPOIHOTO,
PTrOHOMHUYECKOTO, MEAUIIMHCKOTO u (bu3M0NIOrHYECcKOro KOHTEKCTOB
UH(POPMAIIMOHHBIX TEXHOJIOTHIA;

—  TpPUHATHE OTUYECKUX  ACIEKTOB  HMH(POPMALMOHHBIX  TEXHOJOTHIA;
OCO3HAHHME OTBETCTBEHHOCTH JIO/ICH, BOBJICUEHHBIX B CO3JaHHE W HCIOJIH30BAHUE
UH(GOPMAIIMOHHBIX CUCTEM, PACIIPOCTPaHEHUE HHPOPMAIIIH.

B pe3ynbpTaTe 0CBOCHUS TUCIUATIIUHBI 00YUYaIOIIUNACS TOJDKEH YMeETh:

—  paboTaTh ¢ TpaUUECKUMU OTIEPANMOHHBIMU CHCTEMaMH TIEPCOHATHLHOTO
kommproTepa (I1K): BkirO4ath, BEIKITIOYATH, YNPaABIATH CEaHCAMH M 3aJadaMH,
BBITIOJTHAEMBIMHU OTIEPAIMOHHON CHCTEMOW IMePCOHAIBFHOTO KOMITBIOTEPA,;

—  pabortath C (aiJIOBBIMH CHCTEMaMHM, Pa3IMUHBIMH (opmaTamMu (paityios,
porpaMMaMu yrpasieHus (aitnamu;

— paboTaTh B TMPUKIAAHBIX MPOTPaMMax: TEKCTOBBIX H TaOJIMYHBIX
pelaKTOpax, PeaaKTOpe MPE3EHTALUM, MOJb30BATHCA CBEICHUSMHU W3 TEXHUYECKOU
JOKYMEHTAIuH ¥ (paiiioB-CIIpaBoK.

B pe3ynbpraTe 0CBOEHUS IUCHUIUIMHBI O0YYaIOUIUIICs T0JKEH 3HATD.

—  OCHOBHBIE MOHATHUSA: UHPOPMALU U UHPOPMAIIMOHHBIE TEXHOJIOTUH;

—  TEXHOJIOTMU cOOpa, XpaHEHHUs], nepegayr, 0OpabOTKU U MPEIOCTABICHUS
uHbOopMaIuy;

—  wiaccupukanmuio — UHQOPMAIMOHHBIX  TEXHOJOTHMM 1Mo  cdepam
OPUMEHEHHUs: 00paboTKa TEKCTOBOM M YHMCIOBOM HH(pOpMalUH, TMIIEPTEKCTOBBIC
CI0cOObI XpaHeHUsI U TIPEICTaBICHUS UH(DOPMALINHU, S3BIKKA PAa3METKU TOKYMEHTOB;

— o0mme cBeACHUS O KOMIIBIOTEpAaX M KOMIIBIOTEPHBIX CETSIX: IMOHSATUE
UH(POPMAIIMOHHOW CHCTEMBI, JAHHBIX, 0a3 JaHHBIX, MEPCOHATBHOTO KOMIBIOTEPA,
cepBepa;

—  Ha3Hau€HUE KOMIIbIOTEpa, JIOTMYECKOe U (PU3MUECKOE YCTPOICTBO
KOMIIBIOTEpA, allllapaTHOE U MPOrpaMMHOE 00ECIIEUEHUE;

— npoueccop, O3V, nuckoBas U BUACONOIACUCTEMBI;

—  nepudepuiiHbie yCTpoicTBa: MHTEp(hENChl, Kabenu U pa3beMbl;

—  ONEpalMOHHYIO0 cucTeMy mnepcoHanbHOro kommbiotepa (I1K), daiinoBbie
CUCTEMBI, (popMaThl (PailsioB, mMporpamMmsel yIpaBieHUs (aiaamu;
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—  JIOKQJbHBIE CETH: MPOTOKOJBI M CTAaHAAPTHI JIOKATBHBIX CETEH; TOMOIOTHS
CeTell, CTPYKTypUpPOBaHHbIE  KaOelmbHBIE  CHUCTEMBI, CETEBbIE  aJamlTephl,
KOHIIEHTPATOPhI, KOMMYTATOPBbI, JIOTHYECKAs! CTPYKTYPHU3AIHSI CETH;

—  mouck (aiaoB, KOMIBIOTEPOB U PECYPCOB CETEH;

—  WACHTH(UKAIMIO U aBTOPU3AIUIO TTOJIH30BATENCH U PECYPCOB CETEH;

— o0mme cBeAeHUs O TJIOOAIbHBIX KOMIBIOTEpHBIX ceTsax (MuTepHer),
aZipecalio, JOMEHHbIE HMMEHA, IMPOTOKOJBI TepeAadd TaHHBIX, THUIEPTEKCTOBOE
npencrasienne napopmanuu, cetb World Wide Web (WWW), snexktpornyto mouty,
CEpBEpPHOE U KIIMEHTCKOE MPOTPAMMHOE 00ECTICUeHHE;

—  uH(OpMaMOHHYIO 0€30MacHOCTh: OCHOBHBIC BHJBI YIPO3, CIOCOOBI
IIPOTUBOAECHUCTBUSA yTPO3aM.

