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3AJJAHUSA JJIs1 OHEHKU PE3YJIBTATOB OCBOEHUSA

1. Bonnpochl ¥ 3aIaHUA IJISI HTOTOBOT0 KOHTPOJIS

1. 'apanTHiiHO€ MUCHMO — 3TO:

A) DOKYMEHT, COOOIIAIOMU O MPUOIMKEHUH, YCKOPEHUU, UCTEUCHUU CPOKa

VICIIOJTHEHHS KaKOro-J11u00 I[CflCTBHﬁI

b) nokyMmeHT, conepKalinii NpurialeHue Ha MEpOIpUsITHE
B) nokymeHT, B KOTOpOM rapaHTHUPYETCsl OIjIaTa BBIIOJHEHHOW pabOThl WU

peI0CTaBICHUE Yero-1u0o (padoThl, MOMENIECHUS U T.11.)

I') nOKyMEHT, MOATBEP K AAIOLII ITOIy4eHHE IEHHOCTEN
2. JlaiiTe onpeneneHue JOKyMEHTa:
A) marepualibHbIii 00beKT ¢ HH(poOpMaiuel, 3aUKCUPOBAHHON CO3JaHHBIM

4eJI0BEKOM CII0COO0M, [UIs €€ Iepelaun BO BpEMEHU U IPOCTPAHCTBE

B) cOBOKyITHOCTh PEKBU3UTOB OPHUIIMAIHEHOTO MHCHMa

B) cranmapTHOE pacmonokeHue Marepuana

I') TexcT

3. Haiite onpenenenue hopmynsipa-odpasna:

A) COBOKYITHOCTh PEKBHU3HUTOB JICJIOBOTO MHChMA

b) COBOKYyMHOCTH pacmojOKEHHBIX B OIPENEICHHON MOCIeI0BaTeIbHOCTH

PEKBHU3UTOB, IPUCYLIUX BCEM JOKYMEHTAM OIPEICIICHHON CUCTEMBI JOKYMEHTALIUU

B) cOBOKYNHOCTh PEKBU3UTOB MpPUKa3a

') COBOKYTHOCTH pEKBU3HUTOB aKTa

4. Jlata tokyMeHTa o(popMIIsieTCsl CIEIYIOIMMUM 00pa30M:
A) 1 despansa 1997

b) 1 despans 97 1.

B) 01.02.97 r.

I') 01.02.97

5. Jlara nokymeHTa — 3TO:

A) nata ero nmoANnucaHus, NPUHITUS

b) nara ero cocraBnenus

B) Aara C€ro noANrCaHHusA, IIPHHATHUA, YTBCPKACHUSA, COCTABJICHHA, OAdra

COOBITHSA

I') nara coObITHSA

6. KakuM CBOWCTBOM MOXHO OXapaKTE€pPU30BaTh HAJUYUE Yy JOKyMEHTa

HCOTBEMIIEMBIX CJIara€MbIX, oe3 KOTOPBIX OH CYHICCTBOBATH HE MOXKCT!

A) BEIIECTBEHHOCTD;
b) arpuOyTHBHOCTH;
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B) ctpykTypHOCTB;

I') BepHOTO BapHaHTa OTBETA HET.

7. enoBble mucbMa 0OBIYHO 3aKaHYMBAIOT (Ppazamu:

A) B cooTBeTcTBUU ¢ Bateit npocr00ii ...

b) ¢ yBaxxeHnuem ...

B) Hamu paccmoTtpeHbl Bamu npenioxeHus ...

I') B cBsI3M ...

8. JIOKyMEHT, 3akperuisiomMi JOKHOCTHOM UM  YHUCICHHBIM COCTaB
IPENNpUsTUs ¢ yKazaHueM (QoHJ1a 3apab0THOM TUIaThl — 3TO:

A) TOKHOCTHASI UHCTPYKIIMS

b) ycras

B) nonoxenue

I') mrrarHoe pacnucanue

9. JlokyMeHT, GUKCUPYIOMIMI XOA OOCYXIEHUS BOINPOCOB U MPUHSATHUS
pelIeHu Ha COOpaHMIX, 3aCeIaHUsIX, COBEIIAHUIX U T.II.:

A) 00bsICHUTEIbHAS 3aITUCKA

b) noxnannas 3anucka

B) akt

I') mporokon

10. lokyMeHTallMOHHOE 00eCIeueHre yIpaBIeHUs — ITO:

A) mpoliecc yCTaHOBIICHHS M NPUMEHEHUS MPaBUJI C LEJIbIO YIOPSIOYEHUS
JESTENbHOCTH B JIETIONPOU3BOICTBE.

b) ngestenbHOCTH  ammapara  yOpaBJICHHs, OXBaThIBAIOIasi  BOMPOCHI
JOKYMEHTUPOBAHUS U OpraHU3aluy padoThl C TOKYMEHTaMHU.

