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AHHOTAIIMS K PABOUYEH ITPOTPAMME YUYEBHOUW JUCIUTLIIVHBI
OI1.13 JOKYMEHTAIHMOHHOE OBECIIEYEHUE YIIPABJIEHUA

PabGouass mnporpamma yueOHON AUCHUIUIMHBI pa3paboTaHa Ha OCHOBE
®denepanbHOTO TOCYIapCTBEHHOTO oOpa3zoBaTenbHOro crangapra (gaiee ®I'OC) no
CHEeUaIbHOCTH CpefHero npodeccuoHanbHoro oopazosanus (nanee CI10) 40.02.01
[IpaBo u opranuzaysi COIUAIBHOTO OOCITYKHUBaHHUS.

®opmupyemsie komnerennun: OK 1-5,8,9, TIK 1.1 -1.4,1.6

Pa3paborunk: Cemucunona C.JI., mpenonaBareib

1. ObsacTh NpUMEHEHHS NPOTPAMMBbI

PaGouast mporpamma y4eOHOW AUCIUIUIMHBI SIBISIETCS YaCThIO MPOTPAMMBbI
MOATOTOBKM  CIICIIMAJIUCTOB CPEAHETO 3BEHA II0 CHEIUATBHOCTH  CPEIHETrO
npodeccronanbHoro oopazosanus (nanee CIIO): 40.02.01 IlpaBo m opraHuzanms
COIIMAJILHOTO 00ECIIeUEHUS.

2. Mecto aucuunimubl B ctpykrype IIIICC3: npodeccrnonanbHBIN ITUKI.

3. leau 1 3a7a4u y4eOHOM AMCUMILIMHBI — TPe0OOBAaHHUA K pe3yJbTaTaM
OCBOCHUS Y4eOHOM JUCHUIIMHBI:

Heasb:
-  mpuoOpeTeHue CTYJEHTaMHU TEOPETHUYECKHX 3HAHMM M MPAKTHUYECKHX

yMEHUH B 00J1aCTH JOKYMEHTAIIMOHHOTO 00€CTICUeHUS YITPaBICHHUS.

3amauu:

-  pa3BuWBaTh HaBBIKA A(P(HEKTUBHOTO HCITOIB30BAHUS JOKYMEHTAIIMOHHOTO
oOecrieueHus yIpaBiIeHHs, HEOOXOIUMBIX JJIsl paOOThI;

-  Hay4YWTh HCIIOJNB30BaTh 3HAHWA B O00JaCTH JOKYMEHTAIMOHHOTO

oOecrnieueHus ynpaBiIeHUsI.

B pe3ynbTaTe 0CBOSHUS IUCHUIUIMHBI O0YYaIOUIUICS J0JKEH YMETh:
—  ohopMIIATE  OpPraHU3aLUMOHHO-PACIIOPAIUTENIbHbIE  JOKYMEHTHl B
cootBeTcTBUM C JericTByromuM 'OCTom;

- OCYHICCTBIIATD 06pa60TI<y BXO/SIIUX, BHYTPCHHUX MW HUCXOJIAINX
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JOKYMCHTOB, KOHTPOJIb 3a UX MCIIOJIHCHUCM,

- O(l)OpMJ'I?ITB AOKYMCHTHI JJIA IICPCJadu B ApXUB OpraHrU3aluu.

B pesynbraTe OCBOCHUS AUCHUILIMHBI O0YYAIOIIUNACS 10J17KeH 3HATh:

—  TIOHATHE TOKYMEHTA, €ro CBOMCTBA, COCOOBI JOKYMEHTUPOBAHMUS;

—  mpaBuia cocTtaBieHus u opopmiienus OP/L;

—  cUCTeMy M THUIOBYIO TexHoJsoruto J[0Y;

—  O0COOCHHOCTM  JEJONPOM3BOJACTBA 1O  OOpamIeHHsAM TpaxIaH W
KOH(UICHIIMATLHOTO JIETOMPOU3BOICTBA.

4. Ko1u4ecTBO 4acoB Ha 0CBOEHHME MPOrPAMMBI AUCHHUILIMHBI:

MAKCUMATbHOU Y4eOHOoU Hacpy3Kku obyuaroujecocsi 60 4acoB, B TOM YHCIIE:
00s3aTeNbHON ayAUTOPHOM yueOHOM Harpy3ku oOydaromierocs: — 20 4acos;
caMoCTOSITENbHOUN paboThl oOyuatomerocs: — 40 yacos.

4.1. O0bem yueOHOV JUCHMILUIUHBI U BUAbI y4e0HOI padoThI:

Buj yyeOHoii pa6oThl O0BbeM yacoB

MaxkcumaJjibHasi yueOHasi Harpy3ka (Bcero) 60
Oobsi3aTenbHas ayIuTOpHAs yueOHas Harpy3ka (Bcero) 20
B TOM YHCIIE:

MPAaKTUYECKHE 3aHATUS 16

KOHTPOJIbHEIC paboTh (pedepar)
CamocrosiTeJibHasi padoTa 00yuarouierocs (Bcero) 40
B TOM YHCIIE:

COCTaBJICHHE KOHCIIEKTOB 8

HanucaHue pedepaTos, TOKIATO0B 14

CO3/1aHUE MYJIBTAMEIMAHBIX TPE3CHTAIUHA 4

COCTaBJICHHE CXEM, TaOJIHII 14
Wroropas arrectanus B popme auddepeHInpoBaHHBIN 3a4eT

5. TemaTuuyecKuil IVIAH Y4eOHOM TUCUMILIMHBI:
Paznen 1. OCHOBBI JOKYMEHTAIIMOHHOTO 00€CTICUCHUS YIIPABICHHUS.

Tema 1.1. BBenenue.

Tema 1.2. JIoKkyMeHTBHL.

Tema 1.3. HopmaTuBHO-METOIMYECKOE  pEryJupoBaHue  pabOThl €
JOKYMEHTAMH.
Pazpnen 2. TpeboBanue k opopMiIeHUIO U paboTa C JOKYMEHTAMH Pa3HbIX THIIOB.

Tewma 2.1. TpeGoBanus k 0hOPMIICHHUIO YIIPABICHYECKUX TOKYMEHTOB.

Tema 2.2. OcoOeHHOCTH MOATOTOBKA U OGOPMIICHHS OTIEIbHBIX BHJIOB
JOKYMEHTOB.
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Tema 2.3. Pabota ¢ JOKyMEHTaMH, COAEpXKAaIMMU KOH(HUACHIIHATIHHBIC
CBE/ICHUSI.
Tema 2.4. D1eKTpOHHOE ACIIONPOU3BOJICTBO.