1.4. Kosiu4ecTBO 4acOB HA OCBOEHHE MPOTrPAMMbI AUCHUILIUHBI:

MaKCuManvHoll yuebHou Hazpysku odbyuaroujecocs 132 daca, B TOM yucle:
00s13aTenbHOM ayIUTOPHOM yueOHO Harpy3ku obydaromierocst — 88 4acos;
CaMOCTOATENLHOM paboThl 0Oy4Jaromerocs — 44 gaca.
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2. CTPYKTYPA U COJAEPKAHUE YUEBHOM JIUCHUTLTAHBI

2.1. O0bem yueOHOM TUCHHUILJIMHBI U BHABI Y4e0HO#l padoThI

Buj yueGHoii padoTsl O06beM yacoB
MakcumaJibHasl yyeOHas Harpy3ka (Bcero) 132
Oo0s3aTenbHas ayIMTOpHas yueOHasi Harpy3Ka (Bcero) 88
B TOM YHCIJIC!
JIEKITUH 0
J1a00paTOpHBIE 3aHSTHS 66
MPAKTUYCCKHUE 3aHATHS
KOHTPOJIBHBIC U 3a4€THBIC PAOOTHI 0
CamocTosiTe/ibHasi padoTa 00y4aronierocs (Bcero) 44
B TOM YHCJIE!
CcaMOCTOsITeNIbHAs paboTa HaJl KypCcoBOi paboTol (TIPOEKTOM) (eciu npedycmMompeno) 0
paboTa ¢ yueOHOU TUTEpaTypOi, COCTaBICHHE ONIOPHOTO KOHCTIEKTa, peheprupoBaHue:
Paznuansre CUCTEMBI CUHCIICHUS (mBomUHAs, BOCHMEpHYHAs, JIecITUIHAS,
HIECTHAIIaTePUYHAs );

COCTaBJIEHHE W 3aIlUTa JOKIAZ0B, INPE3CHTALUH; BBINOJHEHHE WHIMBHIYaIbHBIX
TBOPUYECKHX 3aJ[aHui 10 TeMe: CHCTEMBI CUUCIICHHUS;

COCTaBJIEHHE M 3alllUTa JOKJIAJOB, INPE3CHTALWH, BBINOJHEHHE WHIUBHIYAJIbHBIX
TBOPUYECKHX 3aJ[aHuii o Teme: KompoBaHe BEKTOPHBIX ¥ PaCTPOBBIX H300paKEeHUIA;

pedepupoBaHne, COCTaBIEHHE M 3alllUTa JIOKJIAA0B, Mpe3eHTanuii: lcnonb3oBaHue
IUQPOBBIX BUICOKAMED:;

BBINIOJTHEHNE WHIMBHIYaJIbHBIX TBOPUECKHX 3aJaHMi 1o Teme: CoBpeMeHHBIE
CKaHEPbI U UX UCIIOJIb30BAHME;

pedepupoBanue, COCTaBICHWE W 3allMTa JOKIAAOB, Ipe3cHTauuil: Buemnue
HOCUTENN HH(POPMAIIHN;

pabota ¢ yueOHOH JIUTepaTypoi, COCTaBICHNE ONOPHOTO KOHCIEKTa: OnepannoHHbIe
cucreMsl cemetictea Windows;

pedepupoBaHue; cocTaBiIeHHE W 3allMTa AOKIANOB, Npe3eHTanuil: OnepanuoHHbIE
cuctemsl cemeiictBa Unix;

MOATOTOBKa K JabopaTopHbiM paboram. CocTaBieHHE OTYeTa MO JabopaTOPHBIM
paboTtam;

COCTaBJICHUE W 3aIIUTAa JOKIAZOB, INPE3CHTALMH; BBHINOJHEHHE WHIUBHIYaIbHBIX
TBOPUYECKHX 3aJ]aHUH 1o Teme: VIcronb30BaHe BHEIIHUX CCHUIOK