B) COBOKYNMHOCTH JOKYMEHTOB, MPUMEHSEMBIX B OINpEICICHHOU cdepe
NEeSATENbHOCTH.

') COBOKYMHOCTh PEKBU3HUTOB, YCTAHOBIIEHHBIX B COOTBETCTBUU C (hopMysipom
JIOKYMEHTA.

11. HdoxymeHt, conepkamuii WHGOOpPMAINIO, HE MPEAHA3HAUYCHHYIO IS
IIMPOKOTO PACIPOCTPAHEHUS:

A) HeomyOIMKOBaHHBIH;

b) Taitnbiii;

B) neny6nukyempbiif;

I') HenepuoanyecKuil.

12. Yto oTHOCUTCA K TPU3HAKAM JJOKYMEHTA:

A) GyHKIMOHATBHOCTH HH(POPMALIUH;
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b) ToxxnecTBeHHOCTh caMoOMy ceOe;

B) 3akoHHOCTB;

I') 3aBepIIeHHOCTH COOOIICHUSI.

13. Kakoit 1orudeckuii npuem, UCIOJIb3yeTCs IPU CO3AaHUU JOKYMEHTOB:

A) onipeneneHue;

b) ycranoBnenue;

B) o6ocHoBaHue;

I') pa3zbsicHeHue.

14. Ecnu Bam HeoOXOoIMMO [1aTh OIKCAHHUE pPEKIaMUPYEeMbIX Yciyr, Bbl
COCTaBUTE

A) IOTOBOPHOE MTUCHMO

b) pexnamHoe nMCHMO

B) conpoBoauTtensHoe TUCHEMO

I') nuceMo-nipuriialeHue

15. Eciiu Bam HEeoOxoaquMo nperbsiBUTh MIpeTeH3un NapTHEPY, Bol cocTtaBuTte

A) 1O0roBOpHOE MUCHMO

b) uadopmarnmonHoe muceMo

B) conpoBoauTenbHOE TUCEMO

') nucbMo-TIpeTeH3 IO

16. Ykaxxute OTIMYUTEIBHOE CBOMCTBO JJOKYMEHTA:

A) KOUHHOCTB;

b) ropunuyeckas cuna;

B) MHOXECTBEHHOCTb;

I') TouHOCT®B.

17. Ecnu Bam HE0OX0MMMO TPHUIITACUTh OPTaHU3AIMIO WIIH JIOJDKHOCTHOE JTUIIO0
Ha COBEIllaHKe, BCTpedy, Bbl cocTaBuTe

A) MUCHMO-TIPUTTIAIIICHHUE

b) conpoBoautenbHOE MUCEMO

B) nucbmo-nionTBepxKaeHNUE

I') noroBopHOE MUCHMO

18. Ecnu pacniopsiquTenbHas 4acTh TEKCTa HAUMHAETCS CIIOBaMU “‘00s13bIBa0”,
TO 3TO

A) ipuka3s

b) 3asBnenue

B) pacnopsixenue

I') ykazanue
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19. Unaexc nokymeHnTa opopMiIsieTcs CIeayomuM 00pa3oM

A) 13.14

b) nx 11.

B) cna 16.