CO3JIaHUE 3aIIPOCOB U OTYETOB 10 Tabuuie «COTpyAHUKID

CO3JIaHUE 3aIIPOCOB 1 OTYETOB IO TabunIle «3apIiaTa

coznanue 06a3bl qaHHBIX «Kpyus». 3amnpocs

caiit Kouncynprautllimroc - http://www.consultant.ru/online/ - wunHTepHeT-Bepcus
cuctembl. CTpanniia 3aKOHOAATETHCTBO

koxaekcel PO. TTouck nudopmanuu B Kogekce

BBITIOJTHEHHE WHIIMBHIYaJIbHBIX TBOPUYECKHX 3aJaHui 1o TeMe: OCHOBHBIE IPOTOKOJIBI
cetu MHTEpHET

Wrorosas arrecrauus B popme nudepeHIITPOBAHHOIO 3a4€Ta
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2.2. Temaruvyecknid miaaH u coaepkanue y4deOHoil mucummnabl OILL01 OCHOBbI MH®OPMAILIMOHHBIX

TEXHOJIOT'HU
HaumeHoBaHuUe pa3aeioB U TeM Copep:xanue yueOHOI0 MaTepHnaJia, 1a0opaTopHble paGoThl U MPaKTHYeCKHUe 3aHATHUS, CAMOCTOATEIbHAsA O0BbeM YpoBens
pa6oTra o0y4aommxcs 4aCcoB OCBOCHHS
1 2 3 4
Pa3nen 1. BBenenne B HHGOPMATHKY
Tema 1.1. BBenenne B Copep:xanue yueOHOr0 MaTepHaJa 2
uHpopmatuxy. Ucropus cosnanus 1 | 3apoxnenue nndopmaruku. Tepmun «Hpopmarukay. [Tonstue «<unpopmanusy». ColicTBa MHGOPMALUH U 1
KomnbloTepa. Undopmanus, CrocoOBI ee npeacTasieHus. JIBonyHas cucteMa cuncieHus. Exunnnel usmepenust o0beMa HHpOpMaIyu.
KOAMpPOBanue MHGoOpMaALHH JlaGopaTopHbie paboThI
IIpakTHyeckne 3aHATHSA
KonTpoabHbie padoThl
CamMocTosiTe1bHasi padoTa 00y4alOHXCH
Tema 1.2. Konuposanue Copep:xanue yue0HOr0 MaTepHaJa 2
uHopManuu B KOMIbIOTEpe 1 | KonupoBanue u nexoanpoBanue nHdopmanuu. I103uIMOHHBIEC ¥ HETIO3UIIMOHHBIE CUCTEMBbI CUUCIICHUSL. 1
Ta6smua koquposku ASCII. KoaupoBanue rpadguyeckoit nHdopmanun. J[BonyHoe KOJUpOBaHHE 3BYKa
JlaGopaTopHble paboThI
IIpakTHyeckne 3aHATHA
KonTpoabHbie padoThl
CamocrosiTeJbHAasi padoTa 00yJarouuXcst 2
1 | Pabota ¢ yueOHOI UTEpaTypOl, COCTaBICHHE OMIOPHOTO KOHCIIEKTa, pedepupoBanue:
- Onepaiy CI0KeHUS ¥ BEIYUTAHMS B PA3JIMYHBIX CHCTEMaX CUHCIICHUSI.
Pa3znen 2. YcTpoiicTBO KOMIbIOTEpPa
Tema 2.1. YcerpoiicTBo komnbioTepa. | Conep:kaHue y4eOHOro MmaTepuajia 2
BHyTpenHue U BHelIHHe 1 | bazomas xoudurypanus [1K. YcrpotictBo cuctemuoro 6ioka. [lepudeputinsie ycrpoiictsa 1K (mpunTep, 1
yerpoiicrsa IIK CKaHep, MOJIeM, CITYTHUKOBAasi aHTEHHa, BeO-KaMepa | T.11.).
JlabopaTopHbie padoThI
[pakTuyeckue 3aHATHA
KonTpoabHbie padoThl
CamocrosiTeJibHAasi padoTa 00y4arouuXCcs 2
1 | Pabota ¢ yueOHO JMTEpaTYpOH, COCTABICHHE OTIOPHOT'O KOHCIIEKTA!
- CoBeTsl 10 MPUOOPETEHUIO KOMITBIOTEPOB. BhINoIHEHNE HHIMBHUYAIBHBIX TBOPYECKUX 3alaHUH 110 TEMe:
- CoBpeMeHHbIE CKaHEphl U MX HUCII0JIb30BaHHUE
Tema 2.2. MarucrpaiabHo- Copep:xanue yue0HOr0 MaTepHaJia 2
MO/YJIBHBII MPHHIUI TOCTPOEHUS 1 | MarucTpansHO-MOIYIbHOE YCTPOHCTBO KoMmbloTepa. [1lnHa JaHHbIX, MIMHA ajpeca, HHA YIpaBiIeHuUS. 1