I 13/14

20. Uugexc JoKyMeHTa — 3TO

A) TIOpSIKOBBIN HOMEP PErucTpaIiu

b) nHaeKC CTPYKTYpHOTO TTOIpa3eICHUS

B) nudpoBoe, OykBeHHOE MM KOMOMHHPOBAHHOE 00O3HAUYCHHE JTOKYMEHTA,

YKa3bIBarOMIeC MCCTO €TI0 COCTABJICHUA U XPaHCHHUA

') Homep nena Mo HOMEHKIAType Jel

21. UatepBan — 3T0

A) pabouee mose

b) cayxebHoe nosne

B) monoxenue tabynstopa

I') paccrosinue Mex1y OCHOBAaHHUSIMU CMEXKHBIX CTPOK

22. NUndopManimoHHO-CIPABOYHBIN JOKYMEHT, COCTABIISIOIIUICS TPYIION JTHUIY

AJI1 TIOATBEPKACHHA YCTAHOBJICHHBIX (baKTOB — OTO

A) nokyajHas 3anmucka

b) akt

B) npoTokon

I') oObsicHuTeNnbHAS 3amKcKa

23. UcnonHUTENbHOE JEI0NPOU3BOICTBO — 3TO

A) pabota ¢ foKkymMeHTamu, npoBoauBIIasics B COBETCKUX yUPEKACHUIX

b) pabota ¢ nokymeHTamMu, TPOBOIMBILASICS B KOJUIETHSIX

B) pabora ¢ joKyMeHTaMu, TPOBOAUBIIASICS B MUHUCTEPCTBAX

I') pabota ¢ moKkyMeHTaMu, TPOBOAMBIIIASICS B ITPUKa3axX

24. Kommexkc  B3aMMOYBSI3AHHBIX ~ JOKYMEHTOB,  PENIAMEHTUPYIOIIUX

CTPYKTYpY, 3anaud, (YHKIUHA TPEANpHUSTHS, OPTaHU3aIMI0 €ro padoThl; Mpasa,

00513aHHOCTH ¥ OTBETCTBEHHOCTD PYKOBOACTBA U CIICHHUAJIUCTOB IIPCAIIPUATHUA — ITO

A) pacnopsiANTENbHBIE TOKYMEHTBI

b) ycras

B) cripaBouHO-nHbOpMaIMOHHBIE

I') opranuzanioHHbIe TOKYMEHTbI

25. KoMIieKC OCHOBHBIX IMOJOXKEHUN, ONPEACIISIIOIINX U PENIAMEHTUPYOLIUX

OpraHu3alyvio JOKYMCHTAIMOHHBIX IIPOLCCCOB HA MPCAINIPHUATHH — 3TO
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A) cucteMa 10KyMeHTaIuu

b) EI'CJ1

B) noxymenrtarmonHoe o0ecricueHre yrpaBIeHHUs

I') cranpaptuzanus

26. HazoBuTe 1Ba OCHOBHBIX (hopmara, Ha KOTOPHIX OOPMIISIIOTCS JJOKYMEHTBI

A) A5 (148x210 mm); A 3 (297x420 mm)
b) A 4 (210x297 mm); A 5 (148x210 mMm)
B) A5 (148x210 mm); A 6 (105x148 Mm)
') A 3(297x420 mm); A 4 (210x297 mm)
27. Ha3zoBuTe [TOKYMEHT, HE BXOMSIUKA B COCTaB HHQPOPMAIMOHHO-

CIIPaBOYHBIX

A) poOTOKOJI

b) cnipaBka

B) pacniopsikenue

I') akt

28. HazoBuTe HOpMaTHBHBI JOKYMEHT, Ha OCHOBAaHMHM KOTOPOTO

opopmitsiroTes 1okyMeHTbl OPJ]

A) MHCTPYKIIMS TIO I€TOPOU3BOACTBY

b) nonoxxenue 06 apxuBHom douae PO

B) I'OCT 6.30.-2003

I TOCT 16.48.7-70

29. HazoBuTte pazaen, He BXOASIIUN B TEKCT yCTaBa

A) pernameHT IesaTeIbHOCTH

b) o6mue nonoxxeHus

B) opranuzanyioHHO€ €AMHCTBO

I') nomxHOCTHBIE 00S3aHHOCTH

30. HazoBUTE PEKBU3UT, HE BXOASIINNA B POPMYIISp aKTa
A) nmoanuch

b) texct

B) anpecar

I') 3aromoBok

31. HazoBuTe peKkBU3UT, HE BXOASIINN B POpMYIIsIp ycTaBa
A) Ha3BaHUE OpraHU3aIuU

b) HamMeHOBaHNEe MUHUCTEPCTBA WA BEIOMCTBA

B) nHanmeHoBaHue BUa JOKyMEHTA
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I') anpecar