KOMIIBIOTEPA. Y CTPOICTBO NAMSATH

MOL[yJILHLIﬁ TTPUHIUIIL. BHyTpeHHﬂﬂ W BHCIIHASA IIaMSATh.
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KOMIIbIOTEpa

JlabopaTopHbie padoThI

HpaKanecmAe 3aAHATHSA

KoHTposbHbIe paGoThl

CamocrosiTeJibHAasi padoTa 00y4arouuXcst

1 | PedepupoBanue, cOCTaBICHHE W 3alIUTa JOKJIAIOB, TPE3ECHTAITHI:
- BHeniaue HocuTe M HHPOpMAUU

Pa3gen 3. IlporpammHoe
ofecredyeHHEe KOMINBIOTEPa

Tema 3.1. IlporpamMmmHoe
ofecneyeHHe KOMIbIOTEpA.
Onepanunonnas cucrema Windows.
I'paduyeckuii uarepdeiic Windows

Coaep:xanue yueOHOr0 MaTepuajia

1 | bazoBoe nporpammuoe obecnieuenue. [IpukiaaHoe, CHCTEMHOE M HHCTPYMEHTAJIBHOE (CUCTEMBI
IIporpaMMHpPOBaHus) NporpaMMHoe obecrniedenue. [lonsrue oneparuonnoii cuctemsl (OC). OnHO3ana4HbIe U
MHoro3azaunsle OC. DineMeHThI rpadguyeckoro nHTepdeiica.

JlabopaTopHbie padoThI

HpaKanecmAe S3AHATHSA

KoHTposbHbIe paGoThl

CamocTosiTeJibHAasi padoTa 00y4arouIuXCs

1 | Pabota c yaeOHOI TUTEpaTypOii, COCTaBIIEHHE OTIOPHOTO KOHCIICKTA!
- OnepannoHHble cucTeMbl ceMeiicta Windows

2 | PedepupoBanue; cocTaBieHIe U 3alIUTA I0KIAI0B, IPE3CHTAIIH:
- OnepanuoHHble cucTeMbl cemeiictea Unix

Tema 3.2. @aiianl u daiinosas
cucreMa

Coaep:xkanue yueOHOro MaTepuajia

1 | Honstusa ¢aiina u dainosoit cuctemsl. Onepauuu ¢ daiamu 1 nankamu. [Touck daiinos u nmanok. CereBoe
oKpyxeHue. Apxusanus (aitsios.

JlaGopaTopHble paboThl

1 | Pabota c okHoM Moii kommbroTep. Ilepemerienne o ¢aiinosoii cucreme. Coznanue namnox v ¢Gpansos B
nporpamme [IpoBogHUK.

2 | KonupoBanue, nepemelieHue, nepeMMEeHOBaHNE, yIaleHUE U TIOUCK (aiinoB. CeTeBoe OKpyKEHHE.
ApxuBanys ¢paiios.

IIpakTHyeckne 3aHATHSA

KonTpoabHbie padoThl

CamocTosiTe1bHasi padoTa 00y4alOHXCH

1 | PedepupoBanue; coctaBlieHHE U 3aIIUTa JOKJIAI0B, IIPE3CHTALINI:
- ApXuBaTOpBL.