32. HazoBure nenu nokinana

A) aprymeHranus

b) undopmupoBanue n yoexaeHue

B) noxazarenbcTBO

I') yoexxnenue

33. HazoBuTe yacTu TEKCTa IpUKa3a

A) KOHCTaTUpyIoIIas, BBOAHAs

b) koHcTarupyroas, pacnopsiAuTeIbHas

B) ocHoBHas, pacniopsiauTenbHas

') BBOgHAs, OCHOBHAs

34. O06s3aTeNbHBINA TPU3HAK HA TOKYMEHTE, YCTAHOBJICHHBIA 3aKOHOM — 3TO

A) uHTEpBaI

b) pexBusut

B) monoxenue tabynstopa

I') somOnema

35. Opranu3aimoHHO-pacopsAIUTENbHAS JOKYMEHTAUI — 3TO

A) yHUPUIIUPOBAHHBIN JOKYMEHT

b) COBOKYIMHOCTH PEKBU3UTOB

B) coBokymHOCTH B3aUMOYBSI3aHHBIX JIOKYMEHTOB, (YHKIMOHHUPYIOIIUX B
chepe yrpaBieHus

I') yaudpuuupoBanHas popma

36. OpraHu3allMOHHBIN JIOKYMEHT [IJIUTEIBHOTO WJIM TIOCTOSHHOTO CpOKa
NEUCTBUSA, B KOTOPOM ONpEIEICHbl HAYyYHO-TEXHUYECKHE, (PUHAHCOBBIE CTOPOHBI
NEATENbHOCTH JTOKHOCTHBIX JIUI] — 3TO

A) mTaTHOE pacucaHue

b) nomxHOCTHAas MHCTPYKLIMS

B) ycraB

I') monoxxenue

37. Opranu3alMOHHBIA JOKYMEHT, B KOTOPOM YKAa3bIBalOTCS BCE CTPYKTYpHBIE
NOJIpa3/IeNICHUs] PEANPUITHS, BBOAUMBIE HA MPEAIPUATUN TOJKHOCTH U KOJIMYECTBO
MITATHBIX €UHUIL 110 KXKJIOW U3 JOKHOCTEH — 3TO

A) mpaBuJia BHYTPEHHETO U TPYAOBOIO pacropsiaka

b) ycras

B) wrarHoe pacniucanue

I') crpykTypa u mrarHas YUCICHHOCTD
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38. OcHOBHOE MpaBUJIO, KOTOPOTO CIIEAYeT MPHUACPKUBATHCA TMPU MOAaYe

TeneOHOTpaMMBbI

A) nepenaBath TOJIBKO KPATKYI0, CPOUHYIO HH(GOPMALIUIO
b) npu perucrpanuu TenedoHOrpaMMbl HCHOIb30BaTh KYpHAJ PETUCTpaluu

BXOOAMINX TOKYMCHTOB

B) texct — Gonee 100 cios

I') ucrionb30BaTh MAKCUMYM CIIEIIMATIBHBIX TEPMUHOB

39. OCHOBHBIE YaCTH TEKCTA IMPOTOKOJIA

A) KOHCTaTupyIolasi, BBOAHAS

b) ocHoBHas, pacniopsiauTeNbHAs

B) xoHcTarupytomas, pacnopsauTebHas

I') BBOHAs1, OCHOBHAS

40. OxapaxkTepu3ylTe C TOYKM 3pEHHS] TPUHAMICHKHOCTH K PEKBU3UTAM

naHHblil pparmeHT: Pexropy HoBocuOupckoro yHuBepcutera rocnoguny CMOJKUHY
C.A. 634635 1. HoBocubupck yi. Jlenunna, . 15.

A) pezomtonus

b) anpecar

B) Bu3a cornmacoBanus

I') Bu3a 3aBepeHus

41. OxapaxrTepuszydTe C TOYKM 3pEHMS IPHUHAMICKHOCTH K PEKBU3UTAM

cnenytontuit pparment: BEPHO Cekpetapb-pedepent i/n M.K. Konropkuna

A) rpud yTBepxKaeHUs

b) otMeTka o 3aBepeHHH KOITHH

B) nonmuce

I') pe3omrorus

42. OxapaxkTepuszydTe C TOYKM 3pEHMS MPHUHAMICKHOCTH K PEKBU3UTAM

cnenytontuit pparment: ['enepanbusiii qupextop Ji/m U.K.Comos

A) Bu3a

b) tekct

B) nonmuce

') 3aromoBox

43. OxapaxTepuszyiTe C TOYKM 3pEHHS TPHUHAMICKHOCTH K PEKBU3UTAM

cnenyromuit pparmentT: O6 HHPOPMAITMOHHOM 00ECTICUCHUH

A) Bu3a
b) 3aronoBok
B) pesomronus
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I') TexcT