Pa3nen 4. Texnonorus o06padoTku
TeKcTOBO# uHGopManuu

Tema 4.1. TekcTOBBIIi pe1aKTOp

Copep:xaHue y4eOHOI0 MaTepHaJa
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Word. Untepdeiic okHa. Padora ¢ 1 | 3amyck nporpammel. Baemnnit Bun 3xpana. Menro. [lanenn nactpymenTtoB. Jlnaerikn. Komanast
TEKCTOM penaktupoBaHusi, HOPMATUPOBAHUSI TCKCTA.
2 | Pabota ¢ Tabmmnamu u ciuckamu. Co3fanue, pelakTupoBaHue U opopmiicHue Tabnui. HymepoBanHbie,
MapKHpPOBAaHHBIC U MHOTOYPOBHEBEIC CITUCKU. PaboTa ¢ MHOTOCTpaHHYHBIM TOKyMeHTOM. Hymepanus
CTPaHUL, NOJIsl, KOJIOHTUTYJIbI, CHOCKH, CO3JJaHUE OTJIaBJICHHUSI.
JlaGopaTopHble paboThl 8
1 | Co3pnanue u coxpanenue Qaina. PenakrupoBanue Tekcra. opmaruposanue ad3ana. Crnincku. Coznanue
CINCKOB
2 | Pab6ora ¢ Tabmmnamu. Co3nanue GopMyIbHOTO TEKCTa
3 | Co3nanue BEKTOPHOI'O PUCYHKA.
4 Co3nanue MHOTOCTPAaHHYHOTO IOKYMEHTA.
IIpakTnyeckune 3aHATHS
KonTpoabHbie padoThl
CamocTosiTe1bHAsi padoTa 00y4yaloMXcs 2
1 | [oxaroroBka k saboparopHbIM padotaM. CocTaBieHHe 0TYeTa 10 JabopaTtopHeiM padoram. CocraBieHue u
3aIUTa JOKIa0B, IPE3CHTAINH, BRITIOJTHEHUE HHANBHYaTbHBIX TBOPUCCKUX 3aaHUH 110 TEME:
- BcraBka 00BEKTOB Pa3IMYHOIO THIIA B TEKCTOBBIN TOKYMEHT
Pa3gen S. O0pa6orka yncaoBoi
HHpOpMaANNH
Tema 5.1. DiIeKTPpOHHBIE TAOJIHIIBI Copep:xanue y4e0HOr0 MaTepHaJa 8
Excel. MuTepdeiic mporpaMmbi. 1 | BBOJ TEKCTOBBIX M YHCIIOBBIX TAHHBIX. ABTOBBOJ] NaHHBIX. DopMaTHpoBaHUE NaHHBIX. BBOI hopmyit.
Pacuersi B DT. Padora ¢ macTepom Anpecanus.
auarpamm 2 | Pabora co ciuckamu. [ToUCK ¥ COPTHPOBKA TAHHBIX.
3 | ®opma maHHBIX. OUIBTPAIUS TAaHHBIX.
4 | TIpocMoTp U meyaTh cUCKoB. [TocTpoeHne quarpamm.
JlaGopaTopHblie padoThI 6
1 | Co3panue Tabauubl. BBoa nanHbIX B Tabauiy. PenakrupoBanue tabnum,.
2 | ®opmatupoBaHKE CKTPOHHBIX Ta0bmuI. Axpecanus. Mcnons3oBanue GpyHkuuii. Macrep QyHKIHIA.
3 | Pabota ¢ 3neKTpOHHBIMHE TaOIHIIAMU KaK ¢ 0a3aMu JaHHBIX. [ paduueckoe npeacraBieHue qaHHbix B OT.
Brinonuenue urorosoro 3aganus no MS Excel.
IIpakTHyeckne 3aHATHSA
KonTpoabHbie padoThl
CamocTosiTe1bHast padoTa 00y4al0HXCH 4
1 | CocraBieHue 1 3aliuTa TOKJIAI0B, IPE3CHTAINIT; BEITIOTHEHUE WHANBHUIYAIBHBIX TBOPUYCCKUX 3aaHUH 110
TeMe:
- Mcnonp30BaHne BHEITHUX CCHIJIOK
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2 CocraBieHre U 3a01UTa JOKIA10B, IPE3eHTANNH; BRITIOJHEHNE HHINBHI Ty aJIbHBIX TBOPUECKUX 3aJaHAN 110
TeMe:
- Mcnonp3oBaHue BIOKEHHBIX (DYHKIMH B pacyerax

Pa3gen 6. PazpadoTka npe3eHTanuii

Tema 6.1. Ipezentanuu MS Power
Point

Copep:xaHue yueOHOIr0 MaTepuaJa

1 | CnocoObl co3manust Ipe3eHTalrt, peXUMBI PabOTHI, 3P PEKTH aHUMAITUN ¥ CMEHBI CIIaiI0B, THIIEPCCHUIKH,
MIPOBEJICHUE MPE3CHTAINN

JlabopaTopHbie paGoThI

1 IoaroroBka ciaiinos mis npesenraimu B MS Power Point

2 Hasnauenue 3(1)(1)€KTOB aHUMaluu U CMCHBI CJIaJ10B. C03,HaHI/Ie U MpOBEACHUC CcOOCTBEHHOI npe3cHTallunu

IIpakTHyeckne 3aHATHSA

KonTpoabHbie padoThl

CamMocTosiTe1bHasi padoTa 00y4alOIIHXCH

Paszgen 7. Texnonornu
HCIO0IL30BAHUSA CHCTEM
yhpaBieHus 6a3aMu JaHHBIX

Tema 7.1. OcHOBHBIE CBeIeHHS O
CYB/J

Coaep:xkanue yueOHOro MaTepuajia

1 | Opranuzanus cucrems! ynpasienusi b/1. Texnosorus padotsl ¢ BJ]

JlaGopaTopHble paboThl

IIpakTHyeckne 3aHATHSA

KonTpoabHbie padoThl

CamMocTosiTe1bHasi padoTa 00y4alOHXCH

Tema 7.2. OcHoBbl pa6oTsl B CYB/]
MS Access

Coaep:xkanue yueOHOro MaTepuajia

1 | PaGora ¢ Tabiumamu, Gopmamu, oruetamu. Co31aHHE 3aPOCOB

JlaGopaTopHble paboThl

1 | Co3panue B/I. Brog nanneix. Coznanue hopm B8 CYB]]

2 | Coznanme cBszeii Mmexny Tabnunamu. Coznanue 3arpocoB B CYB/I. Coznanue oruetoB B CYBJI

IIpakTHyeckne 3aHATHSA

KonTpoabHbie padoThl

CamocTosiTe1bHasi padoTa 00y4alOHXCH

1 Co3nanue 3anpocoB u 0T4eToB 1o Tadbmuie «Corpyanukm». Co3qaHue 3apOCOB M OTYCTOB 10 Ta0IHUIE
«3aprutatay. Co3nanue 6a3bl JaHHBIX «Kpyu3sy. 3ampocsLl.

Pazgen 8. KomnbrorepHsie
CIIPaBOYHbIE MPABOBbIE CHCTEMbI
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Tema 8.1. Komnsrorepubie CIIC Coaep:xkaHue yueOHOT0 MaTepuaja
JlaGopaTopHble padoThl 4
1. [Tonck HOKyMEHTOB, pabOTa CO CIIMCKOM M TeKcToM HaiieHHbIX JokyMeHToB B CIIC «KoncynsranT [lmocy

2.YcranoBka 3aknajgok. Co3zganue nanok. CoxpaHeHUe JOKYMEHTOB
IIpakTHyeckne 3aHATHSA

KonTpoabHbie padoThl

CamocTosiTe1bHasi padoTa 00y4alOIHXCH 4
1 | Caiit Koncynbrautlliroc - http://www.consultant.ru/online/ - uarepret-Bepcus cuctemsl. CTpanuia
3akononarenseTBo. Konekest PD. [Tonck nnpopmarmu B Koznexce

2 CoxpaHeHue pe3ynbTaToOB MOUCKa ¢ OH-TIaiH cTpanulbl caiita Koncynsrantllmtoc

Pa3nen 9. 'nodanbHas ceTh

HNurepHer
Tema 9.1. IHTepHeT KaK eqUHASA Copep:xaHue yueOHOI0 MaTepHaJa 2
CHCTEMA pecypcoB T'mneprexcroBas cuctema WWW. Diekrponnas moura. CeteBbie HoBocTH. FTP — mepenaua daiinos.

1 | Pasrosop no Unreprer. IP-tenedonus. DIeKTpoHHAsS KOMMEPIIHUS

JlaGopaTopHble paboThl 4
1 | Duekrponnas noura. [ToutoBas nporpamma MS Outlook Express. Hactpoiika 6paysepa MS Internet Explorer.
5 Iouckoseie cepsepsl. [Tonck nHpopmannu B rinodanpHON cet. MToroBoe 3aanue 1o noucky MHGopmManuu B
WurepHer.

IIpakTHyeckne 3aHATHSA

KonTpoabHbie padoThl

CamocTosiTe1bHasi padoTa 00y4alOHXCH 3
1 | Pabota c yueOHOi1 uTepaTypoi, peeprpoBaHue, COCTABICHHUE U 3aIUTA JOKJIA/IOB, IIPE3CHTALINI:
- CoBpeMeHHas cTpyKTypa ceti MHTepHeT

2 | BolnonHeHne WHAMBHIYAIbHBIX TBOPYECKUX 3a/IaHHUM 110 TEME:
- OCHOBHBIE IPOTOKOJIEI ceTH VIHTEepHET

Bcero: 132
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3. YCJIOBUSI PEAJTU3AIIAN PABOYEN ITPOTPAMMBI
YYEBHOM JUCIHUATIIMHBI

3.1. TpeOoBaHus1 K MUHUMAJbHOMY MATEPHAJIbHO-TEXHUYECKOMY
o0ecrne4eHn 1o
Peanuzanuss mnporpamMmbl JMCUMIUIMHBI TpeOyeT Hanuuusg jgabopaTopuu

uH(pOpMaTUKU U UHHOPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH.

O6opynoBanne yueOHOTO KaOMHETA:
— MIO0CAI0OYHBIC MECTa TI0 KOJIHYECTBY 00YJarOIIHXCS;

— pabodee MecTo MpernoaBaTes.

TexHudeckue cpeacTra 00yIeHUs:

— KOMITBIOTED C JTUIEH3MOHHBIM IIPOTPAMMHBIM 00ECTICUCHHEM,

— MYJIBTUMEINATIPOEKTOP WX JICKTPOHHAS TOCKA.