44. Tlepeuncnure BOIPOCHI, KOTOPBIE OTPaXXalOTCsl B IIPABWJIAX BHYTPEHHETO
TPYIOBOTO pacropsiaKa

A) opranu3zaiusi paboThl IPEANPUITHS, B3aUMHbIE 003aHHOCTH PAOOTHUKOB U
aIMUHUCTpPAIIMKM, TPEAOCTABICHHE OTIYCKOB, KOMAaHIUPOBAHUE COTPYAHHUKOB,
BHYTPUOOBEKTHBIN PEXKUM

b) 10/KHOCTHOM M YMCIICHHBIM COCTaB MPEAITPUATHS

B) HayuHo-TexHuueckue, ((UHAHCOBBIE CTOPOHBI JIEATEIIBHOCTH JOJIKHOCTHBIX
U

I') mopsgok oOpa3zoBaHusd, 3a7ayu, 00S3aHHOCTH, IpPaBa, OTBETCTBEHHOCTb U
OpraHu3alui0 padOThl IPEANPUSATHS B LIETIOM UITU €TI0 CTPYKTYPHBIX MOApa3IeIeHUN

45. Ilepeuncnure OCHOBHBIEC BUbI OJTAHKOB

A) oOmmii OmaHk, OJaHK Uil THMCEeM, OJaHK C TPOJOJIBHBIM M YIJIOBBIM
PaCIIONIOXKEHUEM PEKBU3UTOB

b) cymecTtByeTr TONbKO ONAHK C MPOAOJIBHBIM M YIJIOBBIM PACIONIOKECHHEM
PEKBU3UTOB

B) cymectByeT ToNbKO 001IMIA OaHK

I') cymecTByeT TONMBKO OJIaHK /JIsI TUCEM

46. Ilepeuncianute OCHOBHbBIC 2JIEMEHTHI JOKJIa/1a

A) OCHOBHasl 4acTh; BBIBOJBI (PEKOMEHAAINH )

b) BcTymuienue; BBIBOBI (PEKOMEHIAITNH )

B) BcTymienne; oCHOBHAsI 4acTh

I') BcTymuieHne; OCHOBHAs 4acTh; BHIBO/IBI (PEKOMEHIAITIH )

47. llepeuncnure LeAU U3YUCHUS JETONPOU3BOICTBA

A) onpeaenutsb poib ciryx6 [JOVY.

b) noka3zate 3HaueHME pabOThI C IOKYMEHTAMU B KWU3HU O0IIECTBA.

B) oBnamenne ocHOBaMH TNPaBUIBHOTO O(OPMIICHHS JOKYMEHTOB U
HaJIeXKalle opraHuzalnueid T0KyMeHTo000poTa.

I') mpuBuTh HeoOXonMMbIE HaBBIKM B pPabOTe C JeinaMH, 3aKOHYEHHBIMHU
JIEJIOMPOU3BOJICTBOM.

48. IInceMo moce oOpalieHus Jaie BCEro Mpo0JKaeTCs CJIOBaMHU

A) MBI paccunThiBaeM Ha Barie coTpyqHu4ecTBo. ..

B)BcBs3uc ...

B) namu paccmotpensl Bau npenioxeHus ...

I') c yBaxxeHuew ...

49. ITucbMO-HAIIOMUHAHUE — 3TO
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A) TOKyMEHT, TTOATBEPKIAFOITUHN TTOTyUYeHUE IICHHOCTEN

b) moxyment, coobmaromuii 0 MpUONIKEHNN, YCKOPEHUHU, UCTCUEHUN CPOKa
UCIIOJTHEHHUS KaKOTro-I100 AeUCTBUS

B) nokymeHT, conepxaliuii mpurianeHie Ha MEpOIpUsITHE
I') nokymeHT, coneprkaiuii nHGOpMaLUIo 0 MPOBOAUMOM MEPOIPUATUN

50. IIpaBoBOM aKT yIpaBI€HHs TOCYIapCTBEHHOIO OpraHa, HWMEIOIUN

00s13aTeNIbHYI0 CHITY JJIsl TPaXkJlaH M OpraHu3aluid, KOTOPbIM OH aJIpeCOBAaH — ATO
A) ykazaHue

b) nmpukas
B) pacnopsixenue
I') pemenue
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