— oOyuyarorue BUaeO(OUIbMBI IO OCHOBAM MHUKPOOHOJIOTHU, CAHUTAPUH U
THTHEHBI B MTUIIICBOM MTPOU3BO/ICTRE.

3.2.AudopManoHHoe odecnevyeHue 00yueHust
Ilepeyenb pexkomMeHayeMbIX Y4yeOHbIX wu3gaHuii, HWHTEepHeT-pecypcosB,
JAOMOJTHUTEIbHOM JTUTEPATYPBHI.

OCHOBHbBIE HCTOYHHUKMU:

1. Tonsimena A.B., Kopuees B.H. Excel 2007 «6e3 Boas». Bee, uTo HyxHO
JUIs yBepeHHOM paboThl. M3narensctBo: Hayka u Texnuka. 2008 .- 192 c.

2. Mexennsiii O.A. Microsoft Office 2007. Kparkoe pyKOBOACTBO.
N3narensctBO: nanektuka, Buabsamc. 2008 r. — 384 c.

JlomoTHUTETbHBIE UICTOYHHKH:

3. Muxeera E.B. MnadopmanmroHnHble TEXHOJOTHH B MPOQPECCHOHATBLHOMN
JeATEIbHOCTU: y4eb. mocodue st CTy . cpel. mpod. oopazoBanus /E.B.Muxeepa. —
7-e u3n., crep. — M.: U3narenbckuii neHTp «Akagemusi», 2008. — 384 c.

4. MuxeeBa E.B. IlpakTukym 1o HHQOPMAlMOHHBIM TEXHOJOTHUSIM B
MpoeCCUOHAILHON JCATENBHOCTU: : ydeld. mocoOue g CTyA. cped. mpod.
oOpazoBanusi /E.B.MuxeeBa. — 8- wusn., crep. — M.: M3parenbckuii 1UeHTp
«Axanemus», 2008. — 256 c.
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5. CsupumoBa M.IO. UWHdopmaumonusie TexHOMOTMH B  oduce.
[IpakTudeckue ynpaxxHeHus: yue0. s Had. mpod. oobpazoanus / M.}O.Ceupuona.
— 2-e u3A., ctep. — M.: M3gatensckuii neHTp «Axagemusi», 2009. — 320 c.

6. [Ilamenko U. Excel 2007. U3narensctBo: DxcMo. 2009 -486 c.
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4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHMS
YYEBHOI TUCHUATIIMHBI

KOHTpOJIb U OIE€HKaAa PE3yJIbTATOB OCBOCHHA AWCHHUIIIMHBI OCYIICCTBIIACTCA

mpernoaaBaTciIcM B IIPOLICCCE MMPOBCACHUSA IMPAKTUICCKUX SaHﬂTHﬁ, TCCTUPOBAHUA, a

TaKK€ BBIIIOJITHCHUA O6y‘laIOHII/IMI/ICH HHAUBUAYAJIBHBIX BaﬂaHHﬁ.

PesyabTaTsl 00yueHus
(ocBOCHHBIC YMEHHs, YCBOCHHbIC 3HAHMSA)

@DopMbI M METOABI KOHTPOJISI U OLEHKHU
pe3yJ1bTaToOB 00y4eHus!

ymembs:

- paboTtath ¢ TpaQUUYCCKHUMH OINCPAIMOHHBIMH CHUCTEMaMH
nepconanpHoro kommbioTepa (I1K): BkiIrOYaTh, BBIKIIOYATS,
YIpPaBIsTh ceaHcamu u 3a/1a4ami, BBITIOJTHSIEMBIMH
OTEeparMOHHON CUCTEMOM MEPCOHATIBHOTO KOMITBIOTEPA;

Coznanue, KOTIMpOBaHUE, nepeMelieHue,
MCPCUMCHOBAHME H IOUCK JOKYMCHTOB Ha
JTICKaX.

OO6paboTka TeKCTOBOW MH(POPMAIMH B TEKCTOBOM
penakrope.

O6paboTtka  TaOIUIHOU nHpOpMaIH B
SJIEKTPOHHBIX TaOJHIaXx.

I'papuaeckoe oTOOpakeHue pe3yIbTaToB
pacYeToB CPEACTBAMH JICKTPOHHBIX TAOIUI]
Coxpanenue  uHpOpPMAIMH,  CO3TAHHOW  C
nomortpio nporpamm MS Office B pasmuunbix
dbopmarax.

Co3nanue 1 NpoBeAeHNE TPE3eHTALNH.

Co3nanne 0a3sl JaHHBIX, (OpPM, 3alpOCOB,
OTYETOB.

— paboTaTh ¢ (aiIOBBIMH CHCTEMaMHU, Pa3INIHBIMU (OopMaTaMHu
(haiinos, mporpaMMaMu ympasieHus (aitnamu;

ITouck npodeccnonanbHO 3HAUNMOM HHDOpMAITHH
B ceTr MIHTepHET 1 cOXpaHEHHEe Pe3yIbTaToB
noucka Ha I1K.
Tlouck  mpaBoBoO#
Koncynprant mmtoc

napopmarmt = B CIIC

- pabotaTh B TNPHUKIATHBIX IPOrpaMMax: TEKCTOBBIX H
TaOMUYHBIX PEJAKTOPaX, PEAAKTOPE MPE3CHTAINH, MOIB30BAThCS
CBCJICHUSIMU W3 TEXHUYECKOHN TOKYMEHTAIIUH U (PailiIoB-CIIPAaBOK

Paborath ¢ rpaduueckumu o0bekTamMu makera MS
Office.

3HaAmbv:

— OCHOBHBIC IIOHATHA: I/IH(i)OpMaIII/ISI nu I/IH(i)OpMaHI/IOHHI)IG

TCXHOJIOTHMH;

= TCXHOJIOTUN c60pa, XpaHCHUA,
MpeAOCTABIICHUS I/IH(i)OpMaIII/II/I;

nepenadn, oOpabOTKM U

- kiaccudukanuio MHOOPMALMOHHBIX TEXHOJOTHH 1o cdepam
npuMeHeHns:: 00paboTKa TEKCTOBOM M YMCIOBOHM HMH(pOpMAIHH,
THIIEPTEKCTOBbIE  CIIOCOOBI  XpaHEHHMsT M NPEACTABICHUS
nH(popmManuy, I36IKA pa3METKH JOKYMEHTOB,;

— o0miue cBeAcHHs 0 KOMIIBIOTEPAX W KOMITBIOTEPHBIX CETAX:
MOHATHE WH(QOPMAIIMOHHOW CHCTEMBI, JaHHBIX, 0a3 JIaHHBIX,
TIEPCOHATBLHOTO KOMITLIOTEPA, CEPBEPA;

- Ha3HAYCHHWC KOMIIBIOTEPA, JIOTHYECKOC W  (HHU3UYECKOE
YCTPOWCTBO  KOMIIBIOTEPA,  allapaTHOE W  IPOrPaMMHOE
obecrieueHue;

— mnporeccop, O3Y, nuckoBas U BUAEOIOICUCTEMBI,

- mnepudepuiiaple  ycTpoiicTBa: HMHTepQeichl, Kabemn U
pa3bEeMBI;

— OTEepanoHHYIO CHCTEMY IepcoHaiabHoro kommbiotepa (I1K),
¢aitnoBeie cuCTeMBI, (hopMathl (HaiIoB, MPOrPaAMMBI YIIPABICHUS
¢aitnamuy;

— JIOKAJIbHBIC CE€TH: NPOTOKOJIbI U CTAHAAPTHI JIOKAJIbHBIX CeTeﬁ;
TOIIOJIOTHA CeTeﬁ, CTPYKTYPHUPOBAHHLIC KaOebHbIE CUCTCMBI,

OpOoHTANBHBIH KOHTPOJIb

[TucbMeHHBINH KOHTPONIb (TECTUPOBAHKE).
Ornenka

NHnuBuayanbHbIA KOHTPOJIb
CamocrostensHas paboTa
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CCTCBLIC aallTCPbl, KOHUCHTPATOPbI, KOMMYTATOPbI, JIOTHYCCKasA
CTPYKTYypHU3allusd CCTH,

- 1ouck (ailyioB, KOMIBIOTEPOB U PECYPCOB CETEH;

- uIcHTH(UKAIUIO W aBTOPHU3AIUIO TOJIB30BaTENICH H PECypCOB
ceTel;

- o0mue cBeaeHUS O TIOOAIBHBIX KOMIIBIOTEPHBIX CETAX
(MuatepHeT), angpecanuio, TOMEHHBIE HWMEHa, TPOTOKOJIBI
nepenaqn JIAHHBIX, THIIEPTEKCTOBOE npe/CTaBlIeHNE
napopmanuu, cetb World Wide Web (WWW), snekTpoHHYIO
MOYTY, CEPBEPHOE U KIIMEHTCKOE MPOrpaMMHOe obecIieueHue;

— uHPOPMAIMOHHYIO 0€30MacHOCTh: OCHOBHBIE BHIBI YIPO3,
CHoco0bl MPOTUBOJICHCTBHUS YTPO3aM.

Paspaborumk:

'AIIOY HAO «YMK» OpenoaaBaTellb E. A. I'nmyxapeBa

(MecTo paboThI) (3aHMMaemast I0JDKHOCTB) (MHULIUANB, (aMILITHS)
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